Post Date: 1/28/16

Los Angeles Unified School District

Maximo 7.5

Refrigerant Cylinder Tracking Guide

How to Assign/Decommission a Refrigerant Cylinder




Maximo 7.5 / Refrigerant Cylinder Tracking Guide — How to Assign/Decommission a Refrigerant Cylinder

DEFINITION

The Refrigerant Cylinder Tracking Guide — How to Assign/Decommission a Refrigerant Cylinder
provides step-by-step instructions on how to assign or decommission a cylinder record in Maximo.

How to assign a disposable or reclaimed refrigerant cylinder

How to assign a recovery refrigerant cylinder

How to decommission a disposable or reclaimed refrigerant cylinder
How to decommission a recovery refrigerant cylinder

PwdbE

1. HOW TO ASSIGN A DISPOSABLE OR RECLAIMED REFRIGERANT CYLINDER

PREREQUISITE

® You must have the Purchase Order Number that was used to purchase the Disposable or
Reclaimed cylinder. If you do not know the PO number, please contact the entity that initiated
the purchase for the number.
LOGIN

The requestor performs this function.

To login to Maximo 7.5, please go to http://awms.lausd.net/maximo.

Enter your Single sign-on username and password and click on the Sign In button.

Tivoli.

Welcome to Maximo

User Name:
danny.lu

. Password:
L \ ‘lllllll |
g

START CENTER

When you first login, you will be taken to the Maximo Start Center.

# X | pusewnbowrd F Fam L



http://awms.lausd.net/maximo

Maximo 7.5 / Refrigerant Cylinder Tracking Guide — How to Assign/Decommission a Refrigerant Cylinder

Click on the Go To dropdown - Work Orders - Refrigerant Cylinder Tracking
" Bullefins: (0) =~ Go To Repors StartCenter Profile  SignOut  Help = ===

(1] Display Sett| CIqN-:=c" * B Modify Existing Template 54 Update Start Cente
@J ange 9 -
Contracts [ .
| Expration.Da IT Infrastructure b ;ie" i

&

ﬁ Inventory 1
sages fo view. :E; Planning .

i'

Preventive Maintenance »

Purchasing [3
Release 3
Security 3
Self Service 3
Semvice Desk 3
Senvice Level 3

System Configuration »
Task Manageme: [

F
IEJ Work Orders

‘Work Order Tracking
Labor Reporting
Assignment Manager
Service Requests
Work Requests

Service Request Review

Labor Reporting - All Period
Refrigerant Cylinder Tracking

Refrigerant Service Forms

You will be taken to the Refrigerant Cylinder Tracking Home page

Hemgerant Lyunaer 1 racking
danny.lu on MXServer(
| "~ | Find: | (L = |select Action =Tl B & @

[ List " Cylinder |

() Advanced Search - w  [5] Save Query ©w J| Bookmarks

Cylinders | @ Fiter > Ol 0 & i p-DofD
Cylinder ID # Refrigerant Type Cylinger Type Cylinger Size M&O Ares
| | & | & | & | @
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Click on the ne

4

w cylinder Ij icon.
i YIINOE TRA]]
danny.lu on MXServer(

| "~ | Find: | (L = |select Action = )

N

[ List " Cylinder |

() Advanced Search - w  [5] Save Query ©w J| Bookmarks

Cylinders | @ Fiter > Ol 0 & i p-DofD
Cylinder ID # Refrigerant Type Cylinger Tvpe inder Size MA&O Ares
| | & | & | & | @

A new Cylinder ID number will appear. Mark the cylinder with the Maximo Cylinder ID number for
identification purposes.

Refrigerant Cylinder Tracking
danny.fu on MXServerd

| '~ | Find: | (1w select Action ~ 7] A
List | Cylinder |

# Cylinder 1D #: 1219

# Refrigerant Type: El

In the Status field, select ASSIGNED from the value list.

