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This job aid provides instructions on how to access and download job aids that are published to the MiSiS 
website. Job aids are hosted behind Single Sign-On (SSO) to ensure MiSiS content is protected from non-
LAUSD employees. 

What does this mean for individuals that are trying to access a job aid? 

• Users will be prompted to log in with their SSO account to view any job aids 
• Job aids will open as a webpage, with the option to download and/or print 

 
All job aids are accessible on the MiSiS website under the Training link. URL: http://misis.lausd.net  

Step 1 From the job aids menu, select the category of the job aid needed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PURPOSE  
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Step 2 A list of job aids for the selected category displays. Click on the title of the job aid needed. 
 

 

 

 

 

 

 

 

 
 
 
Step 3 Enter your SSO account information (full LAUSD email address and password) to log in. If 

prompted, complete steps for multi-factor authentication to verify your identity. 
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Step 4 The file will open in a new browser tab in either Word or PDF format. Select the option to 
Download or Print the file. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If the job aid opens in Word format, selecting the Print option will automatically convert the file to PDF.  
Click the Open PDF button to open and print the file.  
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