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How to perform a SARC Inspection on the mobile SARC application

LAUSD Maintenance and Operations
How to Perform a SARC Inspection

Requirement Background: In accordance to the School Accountability Report Card (SARC), all school
districts are required to provide an annual school facility condition report for K-12 schools. The Office of Public
School Construction (OPSC) developed the Facility Inspection Tool (FIT) guide as a permanent and objective
tool to evaluate the condition of school facilities. All public school districts must use the FIT to determine if their
school facilities are in “good repair” as defined in Education Code Section 17002(d)(1).

Application Background: M&O SARC application was developed to provide the surveyor a simple tool to
perform school facilities inspections. Completed inspections are then interfaced into our Asset and Work
Management System, Maximo. A work order is generated for each deficiency that was identified in the
inspection. An overall score is then computed and published in the SARC report for that particular school.

Prerequisite: In order to download and/or submit completed school inspections in/out of your application, you
must establish a WIFI connection with a District WIFI network. This network can either by your local M&O
Areas WIFI network or a school’'s WIFI network. If you experience any issues with establishing a connection,
please contact the FTS helpdesk at 213-241-4642 for assistance.

M&O Area WIFI network

Network name: MNO-ACCESS MNO-AP

Security Key Password: mNo-@cc3ss abcdel2345

School WIFI network

Network name: LAUSD

Security: No Change

EAP Method PEAP

Phase 2 authentication No Change

Identity: Your single sign on username (e.g. danny.lu)
Anonymous identity: Leave blank

Enter password: Your single sign on password

Step 1: Launching the SARC Application o




How to perform a SARC Inspection on the mobile SARC application
Step 2: Downloading Inspection Sites to your device
The following steps require access to a District WIFI network connection.
Note: It is recommended that you download sites at the time you are ready to inspect to ensure you have the
latest buildings and room information. Our location information is routinely updated by Asset Management

when buildings are added/removed. Downloading sites ahead of time may not account these routine updates.

After you have secured a connection, to download inspection sites, tap on the Show All button on the top right
corner of the application.

¥ . 8:38
Show All

The application will refresh and display all sites that are available to be downloaded.
Site naming convention: Complex Name — Site Name — Cost Center — Fiscal Year

For example: RESEDA SH — TARZANA EL (1704101) — 16/17

= [ @ ¥ - 8:56
Sites My Sites
RESEDA SH - TARZANA EL (1704101) -16/17 |
253814341 I— 1
TAFT SH - CALVERT EL (1271201) - 16/17 |
253814351 D
RESEDA SH - NESTLE EL (1545201) - 16/17 |
25381436.1 D
BIRMINGHAM SH - LANAI EL (1476401)-16/17 |
253814371 U
BIRMINGHAM SH - ENCINO EL (1361601) - 16/17 |
253814381 D
RESEDA SH - NEWCASTLE ES (1547901) - 16/17 |
253814391 D
RESEDA SH - VANALDEN EL (1741101) - 16/17 |
253814401 D
TAFT SH - WILBUR EL (1777401) - 16/17 |
253814411 I—q
BIRMINGHAM SH - LEMAY EL (1484901)-16/17 |
253814421 D
BIRMINGHAM SH - MULHOLLAND MS (1825901) - 16/17 |
253814441 D
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How to perform a SARC Inspection on the mobile SARC application

There are a couple of ways to filter for your site(s) and select for download.
e You may type in the search field for your site name, complex, cost center, or work order number.
You may scroll up and down and find your site.

¥ o 8:57

TAFT SHV CALVERT EL (1271201) - 16/17 i
253814351 D
TAFT SH - WILBUR EL (1777401) - 16/17 4
253814411 U
Raft Staff Start ¢
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Once you have identified the site(s) you want to download, press on the download icon to the right of the site(s).
The icon will change to a right arrow when download is complete.

oy ¥ = 857

Taff Taft

TAFT SH - CALVERT EL (1271201) - 16/17
25381435.1

TAFT SH - CALVERT EL (1271201) - 16/17
25381435 - Recelved on Fri Jan 15 2016 08:57

TAFT SH - WILBUREL (1777401) -16/17
253814411

TAFT SH - WILBUR EL (1777401) - 16/17
253814411




How to perform a SARC Inspection on the mobile SARC application ;

To view all of the sites that you have downloaded and/or to start an inspection, press the My Sites button.