Refrigerant Cylinder Tracking
idanny.lu on MXServer0

-

R e | —
commatoe] |8
*OfinderSie] |G P > G i B 1404 o4 Downlosd | =
B
! Value Descr
rmgreare] | 3 (I | | |
ASSIGNED Assi to ific labor.
DISPOSED Empty dispossble cylinder
REASSIGN Reassign cylinder to another person
RETURNED Reco\fered refrigerant returned to
= recyeling center

Cancel
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In the Refrigerant Type field, select the appropriate type (22, 410A) from the value list.
Refrigerant i
danny.lu on

& 1110t pi Dousiload

In the Cylinder Type field, select DISPOSABLE (purchased from vendor) or RECLAIMED (purchased
from recycling center) from the value list.

Refrigerant Cylinder Tracking

danny.lu on MXServer
- seect vave
* Refri Type: 22 aQ
: : : 3 Download : =
t(hrilderType:l:Iq i rier > Q¢ 3 ¥ 1-30f3 & g i
comesel @ o Do
wsowes @ |
AssignedTo] | » DISPOSABLE e from vendor with
RECLAIMED Refrigerant bought back from a Recycling
- Center
Cylinder to collect refrigerant to
RECOVERY retumn to vendor
| cancel

Next, enter the Cylinder Size, M&O Area and the employee number of the person who you are
assigning this Cylinder to in the Assigned To field.

Refrigerant Cylinder Tracking
danny.lu on MXServer
| [~] Fina: (O, v [select Action FITR & @ & i [R oo
List Cylinder
# Cylinder ID # 1219 # Status: ASSIGNED (),
# Refrigerant Type: 22 Q, * PO #: »
# Cylinder Type: DISPOSABLE (0L Condition: NEW @
# Cylinder Size: 30 @, Required Vendor Infn:l L=-3

#M&O Area: AREACT @ Changed Date:| 1/5/16 9:20 AM

* Assigned To: 544546 % |sMchez, Luis Femando = Changed By:| DANNY.LU
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Next, enter the PO number that was used to purchase the cylinder in the PO # field.

Refrigerant Cylinder Tracking
danny.lu on MaxApp05

[ T|l—_|r|d:| QEv|SeIectAﬁtion T| ﬂ E _é ¢ @ - Iﬂ

List

Cylinder

# Cylinder 1D # 1219

# Status: ASSIGNED

aQ

# Azsigned To: 544546

» |5:lnchez, Luis Femando

+ Refrigerant Type: 22 @ # PO 4500018887
# Cylinder Type: DISPOSABLE (), Candition:| NEW @,
# Cylinder Size: 20 @ Required Wendor InfD:| =
#M&0 Area: AREA-C1 a, Changed Date:| 1/5/16 9:17 AM

Changed By:| DANNY.LU

Next, enter the values for Received/Tare Weight (LB OZ) and Assigned Weight (LB OZ).
Bi

Bse@e® @

# Status: ASSIGNED | (O
# PO #: 4500018967
Condition MEW
Required “Yendor Inf{::|
Changed Date:|11/18/15 2:09 AM

Changed By:| DANNY.LU

Historyflag? [ |
# Received/Tare Weight(LB OZ):
# Aszzigned WeightiLB OZ):
Dispozed/Returned Weight(LB DZ):l
Refrigerant Usage (LB 0Z)]

Refrigerant Left (LB OZ)

35

30

30

12.00

0.00

0.00

Finally, enter the date that the Cylinder is assigned to the employee in the Assigned Date field.

Bullelins" (0 =~ GoTo Reporls  SlartCenter Profile Sign Ouf Help

+ Status: ASSIGNED | @ Historyflag? [ Attachments |7
# PO # 4500018087 » # Received/Tare Weight(LB 0Z). 35 # 15.00 Ordered Date:| 322113 10:43 AM
Gandition:| NEW @ * Assigned Weight(LB 0Z) 30 * 0.00  Assigned Date: 11/17/15 e
Required Vendor Info:| = DisposedMetumed Weight(LB OZ)| | Disposed/Retumned Date:| 3]
Changed Date:|11/18/15 9:09 AM Refrigerant Usage (LB OZ)| | Entered By:| DANNY.LU
Ghanged By:| DANNY LU Refrigerant Left (LB 0Z) 30 | 0.00 Disposed By:|

Click on the floppy disk E to save the record.
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PRINT CYLINDER TRACKING DATA COLLECTION FORM

