
 

Individuals who wish to view and print a copy of their Virginia educator certificate may now do so through VALO.   
 

Please follow the instructions outlined in this guide to view and print a copy of your valid Virginia license. 
 

 
 

1. If you have not already done so, register and link to your existing licensure record in VALO. 
(Follow the steps provided in “How To Create a New VALO Account” and “How To Link to an Existing Licensure 
Record in VALO”.) 
 

2. Log into your VALO account. 
 

3. On the Dashboard, direct your attention to the Licenses panel at the bottom left. 
 

 
 
 
 
 
 



4. Under the Actions column, click on the ellipsis beside the active license you wish to view/print.  This will open the 
Actions menu. 
 

 
5. Select “Print License” from the Actions menu. 

 

 

 

This will open and display a PDF of your license’s cover letter and certificate.  You may download, save, and/or print 
your license from this screen. 

 
Important Notice:  Only the cover letter and certificate will display through this feature.   
If you have been issued a provisional or any other type of nonrenewable license, you are responsible for retrieving your 
deficiency listing and/or evaluation from the Documents section of VALO. 


