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Business Process Procedure
P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

Purpose

Use this procedure to reconcile P-Card charges.
Trigger

Perform this procedure when P-Card purchases have been incurred and need to be reconciled.
Prerequisites

e There must be P-Card charges that need to be reconciled.
Menu Path

Use the following menu path(s) to begin this transaction:

e Universal Work List
Transaction Code

UwL
Helpful Hints

e xxxx within a document represents a variable which may consist of a name, number, etc.

¢ In the field description tables, R indicates the action is required, O indicates the action is optional,

and Cindicates the action is conditional.
e The following notes maybe used throughout this work instruction:
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Business Process Procedure

P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

General o Offers additional information such as policy.
Cautionary A Indicates that an action MUST BE completed.
Critical 8 Indicates that an action MUST NOT BE completed.
Shortcut /‘{; Indicates a shortcut to a process.
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§| Title: P-Card Reconciler - Reconcile WinGui

; \E Area: P-Card
Business Process Procedure
P-Card Reconciler - Reconcile WinGui Transaction Code: UWL
Procedure
1. Start the transaction using the menu path or transaction code.

Upcoming Dates - SAP NetWeaver Portal - Windows Internet Explo - \\Remote

Upcoming Dutes « AP FetWerver Portal -« 'Window Intemast Explonns prowadd by OITRE

[FEp k- gl Laund ety podalr |

2. Click the IS tab to view the Universal Work List and reconcile the P-Card charges.
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Business Process Procedure

P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

Universal Worklist - SAP NetWeaver Portal - Windows Internet E - \Remote

td e forkint - TAP v Portal - Windows Intermat Explocer proreided by CTTRI
L+ S e |5 E3 = eiverst o - s % ||
vz (= Suggerted Stw =
Weelcome Jon Smh — @
_
s iaichat ey, RiciFerwed)
|
Dotasied Hawigation [ Trek i ol e whwn R Coml Db Bvbduted Winieg Fod sadele
Porial Favarites W0 | sow: [ew wrdn Progress Taaks. = ||l - L E ] ]
Ty Sebct 1 | Frem Sent Dute Provty * | @ OueDuie Stabs =
3 = Bsconcie B g docpment rarker SOODOME DN, SANDRS Teaterday Vo & g
|| utspssole P- G hpgummnt amer B MEDRA, SAADSA Vestersa oo & ligm
: By B L dotyment sgmpber $90000081 MEDRS, SantRa T eaterny Urdu e e
| | Pecenche P- Card decument member SEOMNAEIT MDA SARDRA Vestartay Upgim r .
:ﬂ B e H ] Efa, Sapfulia, Eates iy [Ty & g
'}_. Beazsoll P L e msend mambier SSUSRNGAID MEDAL SARDA Vantarsy Upgum r .
|| ecormie e Cars gucumuns mumtee siiioiiazs WED, Sandia Testernay Ueoum &# e
|| Emcencte P Cars et e 2500000821 MEDRA, SARDSA Ventery Uncim r .
?_. Beieniy P Ll Sty o SHOR0OGETT MEDA, SanDEs ' enber ey e & b
|| rsmncis b card e cumet amter spgon0zme MEDRA, SARDSA Ventary Undm & te -
Reconcile P- Card document number S50080815
Sens e Vetaerdny By UEDRS, TANDRE Prery LR
Siw I Progress
[EThare = Dcwsmin Ty KL
Do tument Numties SH0000838
Referencs We 70140 LG0T
Ve Aogeent TIG00I511
o e POHN SUTH
Irrvoice Amocent 14517
frrmmpmai] Hewte Tent SS4TEBEHOAORTHRERS
3. Click the = HHiEm e e ink label to open the document 5900000835 and begin the

reconiliation proecss.

Rember to refresh your UWL to see your most current tasks.
=]
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Business Process Procedure

P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP - \\Remote

Doc. Murmber  Document Typt Viendor Riferance Dabi Total
4 - 5900000835 KC 7000001011 2014/01/000003 14837
[ 2dd Approver | Delete Approver |
Approvers Preview UserlD | Hame Location of Postion | Status | Acted By Acted on  Acted T...
* 4 First Approver [o'd's] 00:00:00
W & JOHM.S... John Smith 1056701 00:00:00
= 3 second Approver [=e] 00:00:00
z APPRO... Approwval Manager 1056701 00:00:00
@Md Reviewer ]E Delate Reviewer |
Rewwwers Praview UseslD  Name Postion | Location of Position
[user Comements |
W0 prfea e E@
I [ w1 o1 [tn1-Ln1of1ines
Comments History
HER Be HE BE
& aporove |82 Reject |[H) save ApproversiReviewess.