To print the Cylinder Tracking Data Collection Form, click on the Select Action dropdown = Run
Reports.

ni Cylinder Tracking -
lanny.lu on MaxApp04 =
"~ | Find: | () = | select Action -
YWiew History
Lizt || Cylinder |
Attachment Library/Folders p

Cylinder ID #1150 Duplicate Cylinder

| Q Add to Bookma
Refriigerant Type:|[R-22 L e ..
Fun Reports
Cylinder Type:|DISPOSABLE () ———

In the Reports window, click on Cylinder Tracking Data Collection Form.
Reports

ﬂ Select a report from the list, or click Create Report to create an ad hoc report.

I On Demand Reports l Scheduling Status

ReportstoRun © Fhiter > O © 4k 1.30f3 o4 Download = =

Description

s i b ot M-
Cylinder Tracking Report

Employee Refrigerant Cylinder History

Enter the Cylinder number and click on the Submit button.

Request Page
Help Text ™ ‘
Parameters B

# Enter cylinder number:
it

Cutput format (pdf iz default, or leave blank for web browser uiew]:|pdf
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The report will appear. Click on the printer icon to print the report.

e " Los Angeles Unified School District Existing Facilities
’m r Maintenance & Operations
ko,
'o'.-.nvﬂ
Refrigerant or Recovery Cylinder Tracking Report
Date Bought: 1/28/16
Currently Assigned: Sanchez, Luis Fernando
Cylinder ID#: 1150
Refrigerant Type: R-22
Cylinder Size: 30
Cylinder Type: DISPOSABLE 11b.=16.00 oz.
Amount of Regrigerant
Cylinder Start Transferred In or Qut of Refrigerant Left in
Date Work Order # Weight Cylinder End Weight Cylinder Cylinder
MMDDYYYY KUK X Ibs.: oz, Ibs.: oz Ibs.: 0z 30 0.0
35 0.0

HOW TO ASSIGN A RECOVERY REFRIGERANT CYLINDER

In the Refrlgerant Cylinder Trackmg application, click on the new cyllnder Ij icon.

List | Cylinder

() Advanced Search - w  [5] Save Query ©w J| Bookmarks

| Cylinders | 7 Fiter > &S ¥ . D-Dofd

|

| Cylinder ID # Refrigerant Type Cylinder Type Cylinder Size MED Ares

|

| & Q a &
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A new Cylinder ID number will appear.
Refrigerant Cylinder Tracking
danny.lu on MXServerd
| [~ ] Fina: | () = |[select Action M B @ B

List Cylinder

# Cylinder ID # 1226 # Status: aQ
* Refrigerant Type: @ PO #| »
# Cylinder Type: Q Cond 'rtinn:| Q
#* Cylinder Size: Q Required “endor Info:| L%-':l
#M&O Ares: @ Changed Date:|11/17/15 1:03 PM
Assigned To:| » | (= Changed By:| DANNY.LU

In the Status field, select ASSIGNED from the value list.

Refrigerant Cylinder Tracking
danny.lu on MXServer0

=

comarosize

B
B Y
#Cylindersize:. | @ Requil | | Prer > O ;0 A 1-40r4 G Download © =
smsomeal |G value Deseripti
asgnestel @ | q |
ASSIGNED Assig to ific labor.
DISPOSED Empty disposable cylinder
REASSIGN Reassign cylinder to another person
RETURNED zﬁeco\‘/iere\t‘lﬁrﬁfam'r erant returned to

Cancel

In the Cylinder Type field, select the RECOVERY from the value list.
Refrigerant Cylinder Tracking
danny.lu on MXServerD

ooz « Saus ASSONED @

Refigerant Type: | @
o]/
*Cyinder Sz @
#Ms0Aea] | @ | [ iFrEmer > Q4 i 1303 o4 Download © =
#AssignedTo: % | Value Deseript
| |

