MyData

Download Reports

Q: 1 would like to download a report to an Excel spreadsheet for further analysis. How can | do this?

A: MyData provides links to download reports to Excel.

Step Step Icon/Link Comments

#

1. | Scroll to the bottom of the RT3 b 5 3 3 Choose Excel 2007+
report you wish to download j2015 3 FDF 13 ____________________ i for the current version
and click on the Export link. /2015 Excel N Excel 2003 of Excel.

You have several options @i Powerpoint ’ EXCE\ 2007+
to export the report. jurhber o Web Archive (.mht) by
[ Data >
Choose Excel. PrinE=Export
2' ﬁt thehopenltr;]g (galogFl What should Firefox do with this file? Sa\;e th?i 'I;"e t? a
ox choose the Save File = preferred location

radial button then click £ Qo [Maosoftoucel (efou) [ on your computer.
OK. Sl (e.g. Desktop)

™ Do this automatically for files like this from now on.

P R

3. | You also have the option Once Excel is
to open directly from the open you must
daShboard_ What should Firefox do with this file? save the f||e

i Microsoft Excel (default) j through Excel.
At the Opening dialog  saveFie
bOX_ Choose the Sav_e Flle ™ Do this automatically for files ke this from now on. Choose Flle >
radial button then click Save As and
OK. \. Save the file to a
_concd | preferred location
on your computer.
(e.g. Desktop)
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MyData

Download Reports

Q: Ccan | download a MyData report to PowerPoint for a presentation to my staff? How can | do this?

A: MyData provides a link to download graphical charts and tables to PowerPoint.

Step
7

1.

Step

Scroll to the bottom of the

report you wish to download
and click on the Export link.

You have several options
to export the report.

Choose Excel.

Icon/Link

72015
l0/2015

T =

PDF 3 3

Excel Yk :

Web Archive (.mht) @1 Pn'f{:rpoint 2007+

@ Powerpaint >@1 Powerpaint 2003
[] Data >| 3

Comments

Choose

PowerPoint 2007+ for
the current version of
PowerPoint.

* | Dox choose the Save Fie oreforred location
radial button then click :Eg‘x”"_""h Hirosoft PowerPont (defaul) [ on your computer.
OK. " Sl (e.g. Desktop)
(I_ Do this automatically for files like this from now on.
S~ o] e |
3. | You also have the option Once Excel is

to open directly from the
dashboard.

At the Opening dialog
box choose the Save File
radial button then click
OK.

What should Firefox do with this file?

+ gpenwn:h Microsoft PowerPoint {default) j

= Save File

™ Do this automatically for files like this from now on.

open you must
save the file
through Excel.

Choose File >
Save As and
Save the file to a
preferred location
on your computer.
(e.g. Desktop)
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