HAWAI'T TEACHER
STANDARDS BOARD

N Start an Application

Open an internet browser and type in the HTSB
website: hawaiiteacherstandardsboard.org

2% hawaiiteacherstandardsboard.org

About HTSB | Professional Fitness HTSB SATEP National Board Certification Standards Resources Contact Information

Getting Started License Renewal
Reciprocity

Add a Teaching Field Retired Teachers

HTSB Forms School Administrators

Praxis Tests Search for an Educator

locPrafaion] 1 ' L

Teaching Standa: Teaching Standar.

HTSB's Mission and Vision

The HTSB envisions a highly esteemed Hawai‘i public education system with
rigorous professional teacher standards that foster student success. OQur mission is

fo collaboratively set high teacher licensing and credentialing standards to:

+ Provide every child in Hawai‘i with qualified teachers.
* Promote professionalism and teaching excellence.

» Build public confidence in the teaching profession.

* Provide more accountability to the public.

Click on Licensing and Permits.

On the drop-down menu,

select Licenses and Permits to
determine your qualifications
before starting an application.



https://www.hawaiiteacherstandardsboard.org/apps/pages/index.jsp?uREC_ID=4411937&type=d&pREC_ID=2643625
https://hawaiiteacherstandardsboard.org/
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Start an Application

Teachimg Licenses Offered

wow must mest all reqguirenrseants that pertainn o academic preparation., student teaching, and competency testimg for the specifiic licensure

and pernmit areas for which yow are applyimng. Failing o meset one or more: reguirsmenis can delay fhe processing of your applicatiomn anddor
result in a demnial.

Cnby comiracited full-time teaching experisnces in a P-12 conracied position im Hawaiti or another LS. state or ULS . terrifory whill count toseard
lHcensure, permit, amndfor certificate. This requiresment applies to all applications., verification opficons, and HTSE formms, wihether escplicithy
stated or ot

Reciprnocity does ot guaranteese that an educator's license issused from another LS. state or jurisdiction will e recognized im
Hiannrai“i.

Prowisional Licemnss

A Prowvisiomal Licenss may be issued to individuals wiho hawve completed a state-approwved teacher education program {SATERP) im Read the requlrements for
Hawrai'i or another .S, state and hawve less than thres (3} years of full-time teaching expernence within the last five (5) yvears. This
each license and permit to

licemss is a MNASOTECS Stagese 2 Licenss.
_ _ _ - _ _ determine your qualifications
Peguirsmemnds: [0 PDF] Checklist Guide for Prowvisiconal |Licemsse (wer, 01202 <

Standara License before starting an application.

A Standard License may be issused o teachers wiho hawe three (30 or mores years of full-tmee teaching expaerienoce withvim ghe last finee (50
vears im a P-12 contracted position from a school im Hanera or anmnctheaer U S stafe. This license is a MAaSDTEC Stags 3 License.

Term of Walidity: 3 years, non-renswakble:

Ith

Termn of Walidity: 5 ywears, renaewwalksle

Reqguiremends:. [0 FPDF] Checklist Guide for Standard |License (wer Or CIiCk m to be direCted to
Stamndard Limited License in Compuitser Science the Webpage-

A Stanmndard Limiited License restricts feaching to the fiseld on the icenss. amnd additional fields may not bhbe added. Thres (3) years of
imdustry experence in the: license field are reguired. & Standard Lineiied Computer Scienos Licenss holder may mot teach other
subjects.

Term of Walidity: S5 years, rencewwabile

Reaeguiremends: [1PDF] Checklist Guide for Stamndard Limited License in Computer Science (ver. 100200090

Standard Limited License in Career Technology and Educaticon (CTE)
A Standard Limited License restricts feaching o ilve field on ihe icense. and additional ffelds may noi bbe added. Threse (3) years of

imdustry exgperienoce in the license field are reguired. A Standard Lieited Career amd Technical Education (CTE) Licenss holder may neod
feach othyer subjecis.

Termn of Walidity: 5 years, renewvealkle

Reguirememnds: [I PDF] Checklist Guide for Stamndard Limited License im CTE (wer. 1002023
SAchvanced License
Aan Advanced License may be issused o feachers wiho hawe finee (5) yvears of full-time feaching exgperienos within the last siaght (3) yvears

im a P-12 contracted position from a schoold im Haweai'i or anocther U.S. state. This licenss is a NASDTEC Stage <4 License.

Termn of Walidity: 10 yvears, renevweabls

Reqguiremends: [0 PDF] Checklist Guide for Adwevanced License Cwer. 012025 2


https://www.hawaiiteacherstandardsboard.org/apps/pages/index.jsp?uREC_ID=4411937&type=d&pREC_ID=2643625

N Start an Application
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Scroll to the top and click back to the HTSB Home
website: hawaiiteacherstandardsboard.org

C 2% hawaiiteacherstandardsboard.org

About HTSE Licenses and Permits  Professional Fitness HTSB SATEP National Board Certification Standards Resources Contact Information

HAWAI'l TEACHER
STANDARDS BOARD

Search thissite ~ Q, LOg into your accou nt at the
top right-hand corner.

