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DEFINITION

The Drinking Water Quality Tracking Guide — How to update barcode, attributes or decommission
existing Basin and Outlet records provides step-by-step instructions on how to update existing Drinking
Water Basin and Outlet records in Maximo.

PREREQUISITE

® Complete the Drinking Water Fixture Survey Form (if updating barcode/attributes).
1. UPDATING BASIN/OUTLET BARCODE/ATTRIBUTES
LOGIN
The requestor performs this function.

To login to Maximo 7.5, please go to http://awms.lausd.net/maximo.

Enter your Single sign-on username and password and click on the Sign In button.
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Welcome to Maximo

User Name:
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Password:
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START CENTER

When you first login, you will be taken to the Maximo Start Center.
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http://awms.lausd.net/maximo
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Under the Favorite Applications section, click on the Assets application.
Start Center
danny.lu on MXServer)

Favorite Applications =X |

Work Order Tracking
Labor Reporiing

iew Requisition
Purchase Requisitions
Request for Cuctations
Purchase Orders
Receiving

Preventive Jlay £
Assats

Job Plans

ASSETS HOME

You will then be taken to the Assets home screen.
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To find records, use the filter fields above and then press Enter.
For more search opfions, use fhe Advanced Search button sbove.
To enter a new record, select the Insert icon in the toolbar.

SEARCH FOR BASIN/OUTLET ASSET RECORD

Type in the asset record number (Basin or Outlet) in the Find field and click on the magnifying glass

0
kicon.

Assets
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The basin/outlet asset record will appear.
T — -
danny.lu on MXServer()

| Tl Find: | Q “w |Select Action T| -ij E _é é @ @ -if

List | Asset ” Spare Parts || Safety || Meters u Specifications ” Relaticnships H Work |

Asset| 3501460 | DRINKING FOUNTAIN, 1 QUTLET W/ CHILLER (INT.) - M¢ (5] Asset Template:| »

Status: OPERATING Type:| @

BARCODE UPDATE

To update the Barcode number, simply overtype the barcode number in the barcode field.
:m?l:;;_ll-)iSeﬁem

| [~ ] Fina: | (), = [setect Action FIfIBEd @O % ind & oR S
List | Asset " Spare Paris || Safety || Meters || pecificati || Relationshi || Work |

Asset| 3501460 |DRINKING FOUNTAIN, 1 OUTLET Wf GHILLER (INT )~ M {5} Asset Template:| » asset Up? [7]

Status: OPERATING Type:| @ # Barcods: 35014804

Click on the floppy disk [E icon to save the record.

When saved, the Barcode History (located on the bottom of the Asset tab) will be updated with the
new information.

Barcode History © [p Fiter > : g 1.30i3 o4 Download © =
Barcode Change Date Changed By
3501460A 4/20115 DANNY.LU
350146048 412015 DAMMY.LU
3501460 412015 DAMMY.LU

ATTRIBUTE UPDATE

To update any other attribute information, locate and update the field directly with the new value and

click on the floppy disk [E icon to save the record.

2. DECOMMISSION BASIN/OUTLET

If a basin and/or outlet has been replaced or removed, the original basin/outlet asset record needs to
be decommissioned.
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Go to the Basin/Outlet Asset record by typing in the asset record number in the Find field and click on

@Jicon.

the magnifying glass
Assets
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The basin asset record will appear.
558
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| (] Fanct| MUE & @ O

il[ Asset ” Spare Parts ” Safety “ Meters ” Specifications ” Relationships “ Work \

() = [select Action

Asset| 3501460 |DRINKING FOUNTAIN, 1 OUTLET W/ CHILLER (INT.) - M# {5} Asset Template:| »

Type! Q

Status:| OPERATING

-
Click on the change status B icon, select Decommissioned from the New Status drop down value
list and click on the OK button.

Assets
danny.lu on MXServer)

AssetTempiate:| | %
wel &

Change Status

As&etlBSL‘rHBD |DRIN|(ING FOUMNTAIM, 1 QUTLET WY CHILLER (INT.) — M£ L=E¢

Status: OPERATING |Operating

Parent| L »

# Mew Status: Decomghissior +
Vendor| | » Roll New Status to All Child Assats? [/
Manufacturer: HAWS Remove Asset Reference from Active Routes? [
Rotating tem:| | % Remove Asset Reference from Active Safety Plans? [ |
CondionCede| | @ Change the Status of All Associsted PMs to Inactive? [
Metor Group | @h
1

Note: If you decommissioned the basin (Parent) asset record, all outlets associated with the basin will
also be statused to decommissioned.

Should you have any questions on this guide, please contact Danny Lu (danny.lu@lausd.net / 213-241-7007), Mark Merrick
(mark.merrick@lausd.net / 213-241-7013), or John Herweg (john.herweg@Iausd.net / 213-241-7016).
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