Parent Acknowledgement and Device/Connectivity Request Job Aid for Schools

Device.lausd.net was created so that parents have access to submit an online request for
technology including devices and internet connectivity. As well as to allow parents to review
and initial the agreement for loaned equipment.

Referring families to the Parent Acknowledgement and Device/Connectivity Request Portal

Action for School:

Communicate the following link to parents/guardians via Blackboard Connect, Schoology, Email
or desired mechanism, to fill out the digital Parent Acknowledgement and Device/Connectivity
form and ensure we are only sending to LAUSD families.

Link: device.lausd.net

Action for Parents/Guardians:

Log in and fill out the digital form.

Action for Schools:

How to provide access to the Parent Acknowledgement and Device/Connectivity Report Data to additional staff
members.

e Administrators can add additional users/administrators by going
to principalportal.lausd.net

® Loginto the Principals portal by clicking on the login button on the upper right-hand portion of the
screen.

g%}ggaﬁ] Ci P al’s JobAids | Login

What are you looking for?




e C(lick on Tools in the upper right-hand side of the Principal’s Portal.
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e Click on User Manager
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Logout

Administrator Tools

IUser Manager

Status Report

e Click on Add Users which is located as you scroll down and click on the yellow bar that

says Add Users Click Here.
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o Click on Find.

Add Users (click here) v

To add a user, click on the 'Find' button and search for the employee. Click on the employee to select him/her and click on the 'Add User' button to finish.
User Name: Find

User Type: v

Location/Local -
District:

Module (System) Gifted/Talented Programs v

Role Al

Add User

e Typein First and Last Name
e C(Click on search

Resource Search Screen
First Name:
Last Name:

Search Clear Cancel

Click on the employee number of the individual you want to give access to.
Allow user school level access

For module select device distribution

Click add user.

If you have multiple location codes at your school site, you should add the user to all of
the location codes.
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To add a user, click on the 'Find' button and search for the employee. Click on the employee to select him/her and click on the 'Add User' button to finish.
User Name: Find

User Type: -

Location/Local -
District:

Module (System) Gifted/Talented Programs v

Role Al

Add User



How do | log in to access who has applied for a device at my school?

1. Go to website: device.lausd.net

2. Click on LAUSD employee

Welcome to a new and simplified way of managing student devices and connectivity.

The Student Device Checkout Form has been updated and is now the Parent Acknowledgement and Device/Connectivity
Request Form.

This new form offers parents and guardians a few key benefits:

« Log in securely using a Parent Portal account. The special access code from 2020 is a thing of the past.

* Use just one form for all students in a household. It's no longer necessary to submit multiple forms for different
students.

« Use a single form to grant permission for students to check out devices and provide information about off-campus

connectivity.

LAUSD parent/guardian LAUSD employee

e Enter your full LAUSD email address i.e. john.doe@lausd.net and password

Login
<«—Return

SSO John.doe@lausd.net

Password

e You will have access to your schools a device/ connectivity request data on the screen below.
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Filters below can be applied when viewing /searching through your data.

You will only see data for your school site or school which you have been granted access for.
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e If you wish to export your schools data to excel, please click on the Export button
identified below and follow prompts.
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