NATIONAL -
BOARD

Teuching Standar:

HTSB's Mission and Vision

The HTSB envisions a highly esteemed Hawai‘i public education system with
ngorous professional feacher standards that foster student success. Our mission is

to collaboratively set high teacher licensing and credentialing standards to:

* Provide every child in Hawai‘1 with qualified teachers.
» Promote professionalism and teaching excellence.

* Build public confidence in the teaching profession.

» Provide more accountability to the public.



https://hawaiiteacherstandardsboard.org/
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Type in your
username or
password.

Then click on
the purple
Logln button.

Start an Application

25 Ims.hawaiiteacherstandardsboard.org/auth/login
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LogIn
Current users
Log in to access your account

Username

FDI’gD[ username

Password

New Users

Create your HTSB online account

+ Apply for new license or permit

' Use the Public License Search to check on a teacher's
licensing status.

" Receive renewal reminders

+ Receive important announcements

' Access your records/documents 24/7

HTSB ACCOUNT LOCKED: Please DO NOT
create another HTSB account

* Email us at hisb@hawaii gov
or

Forgot password <«

Multi-Factor Authentication Will Be
Enabled on 8/1/25

—
+ Call 808-784-5580

Or click on Forgot
Password.



HAWAIT TEACHER
STANDARDS BOARD

N Start an Application

Your name should be
in the top-right hand

.\, corner.
\/
HAWAI'T TEACHER Admin Site Employer Portal Site :
STANDARDS BOARD
Before starting an Frday, anuzry 09 2026 09:58 P
application, click on the e
Name, Address, Phone, and b
Email tabs to ensure all T
information is Upd ated. MyProfile Home | Name  Address ~ Phone  Emall | ContactHTSB  Applications ~ Documents  Licenses/Permits  Tests/Certs  Security
Hi , welcome to your HTSB Profile. You last logged in on 01/09/2026 04:23 PM
Your HTSB D is Please click on the links below ta take action on your action items.

You currently do not have any license or permit. Please go
to the applications tab to apply for a new license or
permit. 0 Please Upload a Social Security Card to Verify Your SSN. When uploading, please choose document type "Social Security Card".

Go to applications
A My HTSB Transaction History
5

0 Please Upload a Government Issued ID to Verify Your Identity. When uploading, please choose document type "Government Issued D"
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My Profile Home Name

4= Back to My Current Application

Start an Application

Address

Email Contact Information

Email Type Email *

Persor

-
]

Phone

Primary Email? *

@ Yes

Email

) Mo

Contact HTSB

Email Opt-ln *

LA

ena

[ujs]
11}

nera

Applications Documents Licenses/Permits

Verification Status *

email: Verified on 02/04/2025

Tests/Certs

To ensure that you receive updated information from the Hawai‘i Teacher Standards Board (HTSB), please
go to the "Email" tab in your HTSB Profile and change to a personal email address (e.g., Google, Yahoo).

Please do not use a school (e.g., k12.hi.us), institution/university (e.g., .org, .edu, .hawaii.edu) email

address.

Security



N Start an Application

HAWAIT TEACHER
STANDARDS BOARD

Your name should be in

/ the top-right hand

HAWAI‘l TEACHER |:|.
STANDARDS BOARD corner.

HOME / MY PROFILE

My Profile

My Profile Home Name Address Phone Email Applications Documents Licenses/Permits Tests/Certs Security

A
Hi welcome to your HTSB Profile.

My Current License / Permit @ My Action ltems

Please click on the links below to take action on your action items.

Start New Application O Please Upload a Government Issued ID to Verify Your Identity. When uploading, please choose document type "Government Issued 1D"

© Please Upload a Social Security Card to Verify Your SSN. When uploading, please choose document type "Social Security Card".

Your HTSB ID is

User Status:

Active .
Transaction History for

to the applications tab to apply for a new license or
permit.
_— Event Summary From To Event Date Action
Go to applicati d
Email Verification Confirmed Email Address Verified HTSB Details a ny u n rea m essa ges *
v e Click on View Email.
Email Verification Verify This Email Address HTSB Details
View Email

Start an application by clicking on the
Applications tab or clicking on the Go
to applications button.
7



N Start an Application

HAWAI'T TEACHER
STANDARDS BOARD

MyProfieHome ~ Name ~ Address  Phone  Emall  ContactHTSB | Applications | Documents —Licenses/Permits  TestsiCerts  Security

Click “Start New Application” to
begin the application process.