Mew cylinder from vendor with
DISPOSABLE refrigerant

RECLAIMED Refrigerant bought back from a Recycli

E— Center
Cylinder fo collect refrigerant to
RECOVERY - return to vendor

PO # | %

Cancel
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Next, enter the Cylinder Size, M&O Area and the employee number of the person who you are

assigning this Cylinder to in the Assigned To field.
Refrigerant Cylinder Tracking
danny.lu on MXServer0)

| - Find: |

List Cylinder

QEv|SeIectAﬁ:tion T| ﬂ E _é @ * ] @

# Cylinder ID #: 1226 * Status: ASSIGNED | @

Refrigerant Type:| @ PO #| »
# Cylinder Type: RECOVERY | (0, Condition:| @
+# Cylinder Size:| 30 @ # Required Vendor Info: =

#M&0 Area; AREA-C1 @ Changed Date:| 11/17/15 1:03 PM

# Assigned To: 544546 % |Sanichez, Luis Femando = Changed By DANNY.LU

Next, in the Required Vendor Info field, enter the vendor’s cylinder ID number; if this number does

not exist, input the Maximo Cylinder ID number.
Re ant Cylinder Tracking
danny.lu on MXServerd

| '~ Fina:|

List Cylinder

Q5v|SelectAction T| ﬂ E é & * L @

# Cylinder |D #: 1226 + Status: ASSIGNED | (L

Refrigerant Typs:| @ PO #| »
# Cylinder Type: RECOVERY | (@ Condition:| @
# Cylinder Size: 20 (@ * Required Vendor Info: 1226 =

#MB30 Area: AREA-C1 @ Changed Date: 11/17/15 1:08 PM

# Assigned To: 544546 % |Sanchez, Luis Femando = Changed By: DANNY LU

Next, enter the values for Received/Tare Weight (LB OZ) and Assigned Weight (LB OZ).
Bulletins: (0)

Bs@® @

Changed Date: 11/18/15 9:09 AM

Changed By:| DANNY.LU

Refrigerant Usage (LB OZ)| |

Refrigerant Left LB OZ): 0 |

# Status: ASSIGNED | (@ Historyflag? [ |
PO# » # Received/Tare Weight(LB OZ): 12 * 15.00
Corn:lilion:| Q #* Assigned Weight(LB OZ): o * 0.00
# Required Vendor Info- = Disposed/Retuned Weight(LB 0Z):| |

0.00

10
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Finally, enter the date that the Cylinder is assigned to the employee in the Assigned Date field.

Bulleting: () =~ Go To Reports  Start Center  Profile  Sign Out  Help

* Status: ASSIGNED | (O Historyflag? [ Aftachments [z
Po#| » # ReceivediTare Weight(LB 0Z); 12 * 15.00 Ordered Date]
Condition:| Q # Assigned WeightLBOZ), D # 0.00 * Assigned Date 1117415 B
# Required Vendor Info: =t Disposed/Returned Weight(LB OZ)| | DisposediReturned Date:| ]
Changsd Dale 11/18/15 2:09 AM Refiigerant Usage (L8 OZ)] | Entered By |
Changed By DANNY.LU Refrigerant Left (LB OZ)] 0 | 0.00 Dispased By |

Click on the floppy disk [E to save the record.

PRINT CYLINDER TRACKING DATA COLLECTION FORM

To print the Cylinder Tracking Data Collection Form, click on the Select Action dropdown = Run
Reports.

Refrigerant Cylinder Tracking
lanny.lu on MaxAppD4
T| I-_md:l @;h ek |5ele::t Action -
YWiew History
List || Cylinder |
Attachment Libraryi/Folders g

Duplicate Cylinder

Cylinder 1D #: 1150

Refrigerant Ty'pe:l R-22 Q

Cylinder Type: DISPOSABLE (0, Cognos Reporiing

In the Reports window, click on Cylinder Tracking Data Collection Form.
Reports

a Select a report from the list, or click Create Report to create an ad hoc report.

I On Demand Reports l Scheduling Status

Reports to Run = 7 Filter > (L ° ¥  1-303 c4 Download : =

Description

s oo bt otain m-
Cylinder Tracking Repart

Employee Refrigerant Cylinder History

11
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Enter the Cylinder number and click on the Submit button.