4. Click the document number 2208000835 |in in the Doc. Number text box to open the Document.
ﬁ Approver Preview: First Approver is the Reconciler. Second Approver is the Approving Official.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

= Intrreet Explorer provided by CTTRIX l —h-d

o 5 i Potal - Wind

imgp /ot cad bl gt o st prit prortal prtwent e Nrsigutn/ petroct! pod Japortal_conent Hinvery, uunTgemeral 1ol solt Dokt op! Mirsmesvort P age T umeworkpage icom s portsl ncarpage’ Moo wp portal contentsmsThirng 5 ]
Edit Parked Vendor Credit Memo S800000835 1000 2014
& rJdA e QMR Do EE 26

¥ .| Edit Parked Vendor Credit Meme 5900000835 1000 2014
& Tree on P.’!-m gimnmw & Editng options

Teufriein |Cret mema = W [ ool :
Basic data Detals | “Workow |Tax _‘w.[l ¢ [*]I5] | Wendor
Adgrass
Vindor 000501511 | SGLnd = JOHM SMITH
Dodemant date | OT/18/DELY Refwance |2014/01/008000 HEACHACHCK MO A 5
5= « Poatirg Dot T/ 2OLY B M504
Documentiis | SRI000085
Aoyt 14937 1 [ | O Hi3-pa1-002s E
Taot Amount -
Tart HATON.COM A ] B os
Paymi: terms Due immeedately
ilasalne flate [RTEE T =
i w iw

b Bms { Screen Varaat : ZAP_PYS0_SORE_PCARD )

B S i GiLaos  Shot Teet |T. Ta purisdctn code | Amcunt in doc.our,  Fund Funt. Area c
Ifiﬂez = §5L0L0 AP Pgard O LEOT DIO-G00D  OEG0-0080-20000
red. =
red. = -
l }C::: - -
ik 4" -
o Mt con date on 0771972000 8 ® the past TE o0 ™ mpeedte OVR &
Hebter Tent SALODMITHORBASETARERS L10% =

5. Click in the Posting Date field and enter the current date. For example type 07/19/2013.

ﬁ Note: This is the Vendor number for the P-Card Reconciler. This is the number that links the P-
Card charges to the cardholder.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

" AP HetWemers Protal - Windew Intrrmet Explorer provided by CITRI
ot ] il gl el pre portal prapventrume Nirvigube prirot p "1F
st Ede [T=] Extign Latingi Efmronmest e Hep
& -JH SO MR DDOD DR 2R
W . Edit Parked Vendor Credit Mamo 5900000835 1000 2014
& Tree on E’M ﬂmmmu & Editng options
TearrigeEn Credt mema - B [0 cca -
_ o Basicdata | Papment | Dwtals | Workdlow | Tax [ W. &|[5] | Wandar
L]
Vendor 001811 S6L Ind = 30N SMITH
Docoment date | 07/18/2013 Rferance | 2004/01/008003 AR A0OCK-H000( 4456
Poatrag Dute 0T, 308013 Bx X108
Diecumentiis 550000808
Armount 14937 o O H3-p10828 o
Ta Arrount Il -
Tast HAZONCOM A B o
Paymi terms Due rmmesdaiely
Paselng Datd 0T/ 183813 =
i W iw
1 Eims | Screen Vanant ; ZAP_FVS)_SORE_FCARD )
B 5. 0 GLaccy  Shert Taet T Taed pursdctn code Amount n docowr, Fund Funt. Area c
& — et smom AP Pgard O WEOT DIO-G00D  OEG0-0080-20040
| fored_ -
_;Crn - -
ored_ -
ik 4" -
o Mt con date on 0771972000 8 ® the past TE o0 ™ mpeedte OVR &
Hebter Tent SALODMITHORBASETARERS L10% -

6. Click on the G/L acct field and type the G/L acct number of the funding line. For example type 430001.

Q Note: The "Parked Vendor Invoice/Credit Memo" is the record of the P-Card transaction. It is on
this document that the P-Card reconciler will add information for the funding and description of
the items purchased in order to reconcile the charge in SAP.