Applications l

Sow 1) v entries

Application ID Applicatic \ction License Level ~ License Type ~ Application Start Date Application Submission Date Application Status Related License Number Action

Showing 1t 1 of 1 entries '

¥ denotes prior system converted records,
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My Profile Home Name Address Phone Email

Security

License Application

1: Application 2: Teaching 3: Professional
Information Fields Fitness

8: Confirmation

Step 1: Application Information
Please enter your application information.

Application Action *
Current Application

Mew License/Permit Applicatd

Application I1D:
LicensefPermit Lewvel *

Start an Application

Contact HTSB Applications Documents Licenses/Permits Tests/Certs

4: Werification 5: Application 6: Licensure 7 Aaffirmation

QOptions Rewview Survey

on

License: Provisional License

Application Action:

This license is for those who have completed a

Mewr License/Permit Application

License Level:

Status:

state approved teacher education program that
led to licensure, but do not have three years full
time teaching experience in the last five years.

Click Save and Go to Step 2

Go to Step 2 <

Select your License
and Permit Level.

Click Licenses and
Permits for more
information.



https://hawaiiteacherstandardsboard.org/content/permits-and-license-types/
https://hawaiiteacherstandardsboard.org/content/permits-and-license-types/
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My Profile Home MName Address Phone Email Contact HTSB Applications Documents Licenses/Permits Tests/Certs

Security

License Application

2: Teaching
Fields

3: Professional 4: WVerification 5: Application &: Licensure 7 Affirmation
Fitness Options Review Survey

1: Application
Information

8: Confirmation

Step 2: Teaching Field-
Please enter one or more teaching fields. Please enter a row for each grade level.

Current Application Current Teaching Field Category = Current Teaching Field * Current Grade Level *
Application ID: Early Childhood/Elementary Elementary Education K-5
Application Action:

Mew Teaching Field Categary = Mew Teaching Field * Mew Grade Level =

Mew License/Permit Application

A

License Level:

Use the © button to add field{z) you have an active license in or have been recommanded for by your State Approved Preparation Program,

5 3
rarus Endorsaments will be reviewed in aceordance with Hawall Administrative Rules (HAR) and HTSB's licensing requirements,

If you have more than one licensure field, click on the Plus Blue Button.

Previous < Click on Save and Go to Step 3.

Use the drop-down
menu to select your
Teaching Field
Category, Teaching
Field, and Grade level.

10
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HAWAI'T TEACHER
STANDARDS BOARD

License Application

A: Werification 5: Application
Options Rewview

3: Professional
Fitness

1: Application 2: Teaching
Information Fields

8: Confirmation

Please read
each
statement
carefully and

Step 3: Professional Fitness

answer 'No'. Only select "Yes' for New incidents.

6: Licensure 7 Affirmation
Survey

You are required to answer ALL questions. If you have already reported an incident that has been Resolved or Previously Cleared with the HTSB, you may

respond Any falsification or deliberate misrepresentation, including omission of a material fact, in completion of these questions can be grounds for refusal to renew,

suspend, deny, condition, or revoke a license, certificate, or permit.

honestly with

a yes or no. 1. Have you ever had a professional license, certificate, permit (or any other document Yes No

Current Application

Application I1D:

Application Action:

License Lewvel:

Status:

Click on Save and Go to

Step 4.

which granted you the authority to carry on a particular trade/professional) revoked,
suspended, or received a disciplinary action (which includes oral/written reprimands,
restrictions or special conditions) due to allegations of misconduct which includes
violations of the Model Code of Ethics for Educators?

Have you ever been denied a professional license, certificate, permit (or any other Yes No
document which granted you the authority to carry on a particular trade/profession)

due to allegations of misconduct, even if the license, certificate, or permit, or other

document was later issued with or without conditions or limitations?

Have you voluntarily surrendered or relinquished a professional license, certificate, Yes No

permit, (or any other document which granted you the authority to carry on a
particular trade/profession), following an allegation of misconduct, during an
investigation into allegations of misconduct, or to avoid having an adverse action taken
on your license, certificate, permit, or equivalent? Allegations of misconduct include
violations of the Model Code of Ethics for Educators.

11
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HAWAI'T TEACHER
STANDARDS BOARD

My Profile Home Name Address Phone Email Contact HTSB Applications Documents Licenses/Permits Tests/Certs

Security

License Application

2: Teaching 3: Professional 4: Verification 5: Application 6: Licensure 7: Affirmation

Fields Fitness Options Review Survey

1: Application
Information

8: Confirmation

\ 4

The progress bar will show all eight steps in the application.

Verification Step #4 will provide information on the evidence you are to submit. Scroll to the right and a window will appear.

Click save after each step and click Submit on Step 7.

