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General Information 

The new online Field Trip Permission Slip offers added convenience for parents, allowing 
them to review trip details and provide their consent anytime from their devices This online 
process ensures faster communication, reduces paperwork delays, and helps parents stay 
informed and engaged in their child’s activities with ease. 

How to view the Field Trip Permission Slip in Parent Portal 

A. Log in 
1. Access the ‘The LAUSD App’ by clicking on the link https://lausdapp.lausd.net  
2. Select the “Parents” role.  

 

 
 

3. Login using your credentials for parent portal 

B. Menu Path 
Dashboard > View Students > View Student Details > Student Menu > Field Trip Permission 
Slips  

1. Once logged in, click on View Students 
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2. Select the student whose details you want to view by clicking on the ‘View Student 
Details’ button.  
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3. The Student Menu is displayed.  Click on the Field Trip Permission Slip menu item. 
 

 
 

4. Field Trip Permission Slip(s) are displayed for the selected student. 
Parent(s)/guardian(s) can provide their consent for the field trip by signing the form 
electronically and submitting it. It is imperative that parents complete this process in 
a timely manner to ensure their child's participation in the scheduled field trip. 
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5. The ‘Response Due Date’ indicates the final day by which parents or guardians must 
provide consent for their child to be able to participate in the scheduled field trip. 

Online Permission Slip Submission 

Parents are encouraged to submit the online permission slip via the Parent Portal no later 
than five (5) days before the scheduled field trip. They will not be able to access or submit 
field trip permission slips if the trip is scheduled to start within 5 days from the current date.  
 
Note: Parents may modify their previous selection or decision at any time before the 
deadline indicated in the ‘Response Due Date.’ 
 
A. When the Parent opts not to send their child on the field trip 

1. Should a parent choose not to allow their child to participate in the field trip, they 
may select 'No, I do not give my consent for my child to participate in the field trip' 
and proceed by clicking the ‘Submit Response’ button.  



 Permission Slip 
User Guide for Parents 

  
Information Technology Services  Page 6 of 9  rev. 7/31/25 

Enterprise Applications Development 
  

  

 
 

B. When the Parent opts to send their child on the field trip 

1. If a parent wishes to permit their child to participate in the field trip, they should 
select 'Yes, I give my consent for my child to participate in the field trip' and then 
click the ‘Submit Form’ button to proceed. 



 Permission Slip 
User Guide for Parents 

  
Information Technology Services  Page 7 of 9  rev. 7/31/25 

Enterprise Applications Development 
  

  

 
2. Upon clicking on ‘Submit Form’, the ‘Field Trip Permission Slip’ is displayed. 
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3. Parents are required to complete the section titled ‘INFORMATION TO BE COMPLETED 
BY PARENT AND TO BE REMOVED BY SUPERVISING TEACHER’ by providing the 
requested information. 
 
Note: All fields marked with an asterisk (*) are mandatory and must be completed in 
order to submit the consent form. 

 
4. A confirmation message will appear at the top of the screen upon successful 

submission of the form. 
5. Upon submission, the field trip requestor is notified of the parent/guardian's response 

via the Field Trip application. 
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