Q This message is a warning. You are able to determine that the message is a warning because of
the "yellow" color of the icon. This message will not stop you from continuing the reconciliation
process, it is only a warning.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

SAP Hat'Siearvrs Postal - Windows Intermet Explorer provided by CITRI
hitpa. 0] Limuia. rul;‘orjy s vl prt portal’ prtreenitrusra Narvigabe prinoct pod Japortal_content vy user Tgemeral i
Dotumant e gote  Exge Setinge Eegronmest Sptem Bel

& A Scae DME DDOO EE 28

W . Edit Parked Vendor Credit Mamo 5900000835 1000 2014

& Tree on P.‘;'Qm.ﬂl gs:nmmu & Editng options

Tearrassn Credt memo - Bal  .pd oog :

dBascdata | Papment | Detal | Wordlow | Tax W 5| | Wendar

Adgrais

Vendor 000001513 SGL Ind = JOHN SHITH

Dooemant daks OTF1R DY Raferancy  |20L4/IL/00000] paeifieiaiiie il

Poating Date T AL7 3013 Ex H1308

Decumantis | SFI0000E1E

Aoyt 14937 e | O Hi3-pa1-002s !

Taoe Arrosant i

Tt MATON.COM A B o

Paymi terms Due rmmesdaiely

Paselng Datd 0T/ 183813 =

i W iw

| Bms | Sorean Varand | ZAP_FY60_SCRE_FCARD )
B 5. W GifL 2 St Tt T Taee pumscictn (o Amouil i dolou.  Fufd Fufs. Area (74
7 —‘ﬁ_‘ et PR 0L0-2000 AL0-10e-170 O
| fored. =
I-IIE"J - -
l :l".‘::i - =
ik L =
(s met cow date on OTTLER200D B the past Tl QRN ™ st OVR &
;I;Lt&.wmﬂ 1% -

7. Fund and Func Area must be updated with the funding information that the transaction will be charged against.

The Cost Center field can only be opened once the G/L acct, Fund and Func. Area fields are

@ changed.

o

Note: The system may require that you press the enter key twice to prompt the account change
box.
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Business Process Procedure

P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

Information - \\Remote

[= Information 4

0 {Account changed in item 1; check account]
assignments

i@ o

Click the button to continue and enable the additional account assignment fields.

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

B b ! b vl oy el ek ekl prte e, Ningabe) priroct b 2 Japortal_combet My s Jgeneral s st Do Hop MramisortPage Mrmracikpage Srom s ol nmarpage e om cap porbal contertara Mreg: 4§
Dotumant  Ede  Gote Bt Settngn Eeproamest  Sptem el
& " JAEScCOe DHE DDLO EE 2R

O .| Edit Parked Vendor Credit Memo 5900000835 1000 2014

suTreaon FRorubte  [lseve mcompleted 7 Edtng options

Tewsrigmn Credt memo - Bl (a0 oo =
Bk data | Faprent [ Detal | waddow | Tax w0 om 5 Wendor
Aorais

Vendor TOR0001911 EGL Jnd = N SMITH
Docoment date  |O7/18/2813 Rafwance  [J0LA/0L/00000 | XOOCACOCKIO00(-44S6
Postrg Date 073802013 B 2015008

Decumentiis 550000808
Armourn 148,37 e o 213-241-0528 o
Tax Aount -
Tast HATONCOM A B o
PayTmt tenms: Due mmesately
Paselne Date OT/1R/ 2813 :
i W i w

L B { Scnedn Vrmar | ZAP_PYE)_SORE_PCARD )

B 5. G GfLacer  Short Tet | T. Amoustin decgur. Fund Func. Aeva  Cost center Grant
D agflpen TabEGL G Sene B T E T Or_mrL
\_.{lt'l v
|_ferea. = "
| ;"'.‘::! - L
S S PoORI(LMD T mparedte OVR &
Hobosr et BA0DMIIRMEETAEN 10N
9. As required, complete/review the following fields:
Field R/O/C Description
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL
Field R/O/C Description
Cost Center R An area of responsibility for capturing costs.
Example:
18

The Cost Center field is open, availalble for
@ edit, when the shade of the field has
changed from blue to white.