Request Page
Help Text ™
Parameters =

* [ :
Enter cylinder number. 1128

Qutput format (pdf is default, or leave blank for web browser visw): pdf

The report will appear. Click on the printer icon to print the report.

s Los Angeles Unified School District Existing Facilities
Fil AL Maintenance & Operations
= 1) B
Ly -5
o 115
oo
Refrigerant or Recovery Cylinder Tracking Report
Date Bought: 121114
Currently Assigned: Damas, Julian
Cylinder ID#: 1126
Refrigerant Type:
Cylinder Size: 20
Cylinder Type: RECOVERY 11b. = 16.00 0z.
Amount of Regrigerant
Cylinder Start Transferred In or Out of Refrigerant Left in
Date Work Order # Weight Cylinder End Weight Cylinder Cylinder
MMIDDIYYYY XXXKXKXK lbs: oz bs: oz bs: oz 50 0.0
10 0.0
TRANSFERRING RECCVERY CYLINDER START AMOUNT TRANSFERRED TO AMAOUNT LEFT IN
DATE TO CYLINDER# UNITID# WEIGHT CYLINDER END WEIGHT]| RECCVERY CYLINDER CYLINDER
When Refrigerant Cylinder is Empty and Propertly Disposed of, or When
Recovery Cylinder is Turned in, Sign, Date and Turn in Form
Date: Signature:
Al

12
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HOW TO DECOMMISSION A DISPOSABLE OR RECLAIMED REFRIGERANT CYLINDER

Note: You can only decommission a disposable or reclaimed cylinder when the Refrigerant Left is at
0.00 LB OZ.

Go to the Cylinder record. In the Status field, change the status to DISPOSED.

Refrigerant Cylinder Tracking
danny.lu on MXServer0

Cylinder 1D #
# Refigerant Type:| 22 Q Select Value
e e a
*Cyindersizer30 @ RequiedVe | Fhier > Q¢ 4 B 1.4074 Gf Download © =
*M&0 Area: Q Chanl | vaiue Deseri
* Assigned To: 544546 % |Sanchez, Luis Femanda & ch | |
ASSIGNED Assianed to specific labor.
DISPOSED Empty disposable cylinder
‘ f ( [ REASSIGN Resssian cylinder to snofer person
I — Recovered refrigerant retumed to

recycling center

Cancel

Enter the date the cylinder was disposed in the Disposed/Returned Date: field.

Bullsting: () = Go To Reports  Start Center  Profile  Sign Out  Help

* Status DISPOSED | (@ Historyfiag? [ Attachments [z
PO # 4500018987 » Received/Tare Weight(LB 0Z)] 35 | 15.00 Ordered Date: | B/2213 10:43 AM
Gondition: NEW @ Assigned Weight(LB 0Z), b 0.00 Assigned Date:| 111715 ]
Required Vendor Info’ = # Disposed/Retumed Weight{LB 07y 0 # 0.00 # Disposed/Retumed Date: 1117115 il
Changed Date: 11/18/15 8:09 AM Refrigerant Usage (LB OZ)| | Entered By; DANNY.LU
Changed By: [ DANNY LU Refrigerant Left (LB OZ)| b 0.00 Disposed By:| DANNY LU

Click on the floppy disk [ﬁ to save the record.

NOTE: If the disposable or reclaimed cylinder has refrigerant left, the remaining ounces left in the
cylinder must be transferred into a recovery cylinder. Each Area should have a recovery machine and
tank set up in a shop in order to make these transfers. This transfer will be logged as follows:

Example, the Cylinder below still has 11 ounces of refrigerant left.

Refrigerant Cylinder Tracking
danny.lu on MXServer
| [+] Fing: | (L, v [select Action FITIE & @ & 0 @ oowe
List | Gyiinder
Gyiinder 1D #: 1100 # Status: ASSIGNED | @ Historyflag? [
Refrigerant Type: |22 @ po#| » Received(Tare Weight{LB 0Z)| 35 | 0.00
Cylinder Type: RECLAIMED (), Gongition | @& Assigned Weigh(L8 0Z)| 30 | 0.00
Gylinder Size: 30 @& Required Vendor Info | =1 Dispossd/Retumed Weight(LB 0Z) | [
M&OD Area: AREA-C1 @& Ghanged Date |12/14/15 1:17 P Refigerant Ussge (LB 0Z)| 28 | 500
Assigned To: 813136 % |Eblaan, Donald M =1 Ghanged By DANNY.LU Refrigerant Left (L8 0z 0 | 11.00

13
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To transfer the remaining 11 ounces of refrigerant out of the cylinder, in the Cylinder record, under the
Refrigerant Transferred Out of Cylinder XXXX section, click on the Add button.

