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➢ Welcome

➢ Pledge of Allegiance

➢ Public Comment

➢ Parent Community Services Update

➢ Greetings from the Division of Special Education 

➢ Roll Call/Establish Quorum

➢ Overview Orientation for CAC Members

➢ Election of CAC Officers

➢ Approval of minutes and proposed calendar

➢ Agenda Recommendations

➢ Adjournment 

REVIEW OF AGENDA
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PUBLIC 
COMMENT

First five (5) speakers will speak for two (2) minutes.
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Put students first.

Respect the opinions of others.

Wait to be recognized before speaking.

Follow directions given by election facilitator. 

No campaigning or soliciting of votes.

No texting or talking during election.

Follow all election guidelines.

MEETING NORMS



Dr. Rosalinda Lugo
Administrator 

PARENT 
COMMUNITY

SERVICES  
UPDATE
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Beth Kauffman
Associate Superintendent 

GREETINGS 
FROM THE 
DIVISION 

OF SPECIAL 
EDUCATION
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ROLL 
CALL 
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OVERVIEW 
REPRESENTATIVES

AND 
ALTERNATES

8



COMMUNITY ADVISORY COMMITTEE 
PURPOSE 

The Community Advisory Committee (CAC) for 

Special Education advises the Board of 

Education, SELPA Director and the 

Superintendent’s Cabinet on the annual 

priorities addressed in the SELPA and 

advocates for effective Special Education 

programs and services. 
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EXPECTATIONS OF THE 
COMMUNITY ADVISORY COMMITTEE MEMBERS

California Education Code sections 56190 -56194, mandates 
LAUSD to deliver quality special education services, in 

compliance with federal and state laws, 
to all children with disabilities 

within the LAUSD Special Education Local Plan Area (SELPA) and 
therefore is required to establish a 

Community Advisory Committee (CAC).
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EXPECTATIONS OF THE 
COMMUNITY ADVISORY COMMITTEE MEMBERS

The Parent and Community Services will convene CAC meetings 
throughout the school year in addition to meetings for the 
purpose of orientation, officer’s election, trainings 
and or special meetings.

Meetings will be held at the Office of Parent and Community 
Services (PCS) unless stated otherwise :

Located at:
1360 W. Temple Street
Los Angeles, CA 90026

(213) 481-3350 
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CAC Election Day Guidelines

➢ No politicking the day of the election.

➢ Representatives and alternates must arrive on time.

➢ If a representative arrives 30 minutes after the scheduled start time of 

the meeting, the alternate will be seated as the voting member.

➢ Every voting representative is entitled to one vote.

➢ In order to be elected to a position the candidate must receive 50 percent 

plus 1 of the votes.

➢ All position are elected by roll call vote. No ballots

➢ In the event of a tie the top two candidates with the highest vote will 

have a run off.
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OFFICERS’ 
RESPONSIBILITIES

CC A
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OFFICERS’ 
RESPONSIBILITIES

 Become familiar with the 
LAUSD SELPA Local Plan 
content and the bylaws.

 Plan the agenda with District 
staff.  Agenda planning is 
usually scheduled after the 
meeting.

 Meet and present to the 
Board of Education when 
called to do so.

 No officer shall represent the 
CAC or LAUSD at any event 
without prior authorization 
from the District.

CC A
• Provide written and/or oral 

report to the SELPA Director 
and to the membership of 
any meetings and activities 
in which officers participate 
when representing the CAC.

• Assist in the recruitment of 
membership.

• Be fair and impartial at all 
times and ensure equal voice 
among the membership.
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OFFICERS’ 
RESPONSIBILITIES

CC A
“Before you commit think about it”

Estimated time required
 3 hours monthly meeting
 1 hour agenda planning
 2 hours travel time (round trip)

6 hour a month
____
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THE PUBLIC RELATIONS OFFICER SHALL:
Any representative of the CAC may be elected to this position.

