
 

Facilities Application Portal - Account 
Registration and Login Instructions 

Overview 

• All new users are required to register for an account following new password 

requirements. 

• Multifactor Authentication (MFA) is used to enhance security and protect your data. 

• Account registration and MFA enrollment are required only once during the initial 

registration process. 

Account Registration 

•   Go to https://www.laschools.org/ 

•   Click on the CREATE AN ACCOUNT link on the right hand under the New User? heading. 



 

 

Create Account 

Use the password requirements listed on the right side of the page to create a secure password. 

Password criteria must be met to successfully create the account. 

•   Fill out the form using a valid email address, create a valid password, then review and 

acknowledge LAUSD's Responsible Use Policy. 

 



An account creation confirmation will be shown, followed by an email. 

 

An email from noreply@laschools.org  (LAUSD Facilities Services Division) will be sent. Please 

check your inbox and spam folder(s) if necessary. 

 

Complete Account Creation 

To complete account setup, all users must confirm email receipt within 7 days of issuance. 

• Click the “Complete Account Setup” link on your email to verify receipt and complete 

your account setup. 

 

mailto:noreply@laschools.org


Successful verification of your email will result in the following confirmation message. 

 

Select Login Page to complete your multifactor authentication (MFA) method in order to access 

your account. 

Multifactor Authentication (MFA) Enrollment 

Enter your email and password. 

 

Select your preferred MFA method and click “Enroll.” 



 

Option 1: Authenticator App 

                ○   Scan the QR code with your app 

                ○   Enter the code provided by your Authenticator App 

 

Option 2: Email Authentication 

                ○   Check your email for the MFA code, it is valid for 10 minutes from issuance. 

 



Enter the code in the box provided 

 

Successful MFA enrollment will result in the following confirmation message. 

 

Website Login 

Go to: https://www.laschools.org and sign in with your account email and password. 

 

https://www.laschools.org/


Enter MFA code from the App or from the Email you received. 

 

Successful website login will result in access to “My Workspace”.  This page provides access to 

change your password, reset your MFA options, and link(s) to your website applications. 
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