 Tracking " H“‘-Dm—ww"w—m'

- Fna ), v [select desen THE 2@ B oo
st | Creser |
Cyincer D #1100 » Stas: ASSAQNED | & Filwonyieg? [ sendor Cwmed?
Fekigerant Tres |22 8, ros » ResevedTare WeighiL8 02| 3% 100 [
Cyteam Type [RECLAMED Comtan Annggrw SevghLE oo anuggec Cate | BHZHE [
Cylinder Sce: 30 2 Requised Vendor infoc ? DisposesRenumed Weight(L8 OZ) DmpcsedReqmed Dme- =
MAED Area. AREACY 1 Changed Dale 127415 117 PM Reigerant Lisage (L8 O} & s00 Enirwed By
Assgrea Tal B13138 3 [Evisan, Donsis 5 Changed iy, DANNY.LU AungeranLet 0 021 0 "o Dagosed ly
Aetrigerant Transterred Out of Cylinder 1130 .00

TaCamoe o Tecate Onie B G Sia s [N Em G Fxmbil ——
Ay

A new row will appear.

Refrigerant Transferred Out of Cylinder 1100 = ¥ 1-10of1
To Cylinder ID & Transfer Date RR UMIT #

» [

Enter the recovery cylinder ID in the To Cylinder ID # field.

Refrigerant Transferred Out of Cylinder 1100 = > 1-10of1
To Cylinder ID # Trangfer Date BER UMIT #

1047 }}_

Next, enter the following fields:
e Transfer Date
RR (Recovery/Recycling) Unit #
From Cylinder Start LB
From Cylinder Start OZ
From Cylinder Finish LB
From Cylinder Finish OZ

Artigerant Transteried Out of Cylder 1180 ? (PR 1)
To Cyinger 18 Teanates Daie ERUNTE Sterill

V7 » P 111 5 100,

14
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The Refrigerant Left (LB OZ) field will update to zero when all remaining refrigerants have been
transferred out.

Refrigerant Cylinder Tracking Bulletins= (0) =7

danny.lu on MXServer

| = @ s e SO & @D o B oo
List | Cyiinder
Gylinder 1D #1100 # Status: ASSIGNED () Historyflag? [
Refrigerant Type: 22 @ Po#| » ReceivedTare WeightLB 0Z): 35 | 0.00
Cylinder Type: RECLAIMED (@, Condition:| @ Assigned WeightL8 0z 30 | 000
Cylinder Size: 30 @ Required Vendor Infor | g DispossdiReturmed Weight(LB 0Z) | [
M&0 Area;| AREA-C1 @ Changed Date:[12/14/15 1:17 P Refiigerant Usage (LB 0Z); 30 | 000
Assigned To:| 813136 % |Eblsan. Donald M (= Changed By: DANNY.LU Refrigerant Left (LB OZ):| [ 000
Refrigerant Transferred Out of Cylinder 1100 © |~~~ > & i daid
To Cylinder ID # Transfer Date RR UNIT # From Cylinder Start Lb From Cylinder Start Oz Erom Cylinder Finish Lb
1047 » 12113415 e 111 B 11.00 5

Click on the floppy disk E to save the record.

In the Status field, change the status to DISPOSED.

Refrigerant Cylinder Tracking
danny.lu on MXServer

opmser o0 s a5SiONED | € oyt ]

Refrigerant Type: 22 @ Select Value

Pwrer > Q0 idh i 1-40f4 4 Download : =

Walug Descripti

ASSIGNED Assigned to specific I5bor.

DISPOSED Empty dig ble cylinder

REASSIGH Reassign cylinder to another person

RETURNED Rer.miered refrigerant returned fo
= recyeling center

Enter the date the cylinder was disposed in the Disposed/Returned Date: field.

