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DEFINITION 
 
The Drinking Water Quality Tracking Guide – How to insert lead sampling results provides step-by-step 
instructions on how to insert lead sampling results in Maximo.  
 
PREREQUISITE  
 

 Lab sampling result document  (sample below) 

 
   

 
 

 
1. GO TO ASSET RECORD BASED ON SAMPLE ID 
 

LOGIN 
 

The requestor performs this function.  
 
To login to Maximo 7.5, please go to http://awms.lausd.net/maximo. 

 
Enter your Single sign-on username and password and click on the Sign In button.  
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START CENTER 
 
When you first login, you will be taken to the Maximo Start Center.   

 
 
 Under the Favorite Applications section, click on the Assets application.  

 
 
ASSETS HOME 
 
You will then be taken to the Assets home screen.  
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GO TO ASSET RECORD 
 
Using the Lab Sampling Result Document as a reference, locate the Sample ID (e.g. 4-193606-1a) 
 
The 1st segment represents the Plot Plant Number 
The 2nd segment represents the Basin (Parent) Barcode Number 
The 3rd segment represent the outlet order (1 is first outlet, 2, is second outlet, etc…) 

The 3rd segment extension (a or b), represents the first (a) or second (b) draw 
 

So for the example of 4-193606-1a.  You need to search for the asset that has 1963606 as the 
barcode number.  
 
In the List tab, barcode field, type in the barcode number and hit enter.  

 
 
The Asset record will be returned from the search.  Click on the Asset number. 

  
 
In the Asset record, click on the Meters tab.  
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In the Meters tab, you will see the number of meters/outlets that are assigned to the Basin.   

 
 
Using the Lab Sampling Result Document as a reference, locate the Sample ID (e.g. 4-193606-1a) 
 
The 3rd segment (1a), represents the outlet order and sampling draw.  For this example, the 3rd 
segment starts with a 1, which means it is the first meter/outlet (BUBBLER1-PB).   
 

Click on the blue arrow  of BUBBLER1-PB to open up the details. 
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Click on the  icon to the right of the Point field and select Go To Condition Monitoring. 

 
 
You will then be taken to Point record the Condition Monitoring application  

 
 
 
Under the Measurements section, click on the New Row button to add the sample results.  
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Using the Lab Sampling Result Document as a reference.  Enter the first draw sample results. 
 

 

 
 
Sample 1st Draw entry 

 

Click on the floppy disk  icon to save the record.  
 
Click on the New Row button to enter the 2nd Draw results and repeat entry. 
 
Note: If the results show ND, insert the minimum detectible limit specified in the lab sampling result 
document.  

 

Click on the floppy disk  icon to save the record.  
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When done, click on the Return button on the top right corner of the window to return back to the basin 
(Parent) Asset record.  

 
 
Basin (Parent) Asset record 

 
 
If applicable, repeat steps on the subsequent outlet. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Should you have any questions on this guide, please contact Danny Lu (danny.lu@lausd.net / 213-241-7007), Mark Merrick 
(mark.merrick@lausd.net / 213-241-7013), or John Herweg (john.herweg@lausd.net / 213-241-7016).   


