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TASK ORDER – NOTICE TO PROCEED

Company Name – VENDOR#
Date
Address
City, State Zip
Notice to Proceed – Services being performed (BRIEF)
	Agreement No / Contract No.
	Purchase Order No.
	Project No.
	School(s)
	Task Order No.

	0000000 / 0000000000
	
	x
	x
	000


In accordance with the Agreement for Services – Include scope of services (DETAILED)
Prior to work please contact Department Name, i.e. Maintenance & Operations S1-Electrical Department at (000) 000-0000 or (000) 000-0000 for scheduling and access to the school site.
Project Completion Dates: All work authorized pursuant to this Notice to Proceed shall be completed by Month day, year.
Performance Bond
 FORMCHECKBOX 
  For provide and install Task Orders you will need to request a Performance Bond for Task Orders over $25,000.

Fee for these services shall be based on the task order contract Schedule for:

 FORMCHECKBOX 
 a Not to Exceed Amount of $


 (*include back up of hours and rates with invoicing).
* IF VENDOR QUOTE (OR ESTIMATE) IS NOT PROVIDED, PROVIDE A DISTRICT ESTIMATE.
 FORMCHECKBOX 
 a Fixed Fee (do not include hourly rates) of $


.
 FORMCHECKBOX 
 a Not to Exceed Amount of $

      plus a Materials Allowance of $

      for a total of $

 .    
 FORMCHECKBOX 
 Amend Task Order; add $


 to $(insert original amount) for a total fee of $



 FORMCHECKBOX 
 Amend Task Order; subtract $


 from $(insert original amount) for a total reduction of $

.
 FORMCHECKBOX 
 Amend Task Order to extend time from 



 to 



.
 FORMCHECKBOX 
 Amend Task Order to reduce time from 



 to 



.
Please include a signed copy of this Task Order with all invoices and payment requests.  All invoices must include the Contract Number School Name, Project Information and any required back-up, Task Order Number and Purchase Order (PO) number. 

Deliverables; Contact for logistics, schedule and Payment Requests shall be sent as follows:

Requestor Name
 Delivery Address:
Location Name
Where
 

Address
Address 


City, State Zip Code
City, State Zip Code
Phone / Email 
Project Information and Funding for this Task Order or this Task Order Amendment:

	Internal TO#
	SAP PO#
	Project
	SCHOOL NAME
	Cost Center /
Internal Order / or WBS element
	Functional Area
	G/L Account
	Amount of  Task Order or
TO Amendment

	000
	
	x
	X
	
	0000-0000-0000
	000000
	$0.00

	000
	
	x
	X
	
	0000-0000-0000
	000000
	$0.00

	000
	
	x
	X
	
	0000-0000-0000
	000000
	$0.00

	
	
	
	
	
	
	TOTAL
	$0.00


 FORMCHECKBOX 
 PURCHASE ORDER (PO) GENERATED BY M & O (PROVIDE A COPY OF PO).

	
	Total

	Original Agreement Amount
	$3,998,039.00

	Amendments
	$0.00

	sub-total
	$3,998,039.40

	previous TOs (.001-.043)
	$2,709,530.89

	sub-total
	$1,288,508.51

	adjustments
	$356,423.21

	sub-total
	$1,644,931.72

	this TO .042
	$44,491.24

	Amount Remaining
	$1,600,440.48


	REQUESTOR

	AUTHORIZED SIGNATURE:
	
	

	NAME:
	
	

	TITLE:
	
	DATE:
	


	    CONSULTANT
	shall provide the above services according to the dates
and fees of this Task Order.

	
	
	

	Firm / Vendor Name
	


 AUTHORIZED SIGNATURE:


 TITLE:


DATE:


FACILITIES CONTRACTS

AUTHORIZED SIGNATURE:


NAME:


TITLE:


DATE:


	cc:
	Scanned to web


NOTE: EMAIL FINAL INVOICE TO FACILITIES CONTRACTS FOR RECONCILIATION OF PURCHASE ORDER (PO) BEFORE SUBMITTING TO ACCOUNTS PAYABLE FOR FINALIZATION
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