Bulletins: (0) =- GoTo Reports  SiariCenter Profile  Sign Out  Help

# Status: DISPOSED | @) Historyfiag? [ Vendor Cwned? [
PO#| » Received/Tare Weight(LB 0Z)] 35 | 0.00 Ordered Date:|
Condition:| @, Assigned Weight(LB 0Z) 30 | 0.00 Assigned Date:|5/12/14 ]
Required Vendor Info:| = # Disposed/Retumed Weight(LB OZ) [ 0.00 # Disposed/Returned Date: 12/13/15 i
Changed Date: 12/14/15 1:29 PM Refrigerant Usage (LB 0Z)] 30 | 0.00 Entered By:|
Changed By: DANNY.LU Refrigerant Left (LB OZ)| 0| 0.00 Disposed By:| DANNY.LU

Click on the floppy disk E to save the record.

15
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HOW TO DECOMMISSION A RECOVERY REFRIGERANT CYLINDER

Note: You must process the return of the refrigerant to the Refrigerant Recovery Company first and
wait to see if you will be billed for services before decommissioning the cylinder in Maximo.

Go to the Cylinder record. In the Status field, change the status to RETURNED.

e s AssicEn |, o]
Refigerant Typs| | @ Select Value
<o e RECOERY |
*Cyinderswe30 | @ #R( | wrArer > G i i 1-404 g Downicad e
*M&O Arca: AREACT | @) Value Destripti

chmeaTosuse | Swenlsremn G| |

ASSIGNED Assigned to specific labor.
DISPOSED Empty disposable cylinder
REASSIGN Resssian cylinder to another person
RETURNED Recovered refrigerant returned to

T

Cancel

Enter type of refrigerant that has been recovered in the Refrigerant Type field.
ie cking

B 1ot g Downlond ;. e

16
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If the Refrigerant Recovery Company is billing for recovery of the refrigerant, enter the Purchase Order

number that was generated to process the return in the PO # field. If not, leave the PO # field blank.

Refrigerant Cylinder Tracking
danny.lu on MXServerQ)

| [+ Find:| € |select Action FITR & @&® @B

List Cylinder

Cylinder 1D #:1226 # Status; RETURNED |
# Refrigerant Typs: |22 @ # PO #: 4500097493
# Cylinder Type: RECOVERY (0 * Condition: @,
# Cylinder Size: 30 @ # Required Vendor Info: 1226 =
# M0 Area: AREA-C @ Changed Date:| 11/17/15 1:03 PM
Assigned To: 5445468 » |58I'|ChBZ. Luis Femando =3 Changsd Ely:| DANNY LU

Enter the appropriate condition of the refrigerant in the Condition field. If the condition is
contaminated, select CONTAMINATED, if not or unknown, select RECOVERED.

CONTAMINATED
GOOD
NEW

RECLAIMED

RECOVERED

RECYCLED

Enter the date the cylinder was returned in the Disposed/Returned Date: field.

Bulleins-{0) =~ GoTo Reporis SiafCenter Profle  Sign Oul  Help

# Status: RETURNED | (@ Historyfag? [ | aftashments [
# PO # 4500097483 » Received/Tare Weight(LB 0Z)] 0 | 0.00 Ordered Date:|8/30/14 12:21 PM
# Condition: CONTAMINATED @, Assigned WeightLB 0z 0 | 0.00 Assigned Date:| 11/17/15 e
# Required Vendor Info: A12345 = # Disposed/Retumed Weight(LB 0Z)° [ 0.00 # Disposed/Retumed Date: 11/17/15 i}
Changed Date:| 11/17/15 1:03 PM Refrigerant Usage (LB OZ);| | Entered By:| DANNY.LU
Changed By DANNY.LU Refrigerant Left (LB 0Z).| 0| 0.00 Disposed By:| DANNY.LU

Click on the floppy disk [E to save the record.

Should you have any questions on this guide, please contact Danny Lu (danny.lu@lausd.net / 213-241-1121), Mark Merrick
(mark.merrick@lausd.net / 213-241-8620), or John Herweg (john.herweg@Iausd.net / 213-241-1127).
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