o
Show All

>
>
>
>
>
>
>
>
>
>

NARBONNE SH - NARBONNE SH (1877901) - 15/16
25265861 - Recelved on Tue Dec 152015 13:11

KENNEDY SH - SAN FERNANDO EL (1645201) - 15/16
25265457 - Recelved on Tue Dec 15 2015 14:30

SAN PEDRO SH - SAN PEDRO SH (1885001) - 15/16
25265862 - Received on Tue Dec 152015 14:30

SANTEE EDUC COMPLEX - SAN PEDRO EL (1650701) - ...
25265589 - Received on Tue Dec 152015 14:30

SAN PEDRO SH - TAPER EL (1703501) - 15/16
25265796 - Received on Tue Dec 15 2015 14:37

SAN PEDRO SH - WHITE POINT EL (1776701) - 15/16
25265791 - Received on Tue Dec 152015 14:37

WILSON SH - EL SERENO EL (1356201) -15/16
25265605 - Received on Mon Dec 21 2015 15:22

ARLETA SH - CANTERBURY EL (1278101) - 15/16
25265413 - Received on Mon Dec 212015 15:22

AMBSDR-GLOBAL LDSHP - MARIPOSA-NABI PRIMARY ...
25381498 - Recelved on Tue Jan 12 2016 14:01

SAN FERNANDO SH - PACOIMA MS (1832101) - 15/16
25265463 - Received on Tue Jan 12 2016 14:02
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How to perform a SARC Inspection on the mobile SARC application
Step 3: Begin Inspection

To begin an inspection, press the right arrow icon of the site you would like to inspect.

SAN PEDRO SH - TAPER EL (1703501) - 15/16

25265796 - Received on Tue Dec 152015 14,37

SAN PEDRO SH - WHITE POINT EL (1776701) - 15/16

25265791 - Received on Tue Dec 152015 14:37

WILSON SH - EL SERENO EL (1356201) - 15/16

25265605 - Received on Mon Dec 21 2015 15:22

ARLETA SH - CANTERBURY EL (1278101) - 15/16
25265413 - Received on Mon Dec 21 2015 15:22

AMBSDR-GLOBAL LDSHP - MARIPOSA-NABI PRIMARY ...
25381498 - Received on Tue Jan 12 2016 14:01

SAN FERNANDO SH - PACOIMA MS (1832101) - 15/16
25265463 - Recelved on Tue Jan 12 2016 14:02

RESEDA SH - PORTOLA MS (1810701) - 16/17

25381443 - Received on Tue Jan 12 2016 14:02

BIRMINGHAM SH - VALLEY ALTERNATIVE SCHOOL (17...

25381450 - Received on Tue Jan 12 2016 14:02

LOS ANGELES SH - CARSON-GORE ACADEMY (1293901...

25381503 - Received on Tue Jan 12 2016 14:03

TAFT SH - CALVERT EL (1271201) -16/17

25381435 - Received on Fri Jan 15 2016 08:57

VOV VOV VYV VY VYV Y
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Buildings
CARSON-GORE ACADEMY

CLASSROOM BLDG D

B-52365,, Type: Permanent

CLRM/KINDERGARTEN/ADMIN BLDG B

B-32366,, Type: Permanent

Main Entrance - Carson-Gore Academy
85, , Type: MAIN ENTRANCE

HANDBALL WALL 2

B-52647,, Type: Permanent

HANDBALL WALL 1

B-52646, , Type: Permanent

MULTIPURPOSE BDLG A

B-32157,, Type: Permanent

LUNCH SHELTER

B 55,, Type: Permanent

CLRM LIBRARY ELDG C

B-32156,, Type: Permanent

ARCADE STRUCTURE

B-5

VOV VYV VYV YV YV

3, Type: Permanent Arcade




How to perform a SARC Inspection on the mobile SARC application

You have the option to select a building for inspection through the List View or Map View of the buildings.

