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TO:

Earl R. Perkins, Assistant Superintendent


               DATE:  __________


School Operations 

FROM:
 ______________________________________________________


 
SUBJECT:
PROPOSED NAME OF __________________________________SCHOOL


This communication has been sent to you in accordance to Bulletin 5549.2, Naming/Renaming Schools, Buildings, and Fields.
ESC Superintendent _______________________ Board District Member: ___________________

Current School Name: ____________________________________________________________

Proposed School Name: __________________________________________________________

Packet Contains:
 FORMCHECKBOX 

Letter from the principal regarding the choice of the new name for the school with the following information:
· Rationale for the proposed name

· Description of the extent of participation in the study by staff members, students, parents and community members

 FORMCHECKBOX 

Letter of support from the ESC Superintendent
 FORMCHECKBOX 

Confirmation that the Board Member has been informed of the process and the proposed name

 FORMCHECKBOX 

Letter of agreement from the person/foundation/trust supporting the proposed name or other letters/correspondences relevant to the renaming process
 FORMCHECKBOX 

Background information/bibliographical information on the proposed name


Copies of:
 FORMCHECKBOX 
    
The timeline

 FORMCHECKBOX 

Meeting announcements/flyers

 FORMCHECKBOX 
    
Agendas for each meeting

 FORMCHECKBOX 
    
Sign-in sheets for each meeting showing name, title, and affiliation with the school or community
 FORMCHECKBOX 
    
Final Voting Ballot


Principal/Designee’s Name: _______________________________________________________


Principal/Designee’s Signature:  ____________________________ Date: __________________ 


Contact Person:  ____________________________       Telephone:  ____________________
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