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

[ SAR NetWaaeer Portal - Windown Intremat Explooms provded by CITRS

Wb a] Ll AL erdel et pertil prbecestname M gate pilrost pod Tapertl_coebent/ Nevery_uier M goser st M dod s Deibtog MiamencrPiges I eowoetpage Hiom sap pordal mearpage!hism. iap. podt
10— fureet—fde—Gote— B SHTTRQS  EfpRONMeNT  Symem Hep
L4 ~dH e MR DDoD ERD DR

E_. Edit Parked Vendor Credit Memo S00000835 1000 2014
SaTreeon  [omubte  [ESeve as completed &7 Editing aptions

Tranwsn Crest memo - m [o.60 oo =
Bascdats | Papment | Detss o Wodflow | Tax w0 r|E] | Vendor
Asdrem

Warslae TOOGH11811 861 Ind : BOHH SMITH
Document date  |07/1/3913 Reference  |1014/91/908003 N0 0004456
B Dute [RFEITECLE: By 21508

DocumentMe SP000I081%
Mrgssnit 149.37 a0 ta ¢ O nrems B
Tix Amaust -
Text HAZOHCCM A W os
PanyiTE [T Due mrradan sy
R (ae L TEETE LR :
L i w

1 aes | Screen Varant @ 2AF_Prsh_SCRE_PCARD }

R S. T  Glact  ShotTet T. Fend Fanc. Area Cost center Grant et
[ Jooea. = a30000 General Sup_  TLO-0000  11I0-2000-14170 1E0EN03 _BELLVANT a
Koed . ¥
Keed. ™ -
Cred, ¥ -
S bGRI(L) B0 mogmlu OVR &
Fidet Tt SSEXMITRORRET R cbtl O
10.  Click the | B35 | pytion to view additional options.
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Business Process Procedure
P-Card Reconciler - Reconcile WinGui Transaction Code: UWL
Desktop
11 -  Document texts...
M. Glickthe ~ Document texts... link to view/update the P-Card Line Item Details text.

Texts in Accounting Document - \\Remote

[E Texts in Accounting Document

Proposed language EN English

S L..|Description 1st line m T
Correspondence =
Mote Oor

Payrment advice information
Invoice Biling Text

12 ——en PCard Line Ttem Detail Speak:0000000008.0000/PCE ¥
EM PCard - Merchant Description MAZON.COM & ]
EM PCard - MCC Code 311B C

L 4 b

223

12. Double-click the PCard Line Item Detail  jtem to open the Change P-Card Line Item Detail window.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

[ SAR NetWaaeer Portal - Windown Intremat Explooms provded by CITRS

gk /bt Akl il o servielpe pertill prteveainame Hisigate paroot ped Japertal_contert M every_uier M goraral Moo st Deibtop! Mirsmesor P iges T Trissworkpage M o sap podal mvarpageiioom. e podtalc onbintanca Thinag ﬂ ']

Teat  EdE  Goto  Fomat  Jedlde Symem Heb

13 - L -—4+H-00a BHKk DDo0 EED 2N
W .| Change PCard Line Itento (73): Language EN
@ B BE
Filt
¥
(Y] & @
M dmpriea Fena 1 M, Beret Pasegraph Foimst - W, Reveancn B Set Proofng Lesguege Ll Pet Lot
o Replace i & Rruet Chunscter Formaing ; . iF, Trasalte {5y voed Count Ti] Dt
[ Saleck v By pryies B AL AR T
Edang Sty . o
Epeak: 0000000008, 0000/ PCE i
It Happened To Hancy: By an Ancnyao: 0000000006, 0000/ PCE =
Shattering Glass;O0000000005. 0000/ PCE
Hangimg on to Maxr0000000002Z. 0000/ PCE
w
0
L
L
E L
BoOORI (1) B0 T meendte VR &
Pt Tl LSEXMITRRE TR W% =

Click the <& button to return to the Text in Accounting Document screen.