Buildings
CARSON-GORE ACADEMY

CLASSROOM BLDG D

B-52365,, Type: Permanent

CLRM/KINDERGARTEN/ADMIN BLDG B

B-32366,, Type: Permanent

Main Entrance - Carson-Gore Academy
2:5085, , Type: MAIN ENTRANCE

HANDBALL WALL 2

B-52647,, Type: Permanent

HANDBALL WALL 1

B-52646,, Type: Permanent

MULTIPURPOSE BDLG A

B-32157,, Type: Permanent

LUNCH SHELTER

B-32155, . Type: Permanent

CLRM LIBRARY ELDG C

B-32156,, Type: Permanent

ARCADE STRUCTURE

B-50756, , Type: Permanent Arcade

Lisl

VOOV VYV VYV YV YV

OPTION 1: To start the inspection of a building through the List View (default), press the right arrow button.

S o w_oi2
§=Sites Buildings
CARSON-GORE ACADEMY

CLASSROOM BLDG D

B-52365, , Type: Permanent

CLRM/KINDERGARTEN/ADMIN BLDG B

B-52366, Type: Permanent

Main Entrance - Carson-Gore Academy
Z-5085, , Type: MAIN ENTRANCE




How to perform a SARC Inspection on the mobile SARC application ;

OPTION 2: To select a building through the Map View, press the Map icon. You will then be taken to a map
view of all of the buildings that require inspections.

g=Sites

CARSON-GORE ACADEMY

Buildings are color coded by the following:

Blue Buildings/spaces that have not been inspected.

Orange | Buildings/spaces that have started inspection but not been completed.

Green Buildings/spaces that have completed inspection.

Gray Buildings/spaces that share the same supersite but does not belong to selected cost center.
You cannot inspect building/spaces that are coded in gray.

To start the inspection of a building through the Map View, pinch and zoom to the building you want to inspect
and press a field within the building. A Building Information popup will appear; press the Survey button to
start.

Buildings
CARSON-GORE ACADEMY

- Building information

MULTIPURPOSE
BDLG A

Survey >

RM/KIND

GARTEN/

IMIN

DG B MULTIPURP
OSEBDLG A




How to perform a SARC Inspection on the mobile SARC application
Step 4: Adding Deficiency

For each building, we have inserted in parenthesis the number of rooms/spaces/restrooms we have on record
in CAFM. This is used for referenced only. You are responsible to input the total amount of rooms/spaces
(habitable) that you inspected in this location. To increase the room/space/restroom count per your inspection,
press the plus icon.

@ v 917

Deficiencies Mark Removed

CLASSROOM BLDG D

Inspected Room/Space Count (21)

Inspected Restroom Count (9) 0 (+]

Deficiencies

To identify a deficiency, press the plus icon on the Deficiencies bar.

Q@ % _ 917
Deficiencies Mark Removed
CLASSROOM BLDG D
Inspected Room/Space Count (21) 0 (+]
Inspected Restroom Count (9) 0 (1]
Deficiencies

Select the appropriate deficiency under the Deficiency list and then the appropriate Deficiency Type.

oy} w L1924 - O

Select deficiency Select deficiency

1. Gas Leaks 3. Windows / Doors / Gates .,/

2. Mechanical Systems Select deficiency type

3. Windows / Doors / Gates A. Broken windows accessible to staff or students

4, Interior Surfaces - Walls, Ceilings, Floors B. Exterior doors or gates nonfunctional AND present
security risk

5. Hazardous Materials
C. Broken doors or sticking doors
6. Structural Damage
D. Windows painted shut
7. Fire Safety
E. Faulty locks
8. Electrical
F. Broken blinds
9. Pest / Vermin Infestation
G. Missing signs on emergency exit windows
10. Drinking Fountains
H. Rolling gates not rolling freely / smoothly or has
11. Restrooms - SB892 (EC Section 35292.5) faulty stop

compliance
I. Holes in fencing
12. Sewer
Z. Other deficiency

13. Roofs (observed from the ground, inside/outside
the building)




How to perform a SARC Inspection on the mobile SARC application

In the Comments box, enter a description of the location(s) and nature of deficiency. If the deficiency affects
more than one room/space, adjust the Affected Room/Spaces Count. The deficiency will have a predefined
Route, if you would like to re-route the work order to the CPM, press the Route WO to CPM button. When
done, press on the Save button. The deficiency will now appear in the Deficiencies list.

