
Resource Guide:   

Accessing 
Online Courses 

Brought to you by:  



Visit MyPLN 

​Visit the My Professional Learning 
Network (MyPLN) website. 

​http://achieve.lausd.net/mypln 

​Click the button labeled “LAUSD 
Employees Login.” 
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Login to MyPLN 

​Enter your full LAUSD email 
address and password to login. 

​For example: 

​mary.smith@lausd.net 
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Search Courses 

​Click the “Search” box. 

​Type in the name of the course 
you are looking for or view a list 
of available courses.  
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Find Your Course 

​Once you find the class that 
interests you, click the course 
title. 
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Training Details 

​The training details will display 
all important course information.  

​Click the “Request” button to 
begin the course registration 
process. 
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Register 

​The course will show in your 
Transcript.  

​Click the “Register” button 
to enroll in the course. 
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Launch the Course 

​Once you have registered, the 
course will be available to view. 

​Click the “Launch” button to 
view course details. 
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Play the Course 

​The course details will display in 
a new window. The course 
details are usually the 
description, target audience, 
expected duration, etc. 

​Click the “Play This Course” 
link to begin the course. 
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Course Pre-Test 

​Some courses begin with a pre-
test, which is used to determine 
how much you already know 
about the course topics. 

​Click the “Take Pre-Test” 
button. 
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Return Any Time 

​Please note that you do not need 
to finish the course in one sitting. 
You may go back and continue 
with the course at any time by 
logging back in and selecting 
“Transcript” then launching 
your course again. 
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333 S. Beaudry Ave. 16th Floor 
Los Angeles, CA 90017 

oetraining@lausd.net 

(213) 241-3440 

Get in Touch 
http://www.oelausd.org 
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