The Line Item information comes from the merchant. Not all merchants provide this information.
@ If there is no text you must type the description of what was purchased in the text lines.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

Texts in Accounting Document - \\Remote

[& Texts in Accounting Docurmnent

Proposed anguage  |EXN| English

5 L.. Description 15t line M
Correspondence 0=
Mote C¥

Payment advice information [
Invoice Biling Text |

EM PCard Line Item Detail Speak;0000000008.0000/PCE [

EM PCard - Merchant Description MAZON.COM A [

EM PCard - MCC Code 311B [
4 L

@ik 14

Click the button to accept the changes and return to the Edit Parked Vendor Invoice/Credit Memo screen.

14.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

[ SAR NetWaaeer Portal - Windown Intremat Explooms provded by CITRS

gk /bt Akl il o servielpe pertill prteveainame Hisigate paroot ped Japertal_contert M every_uier M goraral Moo st Deibtop! Mirsmesor P iges T Trissworkpage M o sap podal mvarpageiioom. e podtalc onbintanca Thinag 5 ']

Pocumest  fdE Gote  Exbps SRS Emproament  SyRem  Hep
L ~JdH @@ BHR D000 EED 2R

16— [ .| Edit Parked Vendor Cradit Memo 5900000835 1000 2014
SoTeew on - FRoubte [ Sove as completed 5 Editing options

Transstn Credt: memo - w  [o.80 ool —
Bascdsta | Paprent [ Detab [ Wodflow T W - (D] Vendor
L]

Wendor 00201011 SGL Ind : JOHN SMITH
Document date  [07/18/2923 Reference  [2014/9000000 W00 W05
Pomng Cute [T B 2015708

Documentie 4920020033
Aergunt 149,37 T o ¢ o nrnams B
Tix At -
Teat HAZOHLCOM A B os
PP [T Duk oty
Bl Date T8 3013 :
i ¥ i b

1 Ioems | Screen Varant @ ZAF_PsD_S{RE_PCARD }

B 5. yC GfL st Shawt Tet T Fund Fanc. Area Cost canter Grnt D
ILC:‘!# * E 3001 Gener Sup o1 0-0000 I110-2000-14170 1808001 BOT_RELEWANT
Kowd., ™ )
Keed_ -
KCoed. ¥ -
S a a BOoRI (1) 810 T mogmIte OWR o
Pt Teat, SLENMRRHOGRMMTARER ot
15, iy oo [ 1) . .
Click the button to open and view the Objects menu.
Desktop

16 — Create Attachment
Create note
Create external document (URL)

Store business docurment

Enter Bar Code

16. Click the Create Attachment
Card document.

in the menu path Create > Create Atatchment to attach a document to this P-
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

Import file - \Remote

Look in: |- Desltop v

| " Pcard Receipt .
17 — —- . __Adobe Acrobat Document -
—. 109 KB
:ﬂp o] - P-Card SFI'DU-'S
= Jjﬁq Microsoft Office Excel Work...
Jr = 9,05 KB
) PP2007Smart&rt
M —— | Adobe Acrobat Document
H 351 KB

=
‘-y - pubil

Adobe Acrobat Document

I|SEIr'IdrEI.mEdir1... H 0.97 ME
&: = I Release Value Sample
-~ —— -I:1 Microsoft Office Excel Work...
S} 141 KB
Computer —

| = SharePoint
r‘@ Internet Shortcut
A 128 bytes

File name: |F‘card Receipt i | Cpen

Files of type: | Al Files (%) v | Cancel
17. Pcard Receipt
Adobe Acrobat Document
Select the file that needs to be attached. For example, select thell2 KE file.

Once the file has been selected click the Open button to return to the Edit Parked Vendor
Invoice/Credit Memo screen.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote

| SAP NetWareer Portal - Windown Inbeerat Exploons provded by (TR
g /bt il ol o derviel g portill prievainame Hisigate/paroot pod Japertal_contertMevery_wier M goseral Moo st Deibtop! Mirsmesor P iges I irissworkpage i om s poal nverps T el ¢ rbrrtinn T 5
Docurrest  EdE  Goto  Extgs  Setoegs  Enpronment  Sytem Heb
L 4B @0 SHR DDO0 ED 28
W . Fdit Parked Vendor Credit Memo 5200000835 1000 2014
18— o Treetn—frrcmenee— B save 2t compited o Ediing options
—— lud A5ufel B {empllid :r-:"r._-'-;.‘\.li_"-._q:r_n; com :
Bascdata | Papment ; Detak | Weostfow | Tax | W ¢ *[E]  Vendor
Agdnes
Warsian FO008 1011 T ] = JOHN SMITH
Documant date CREES D Fefereroe -:.lil'.l.'\'-'l-'ﬂ':'ﬂ'q"il peritiieftei i
oy Dute CRTETRE LT B 2015708
Documentie T8 aE1s
Aergunt 149,37 T N o nrnams B
Tiex Armisusst 0
Teak HATDR DM L] g ! O
PaniTE [ Due imrrbIan ey . Mote: vt Unmantions se PCard Chasges
Buiaira Dote T8 2013 &% g 8nd Credt Mess Handectisni S
X credinadpatments from the bank Both of
ik i ¥ thasa trarsachons shoukd bs processed the
1 Rwms | Screen Varant : ZWF_FUG_SCRE_PCARD )
B 5. yC GfL st Shawt Tet T Fund Fanc. Area Cost canter Grnt D
| fczea. = w3001 Gaerseral Sup_ T10-04090 000-14170 1E08301  BOT_BELEVANT
Kowd., ™ )
CEed_ -
Cred. -
ik i -
[ The stacvment war mrc sty ceated BOORIL) M0 T peatalte DAR =
Pt Tl LSEXMITRRE TR et

18.  Click the (B save as completed | button to accept the information entered. It may be necessary to click the "save
as completed" button several times to proceed.
Note: Invoice transactions are P-Card Charges and Credit Memo transactions are
g credits/adjustments from the bank. Both of these transactions should be processed the same
way.
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P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP - \\Remote

Doc. Humber Dooument Type Vendor Reference Deb Tokal
SOM0MEIs KL 7000001011 2014/01/000003  149.37
[z add approver | b Delate Approver |
Approvers Praview UsariD Narme Location of Position Status  Acted By Acted on  Acted T...
= A Frst Approver [o'd's] 000000
JOMHN.S... John Smith 1056701 00500500
= 3 Second Approver [+'d's] 00:00-00
C APFRO... Approval Manager 1056701 00:00:00

[ Acd Reviewer | Delete Reviewsr |
Reviewerns Preview UserlD  Narme Postion | Location of Postion

Usar Commants ) .
{0 B WK B

Fleage appoove l:‘ﬁll“:)‘-l

| " L1, coz8 Ln1-Ln1of I ines
:.« OF ol M58 B3
& roprove |8 weeer HE Sove porovershenemwens— 14

19. Click the button to approve and send to the Second Approver (Approving Official).

Reconciler can type comments to the Approving Official in this section.

=
8 The P-Card Reconciler should never Reject a P-Card transaction.
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‘ﬁ %\' Title: P-Card Reconciler - Reconcile WinGui

3 \)\E‘J! /561.7 Area: P-Card

Business Process Procedure

P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

SAP NetWeaver Portal - Windows Internet Explorer provided by C - \\Remote
[ S8 HetWorees Portal - Wndows btwrmst Expls provded by €ITFE.

Pt bt Lt el o il et portal prinemtname Himogete prinoct pod Japortal_contmit Movery_wier M gorsmal M dd st Desittop! HiramemscdP iges T rmaworkpage M o s podl inmserpageifcomoiap. poctal ¢ onbimtanna Thinaeg 5 ]
Symem  Hep
L "B COQ QN DDOD O @
Workflow: Execiite Operation on Work Ttem
Clase Wisdsw :
FOQRI(LIGIE ™ mogmie OMR &
K v "

20. Click the ﬁ button to close the window and return to the Universal Work List.
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Title: P-Card Reconciler - Reconcile WinGui
Area: P-Card

Business Process Procedure

P-Card Reconciler - Reconcile WinGui Transaction Code: UWL
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-
Click the * button to refresh the items.
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Title: P-Card Reconciler - Reconcile WinGui
Area: P-Card

Business Process Procedure

P-Card Reconciler - Reconcile WinGui Transaction Code: UWL
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22. Note: The transaction that was just processed will no longer be in the list because it has now moved to the P-

Card 2nd level approver.
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Title: P-Card Reconciler - Reconcile WinGui
Area: P-Card

Business Process Procedure
P-Card Reconciler - Reconcile WinGui Transaction Code: UWL

Result

You have successfully reconciled your P-Card transaction.
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