CLASSROOM BLDG D

Select deficiency
3. Windows / Doors / Gates !/ Inspected Roomy/Space Count (21) -] 1 o
Select del'lcmncy type Inspected Restroom Count {9) 0 .
C. Broken doors or sticking doors ,/

Deficiencies
Comments 3. Windows / Doors / Gates )
Door sticking in room & C. Broken doors of sticking doors - 3

Route Door Needs Repair or Replacin

Priority

Affected Room/Space Count 1 (]

Do Not Create Wo

Route WO to CPM

Step 4A: Other Deficiency Types

If you identified a deficiency that is not listed on the Deficiency list, you may select “Z. Other deficiency” from
the list. Enter the details of the deficiency in the Comments section (required field).

- L9927 =l

Select deficiency Select deficiency

3. Windows / Doors / Gates v 3. Windows / Doors / Gates v
Select deficiency type Select deficiency type

A. Broken windows accessible to staff or students Z. Other deficlency v

B. Exterior doors or gates nonfunctional AND present
security risk Comments

0ld door need to be replaced in room 10
C. Broken doors or sticking doors

Al
D. Windows painted shut

Route CPM Facllities Assessment Deficlency
E. Faulty locks Priority 3
F. Broken blinds
Affected Room/Space Count 1 .

G. Missing signs on emergency exit windows
Do Not Create Wo

H. Rolling gates not rolling freely / smoothly or has
faulty stop

L e ]
I. Holes in fencing

Z. Other deficiency




How to perform a SARC Inspection on the mobile SARC application

When the “Other deficiency” type is selected, the route will default to CPM Facilities Assessment Deficiency,
however, you do have the ability to change the route by pressing on the Route drop down button.

- = v

Select deficiency Select deficiency
3. Windows / Doors / Gates ;/ 3. Windows / Doors / Gates J
Select deficiency type Select deficiency type
Z. Other deficlency \/ Z. Other deficiency CPM Facilities Assessment Deficiency
Other Plumbing Repairs
Comments Comments Other Welding Repairs
OId door need 10 be replaced in reom 10 Old door need to be replaces Other Carpentry Repairs
Other Glass
Route CPM Facllities Assessment Deficlency = Route CPM Facliities Assessment Deficlency
Priority 3o~ Priority 3
Affected Room/Space Count 1 [+] Affected Room/Space Count : [+
Do Mot Create Wo Do Not Create Wo

Next, select the appropriate Priority, Affected Room/Space Count and Save. The deficiency will now appear
in the Deficiencies list.

Deficiencies
CLASSROOM BLDG D
Select deficiency Select deficiency
. Window I 1
3. Windows / Doors / Gates \/ 3 dows / Doors / Gates “/ Inspected Room/Space Count (21) [} 1 L]
Select deficiency b Select deficiency type
yhpe Inspected Restroom Count (9) o ‘
Z. Other deficiency v Z_ Other deficiency v
Deficiencies
Comments Comments 3. Windows / Doors / Gates >
Old door need to be replaced in room 10 Old door need to be replaced in room 10 C. Broken doors of sticking doors - 3
3. Windows / Doors / Gates >
Z. Other Carpentry Repairs - 3
Route CPM Facllities Azsessment Deficiel Route Othet Carpentry Repalrs
Priority 3 - Priority 3
3
Affected Room/Space Count 1 Affected Room/Space Count 1 [+]
4
Do Not Create Wo 5 Do Not Create Wo

10



How to perform a SARC Inspection on the mobile SARC application
Step 4B: Do Not Create WO checkbox / Priority 5 Deficiencies

If you know that a work order has already been generated for this deficiency, you may check the Do Not Create
WO button. If this box is checked, a Work Order # field will appear and you are required to enter the work
order number that was created for this deficiency before you can Save the record.

o [ i Wwing
T

€=BacK vernciency f=Back Deficiency
Select deficiency Select deficiency
3. Windows / Doors / Gates vy 3. Windows / Doors / Gates v 4
Select deficlency type Select deficiency type
Z. Other deficiency '/ 2. Other deficiency J
Comments Comments
Meed new door on room 9 Newd new door on room §
Route CPM Facilities Azseszment Deficienc) Route CPM Facilities Assessment Deficlency
Pricrity Priority 3
Affected Room/Space Count 1 Affected Room/Space Count 1 .
Do Mot Create Wo 0 Do Mot Create W

23456869

If the Priority of the deficiency is 5 (Emergency); you are required to enter the work order number before you
can Save the record.

