
 

 
Firms intending to respond to a solicitation must register at the Ariba Business Network Discovery website 
(https://discovery.ariba.com ) and create a profile.   
 

     
 

Once registered, go to Los Angeles Unified School District Public Discovery Profile 
(https://service.ariba.com/Discovery.aw/ad/profile?key=AN01650823748) home page and search for the solicitation 
by title.  

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdiscovery.ariba.com%2F&data=05%7C02%7Croxanna.vela%40lausd.net%7Cef2ca963a031469be77908ddf6daf96e%7C042a40a1b1284ac48648016ffa121487%7C0%7C0%7C638938142549689340%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=sqjxfgmNbUC8tqCd6VyxoaupEkJ9srh7SL81wbYhg6s%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fservice.ariba.com%2FDiscovery.aw%2Fad%2Fprofile%3Fkey%3DAN01650823748&data=05%7C02%7Croxanna.vela%40lausd.net%7Cef2ca963a031469be77908ddf6daf96e%7C042a40a1b1284ac48648016ffa121487%7C0%7C0%7C638938142549722172%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=l7HGki%2FtMRJ3xcJLtepwCyE8uYFWpjthVIwpm3weKA4%3D&reserved=0


 

 

     

After clicking on the solicitation, the simplest way to access documents is by clicking on blue "Respond" button 
located in the upper right-hand corner: 
    

 
 

 

 

 

 

 

 

 

 



 

 

NOTE: There is a separate login used to access the LAUSD Supplier Portal to maintain and access vendor profiles (this is 
a ten-digit number starting with a "1") required to do business with the district.   

     

 For assistance with registration in Ariba and/or LAUSD Supplier Portal, please contact the district's Vendor 
Services 

LAUSD Vendor Services - Ariba Registration 
Email:     psg-vsu@lausd.net  
Phone:    562-654-9404 

 For assistance with the software Ariba Business Network, contact Ariba support: 

https://support.ariba.com/help 

 

https://nam11.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.lausd.org%2FPage%2F19814&data=05%7C02%7Croxanna.vela%40lausd.net%7Cef2ca963a031469be77908ddf6daf96e%7C042a40a1b1284ac48648016ffa121487%7C0%7C0%7C638938142549739654%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=a%2BXGAoW9jtFD%2BdUck17yjHeyVWHu5rg0bks72y1TjDU%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsupport.ariba.com%2Fhelp&data=05%7C02%7Croxanna.vela%40lausd.net%7Cef2ca963a031469be77908ddf6daf96e%7C042a40a1b1284ac48648016ffa121487%7C0%7C0%7C638938142549754391%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=MJD5fvW7iKTyO8D5Hn7m3Sj25M6j3xuNnwaakeRMtWg%3D&reserved=0


 

 

Additional Resources: 

 

A virtual drop-in session has been scheduled every Tuesday and Thursday from 11 am to 12 pm to provide a 
walkthrough on how to respond to LAUSD solicitations in the Ariba Business (Supplier) Network.  You are welcome to 
attend this drop-in session, and no RSVP is necessary: 
 

Tuesdays,  11:00am – 12:00pm (PST) Click Here to Join 

Thursdays,  11:00am – 12:00pm (PST) Click Here to Join 

 

Site Resources:     

Getting Started with Ariba 

LAUSD Supplier Information Portal (ariba.com) 

 

https://nam11.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_ZmI4MjU3ZTYtZmYxNC00MjZhLTk0MGQtNDljNTg3YmNlMzQ4%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522042a40a1-b128-4ac4-8648-016ffa121487%2522%252c%2522Oid%2522%253a%2522ec989ceb-0c29-4836-86b7-03f004059bc2%2522%257d&data=05%7C02%7Croxanna.vela%40lausd.net%7Cef2ca963a031469be77908ddf6daf96e%7C042a40a1b1284ac48648016ffa121487%7C0%7C0%7C638938142549768372%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=dVVXMBTz83vNp8rhcIzPslh8U0TLmX7w%2F9jgd78Bgig%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_ZmI4MjU3ZTYtZmYxNC00MjZhLTk0MGQtNDljNTg3YmNlMzQ4%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522042a40a1-b128-4ac4-8648-016ffa121487%2522%252c%2522Oid%2522%253a%2522ec989ceb-0c29-4836-86b7-03f004059bc2%2522%257d&data=05%7C02%7Croxanna.vela%40lausd.net%7Cef2ca963a031469be77908ddf6daf96e%7C042a40a1b1284ac48648016ffa121487%7C0%7C0%7C638938142549782892%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=E3w64JzetqFwf4HCx5yoRiX13%2F1rzUSJo8qcb5u6Eck%3D&reserved=0
https://psd.lausd.net/vendors/Docs/lausd_Ariba/story.html
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lausd.org%2FPage%2F19696&data=05%7C02%7Croxanna.vela%40lausd.net%7Cef2ca963a031469be77908ddf6daf96e%7C042a40a1b1284ac48648016ffa121487%7C0%7C0%7C638938142549797350%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=jAE9SdvJO%2BenTJhIK4cIvUtVpzrQy8gITqPw0ep1Qg8%3D&reserved=0