➢ Promotes the actions and purpose of the CAC to the public.

➢ Represents the opinions of the CAC when authorized by the 

District.

➢ Assists committee members and guests with concerns.

➢ Leads and/or assists with the Parent Ambassadors’ group

➢ Leads recruitment effort.

➢ Provides a written and/or oral report on activities.
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THE PARLIAMENTARIAN SHALL:

Any representative of the CAC may be elected to this position.

➢ Assist the Chairperson in ensuring all rules and bylaws are followed.

➢ Be knowledgeable about bylaws of the committee, parliamentary 
procedures, as prescribed by PCS and the Ralph M. Brown Act.

➢ Assist with comments and questions by members and public.

➢ Assist with the attendance roster.

➢ Announce public comment on the agenda.

➢ Does not vote, make motions or participates in debate,

except for when voting by ballot.

CAC 
Bylaws

17



THE SECRETARY SHALL:

Any representative of the CAC may be elected to this position.

➢ Keep minutes of all meetings of the CAC.

➢ Provide the original meeting minutes to PCS. 

➢ Conduct roll call to establish quorum. 

➢ Conduct roll call for voting.

➢ Maintain a current attendance roster.
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THE VICE-CHAIRPERSON MUST:

➢ Be a parent of a student with exceptional needs or disabilities 
currently enrolled in a public or private school within the LAUSD 
including District- contracted non-public school placements and 
District-contracted charter schools participating in the local plan.

➢ Have one year of verifiable experience within the past five (5) years 
as a CAC member.

➢ Represent the Chairperson in his/her absence or in assigned duties 
as prescribed by PCS.

➢ Assist with written motion forms. 

➢ Assist the secretary as needed.
The Vice-Chairperson may serve as the Chairperson through succession if they so choose. 19



THE CHAIRPERSON MUST:

➢ Be a parent of a pupil with exceptional needs or disabilities currently 
enrolled in public or private schools within the LAUSD including 
District- contracted non-public school placements and District-
contracted charter schools participating in the local plan.

➢ Must have one year of verifiable experience within the past five (5) 
years as a CAC member.

➢ Preside at all the CAC meetings.
➢ Finalize the CAC recommendations for the agenda and submit to 

PCS for approval.
➢ Serve as the representative of CAC on the LAUSD Board of 

Education committee, when applicable. 20



THE CHAIRPERSON MUST:

➢ Be fair and impartial at all times. The Chairperson will maintain a 
position of impartiality and help to preserve an objective and 
impersonal approach, especially when serious divisions of opinion 
may arise.

➢ Sign all letters, reports and other communication of the CAC.

➢ Perform additional duties appropriate to the Chairperson position.

➢ Acknowledge participation in the development of the Local Plan on 
behalf of the CAC.

➢ Provide a brief written report at each meeting.

21



EXPECTATIONS OF THE 
COMMUNITY ADVISORY COMMITTEE MEMBERS

Operating Meeting 
Norms and Code of 

Conduct
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Election of Officers’ 
Guidelines



CAC Election of Officers’ Guidelines:
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THANK YOU TO THE PREVIOUS OFFICERS’. 

Public 
Relations 

officer
Chairperson Vice

Chairperson

Secretary Parliamentarian

25



OF OFFICERS

ELECTION
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CHAIRPERSON 

VICE-CHAIRPERSON

SECRETARY

PARLIAMENTARIAN

PUBLIC RELATIONS 
OFFICER
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Complete all the yellow 
highlighted section.

Birth certificate 
required for childcare 

reimbursement.

Without a signature we can not 
process your form. 

Reimbursement will be 
distribute quarterly.
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Auditorium
1360 W. Temple Street, Los Angeles, CA 90026

Wednesday, August 22, 2018
10:00 a.m. – 1:00 p.m.

CAC Meeting
AGENDA



Are you 
smiling?

I am.
Thanks 
to you.

We did 
it!
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