~HK ) - R ATREA

€=Back Deficiency Save
Select deficiency Select deficiency
3. Windows / Doors / Gates v 3. Windows / Doors / Gates vy
Select deficiency type Select deficiency type
Z. Other deficiency v 2. Other deficiency v
Comments Comments
Need new door on room 9 Need new door on room %

4
Route CPM Facilities Assessment Defich Route CPM Facllities Assessment Deficlency
Priority 5 - Pricrity 5
Affected Room/Space Count 1 (] Affected Room/Space Count 1 (]
Do Mot Create Wo Do Mot Create Vg
‘ 12343678

11



How to perform a SARC Inspection on the mobile SARC application
Step 4C: Deleting a Deficiency
If you added a deficiency by mistake and would like to delete it, swipe the deficiency from right to left. A

Delete button will appear. Press the Delete button to remove the deficiency.
o [E & bR AR

Deficiencies Mark Complete

CLASSROOM BLDG D

Inspected Room/Space Count (21) (—] 21 o
Inspected Restroom Count (9) a 9 e
Deficiencies

Hows / Doors / Gates
n doors or sticking doors - 3

> Delete

3. Windows / Doors / Gates >
Z. CPM Facilities Assessment L)ehclency -3

3. Windows / Doors / Gates )
Z. CPM Facilities Assessment Deficiency - 5

Step 5: Completing a Building

Continue to add Deficiencies to the building (if applicable), when all of the deficiencies are identified against the
building, press the Mark Complete button located in the top right corner of the screen.

~ [ 10"y 125

Deficiencies
CLASSROOM BLDG D

Inspected Room/Space Count (21) e 2 °
Inspected Restroom Count (9) . 9 .
Deficiencies
3. Windows / Doors / Gates
C. Broken doors or sticking doors - 3 >
3. Windows / Doors / Gates )
7. CPM Facilities Assessment Defickency - 3
3. Windows / Doors / Gates >
7. CPM Facilities Assessment Deficiency - 5

12



How to perform a SARC Inspection on the mobile SARC application

You will then be asked to choose deficiencies that are Not Applicable for the building. If the deficiency does
not apply to the building, press the circle to turn off a deficiency. Press on the Save button when finish.

Note: The Gas Leaks and Sewer deficiencies cannot be turned off as it applies to all buildings/locations.

Other Deficiences
Please mark the debeiencies That are not applicable fos thes bulding

Cancel

After pressing on the Save button for a particular building, you will be taken back to your list of buildings for the
school. The buildings where inspections are complete will have a green check box icon to the right of it.

Buildings

CARSON-GORE ACADEMY

CLASSROOM BLDG D

B-52365, , Type: Permanent

CLRM/KINDERGARTEN/ADMIN ELDG B

B-52366,, Type: Permanent

Main Entrance - Carson-Gore Academy
2-5085, . Type: MAIN ENTRANCE

HANDBALL WALL 2

B-52647, , Type: Permanent

HANDBALL WALL 1

B-52646, , Type: Permanent

MULTIPURPOSE BDLG A

B-32157,, Type: Permanent

LUNCH SHELTER

B-32155,, Type: Permanent

CLRM LIERARY BLDG C

B-32156,, Type: Permanent

ARCADE STRUCTURE

B-50756. , Type: Permanent Arcade

VOV OV VWV VY VY vy

Continue to perform each steps for all buildings listed for the school.

13



How to perform a SARC Inspection on the mobile SARC application
Step 6: Editing a Completed Building Inspection

If you made a mistake and/or identified new deficiencies on a building that you have completed (prior to
submitting the entire site as complete), you may edit the inspection by going back to the building record and
pressing on the Edit button. You will have the option to add/remove deficiencies and re-marking the building as
complete.

Deficiencies

Deficiencies

CLASSROOM BLDG D CLASSROOM BLDG D
Inspected Room/Space Count (21) 2 Inspected Room/Space Count (21) ] 7 [}
Ingpected Restroom Count (9 L]
d ) Inspected Restreom Count (9) [-] 9 [+
Deficiencies
Deficiencies
3. Windows / Doors / Gates
C. Broken doors or sticking dooes - 3 3. Windows / Doors / Gates
. Broken doors or sticking doors - 3 >
3. Window / Gates
Z. CPM Facilit nent Deficlency - 3

3. Windows / Doors / Gates )

Z. CPM Facilities Assessment Deficiency - 3

3. Windows / Doors / Gates

Z. CPM Facilities Assessment Deficiency - 5

3. Windows / Doors / G
Z. CPM Facilities As:

1. Gas Leaks

2. Mechanical Systems

4. Interior Surfaces - Walls, Ceilings, Floors
5. Hazardous Materials

6. Structural Damage

Q00000 PrP P b

7. Fire Safety

Step 7: Mark Building as Removed

If there is a building listed on the “Buildings” screen, but you are not able to locate the building at the site and or
do not believe should be inspected, you may mark the building as removed.

Select the building and press the Mark Remove button. A Confirmed Delete window will appear, press on
OK button. You will be taken back to the building list and an X icon will appear to the right of the building.

Deficiencies

Buildings
CARSON-GORE ACADEMY

HANDBALL WALL 2

CLASSROOM BLDG D

B-52365,, Type: Permanent

Inspected Room/Space Count (0)

CLRM/KINDERGARTEN/ADMIN BLDG B

B-52366, , Type: Permanent

Inspected Restroom Count (0)

Main Entrance - Carson-Gore Academy
Z-5085, . Type: MAIN ENTRANCE

Deficiencies

HANDBALL WALL 2
JATe you Bure you want to mark the bullding as removed? B-52647,, Type: Permanent

Cancel “ HANDBALL WALL 1

B-52646, , Type: Permanent

X v v £

Note: You can only mark a building for removal when both the Inspected Room/Space Count and Restroom
Count are at zero.

14




How to perform a SARC Inspection on the mobile SARC application ;
Step 7A: Missing Building

If you identify a building at the site that should be inspected but it is not found in the application, send an email
to Rick Peterson (Richard.peterson@lausd.net) and provide him with the missing building information. If valid,
he will assist you with adding the building to the application and provide you with instructions on how to
download the newly added building(s).

Step 8: Complete Inspection and Submit Data Back to Maximo
The following steps require access to a District WIFI network connection. See page 1 for instructions.
When all of the buildings have been inspected, there will be a green checkmark and/or a red X to the right of

each building. A Submit button will appear on the top right corner. Press Submit to complete the inspection
for the site.

Buildings
CARSON-GORE ACADEMY

CLASSROOM BLDG D
B-52365,, Type: Permanent

CLRM/KINDERGARTEN/ADMIN BLDG B
B-52366,, Type: Permanent

Main Entrance - Carson-Gore Academy

v
v
Z.5085, , Type: MAIN ENTRANCE J
v
v

HANDBALL WALL 2

B-52647,, Type: Permanent

HANDBALL WALL 1
B-52646, , Type: Permanent

A Please enter your employee number window will appear. Enter your employee number in this field and
press OK.

Please enter your employee number:

Please enter your employee number;

itz “

15



How to perform a SARC Inspection on the mobile SARC application

You will be taken back to your Sites list and a check box icon will appear to the right of the school.

SAN PEDRO SH - TAPER EL (1703501) - 15/16
25288706 - Received on Tue Dec 15 2015 14:37

SAN PEDRO SH - WHITE POINT EL (1776701) - 15/16
25265791 sived on Tue Dec 15 2015 14:37

WILSON SH - EL SERENO EL (1356201) - 15/16

ARLETA SH - CANTERBURY EL

(1278101) - 15/16
65413 - Recelved on Mon D 51522

AMBSDR-GLOBAL LDSHP - MARIPOSA-NABI PRIMARY ...
25381498 - Received on Tue Jan 12 2016 14:01

SAN FERNANDO SH - PACOIMA MS (1832101) - 15/16

463 - Recelve 2 2

RESEDA SH - PORTOLA MS (1810701) - 16/17
25381443 - Received on Tue Jan 12 2016 14:02

BIRMINGHAM SH - VALLEY ALTERMATIVE SCHOOL (17...
25381450 - Received on Tue Jan 12 2016 14,02
TAFT SH - CALVERT EL (1271201) -16/17

25381435 - Re [ Jai

QO Vv Vv VvV VvV VvV vV WV vV Vv

LOS ANGELES SH - CARSON-GORE ACADEMY (1293901...
5381503 - Submitted or 3:36

Note: You are unable to make any changes after you have submitted a school.

Congratulations, you have just completed a SARC inspection for a school. Repeat steps for next school.

16



How to perform a SARC Inspection on the mobile SARC application
ADDITIONAL NOTES

1. Grounds Location
The location titled “Main Entrance or similar” with a CAFM location number starting with (Z-####) will
represent the Grounds location for the entire site.

ENCNEC] ow_9i2
&=Sites Buildings
CARSON-GORE ACADEMY

CLASSROOM BLDG D >
B-52365, , Type: Permanent

CLRM/KINDERGARTEN/ADMIN BLDG B >
B-52366, , Type: Permanent

Main Entrance - Carson-Gore Academy >
7-5085,, Type: MAIN ENTRANCE

2. Delete School from My Sites
If you have completed a school site inspection and/or downloaded the incorrect school and would like to
remove it from your school list, you may delete the school by performing the following.

On the school that you would like to remove, swipe the row from right to left. A Delete button will

appear. Press the Delete button to remove the deficiency.
- &8 3@ % m 150

Show All

PNNE SH - NARBONNE SH (1877, II > Delete

1 - Received on Tue Dec 152015 13:11

KENNEDY SH - SAN FERNANDO EL (1645201) -15/16
25265457 - Received on Tue Dec 15 2015 14:30

SAN PEDRO SH - SAN PEDRO SH (1885001) - 15/16

25265862 - Received on Tue Dec 152015 14:30

SANTEE EDUC COMPLEX - SAN PEDRO EL (1650701) - ...
25265589 - Received on Tue Dec 152015 14:30

SAN PEDRO SH - TAPER EL (1703501) - 15/16
25265796 - Received on Tue Dec 152015 14:37

SAN PEDRO SH - WHITE POINT EL (1776701) - 15/16
25265791 - Received on Tue Dec 152015 14:37

WILSON SH - EL SERENO EL (1356201) - 15/16
25265605 - Received on Mon Dec 21 2015 15:22

ARLETA SH - CANTERBURY EL (1278101) - 15/16
25265413 - Received on Mon Dec 21 2015 15:22

AMBSDR-GLOBAL LDSHP - MARIPOSA-NABI PRIMARY ...
25381498 - Received on Tue Jan 12 2016 14:01

SAN FERNANDO SH - PACOIMA MS (1832101) - 15/16
25265463 - Received on Tue Jan 12 2016 14:02

< O 0O

VOV VWV VYV VY YV VY
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How to perform a SARC Inspection on the mobile SARC application 2

3. Screen Lock-out Passcode

If you are locked out of your tablet, enter the default passcode 0000. Press the checkbox when done to
unlock.

4. Application Update
There may be incidents where the application needs to be updated due to an enhancement or bug fix.
The updates are downloaded automatically when connected to a District WIFI network. When the
application has completed its download. A pop up will appear. Press the INSTALL button

- -

71 LAUSD SARC 7l LAUSD SARC
Do you want to install an update to this existing e
application? Your existing data will not be lost. The instailing

updated application will get access to

NEW ALL

This update requires no new permissions

CANCEL INSTALL
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How to perform a SARC Inspection on the mobile SARC application ;

When the application completes its update/install. You may either press DONE to close the window or
OPEN to open the application.

] LAUSD SARC

v/ App installed.

NOTE: After an update, the application will may not appear in the home screen. If that occurs and you
would like to move it to the home screen, press the All Applications button.
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How to perform a SARC Inspection on the mobile SARC application 3

The application will be sorted alphabetically by name. Press and hold the application and drag it to
your home screen.

& Uninstal @ App info

4A: Manual Application Update
If an update was made but you did not receive a popup window to install, you may manually download

the update by performing these actions.

Open the Catalog application. The application will open up the browser and display the SARC
application. Press the Installed button.
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How to perform a SARC Inspection on the mobile SARC application -

A Confirm Installation window will appear. Press the Install button. When the application completes

its update/install. You may either press DONE to close the window or OPEN to open the application.

- w o 10:55

. -y ' LAUSD SARC

All sarted by Hame A-Z (1)

A ek
School Accountability Rep... \/."\PID Insia ‘l’"rl
[ e . ]
wersion: 3.1.0

Confirm Installation

DONE

OPEN

Should you have any questions on this guide, please contact Rick Peterson (richard.peterson@lausd.net / 213-241-6274), Danny Lu

(danny.lu@lausd.net / 213-241-1121), Mark Merrick (mark.merrick@lausd.net / 213-241-8620), or John Herweg (john.herweg@Iausd.net /

213-241-1127).
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