12
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HAWAI'T TEACHER
STANDARDS BOARD

License Application

6: Licensure 7 Affirmation
Surnvey

5: Application
Review

1: Application 2: Teaching 3: Professional A: verification
Information Fields Fitness Options

8: Confirmation

Step 5: Applicat
Here are the results of your application information review. If there are any validation errors|(2€)] vou will not be able to proceed to the next step until you
make the corrections.

"  Mame and Personal Information
Current Application
Last Name First Name Middle Name Suffix SSN Birth Date Military Spouse?
Application I1D:
Application Action:
"  Address Information Edit
Country Address 1 Address 2 State County/Province City Postal Code

License Lewvel:

Status:

"  Phone Information Edit

Primary Phone? Phone Type Phone Extension

13
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Answer
honestly and
to the best of
your ability.

Responses are
anonymous
and do not
affect your
application.

Start an Application

License Application

1: Application
Information

8: Confirmation

2: Teaching
Fields

3: Professional 4: \Verification 5: Application &: Licensure
Fitness Options Review Survey

Step 6: Initial Hawaii Licensure Survey

Current Application

Application ID:

Application Action:

License Level:

Status:

Directions: The following survey questions are designed to assist the Hawaii
Teacher Standards Board in collecting data about teacher licensure and educator
preparation programs. Your answers are kept anonymous and do not affect your
application. Answer each survey question honestly and to the best of your
knowledge.

* 1. What high school did you graduate from?

* 2. What is your current role as an educator?

7 Affirmation

14
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License Application

1: Application
Information

8: Confirmation

Step 7: Affirmation

Current Application

Application 1D:
Application Action:
License Lewvel:

Status:

2: Teaching
Fields

Start an Application

3: Professional A: Verification 5: Application B6: Licensure 7 Affirmation
Fitness Options Rewiew Survey

| hereby declare that the information contained in this application, including the responses provided in the Professional Fitness section are
true and accurate to the best of my knowledge.

I understand that the information provided on this applicadon and the required documents that | have provided must be verified before it is
approved by HTSB.

I understand that if | make andfor submit false, inaccurate, or misleading informatdon on my application andfor, documents that are required,
or omit information on my application andfor on documents that are reguired, those are grounds for a denial of my application and are
grounds for disciplinary action taken on my current active license or permit which could include revocation, suspension, reprimand, and other
special conditions.

| understand that the submission of my application does not mean that my application has been approwved. Further | understand that the
effective date of my license, permit, or certificate is based on the date upon which | meet all requirements.

| understand that it is my personal responsibility to maintain copies of documents related o this application and that HTSB will not prowvide
that service for me.

I hawe read and understand the Model Code of Ethics for Educators (MCEE) which supports the vision, core wvalues, and mission of the Hawaii
Teacher Standards Board in fostering professional standards for teachers, school counselors, and school librarians, not only with regard to
academic rigor, but to include the highest ethical standards of professional conduct which foster commmitment to students, the profession, and
the community. This code is intended to adwvance the teaching profession and guide ethical understanding and decision making of P-12
educators in the State of Hawai'i. Click here to view the MCEE.

I affirmn that | understand the following: Hawaii license, permit, and certificate requirements are subject to change. | am responsible for being
knowledgeable about current and revised regulations. It is my responsibility to maintain and obtain a valid appropriate Hawaii certification to
practice the profession of teaching in this stare. It is my duty as a professional educator to renew my license, permit, or certificate prior to its
expiration date.

Previous Go to Step 8

15
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License Application

1: Application 2: Teaching 3: Professional A: Werification 5: Application &: Licensure 7 Affirmation
Information Fields Fitness Options Rewview Surney

2: Confirmation

Step 8: Confirmation

4= Back to Applications List

Current Application

Application 1D: Your application has been successfully submitted.

Application Action: You will be receiving an email shortly about your application review process.
License Level:

Status:

After receiving all verification documents, your application may take up to six weeks to review. If additional information
is needed a licensing specialist will contact you. Go to Application Step #4 to see what verification documents are
needed.

16
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HAWAI'T TEACHER
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Click on the Documents tab to upload evidence.

1

My Profile Home Name Address Phone Email Contact HTSB Applications Documents Licenses/Permits Tests/Certs

Security

License Application

1: Application 2: Teaching 3: Professional 4: Verification 5: Application 6: Licensure 7: Affirmation
Information Fields Fitness Options Review sSurvey

&: Confirmation

Step 1: Application Information
Please enter your application information.

17



N Start an Application

HAWAI'T TEACHER
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Click on the Add New Document
to upload evidence.

MyProfleHome ~ Name ~ Address  Phone  Email  ContactHTSB  Applications | Documents | Licenses/Permits — Tests/Certs ~ Security

1

Contact HTSB staff if you would like to delete

Documents a document and provide the Document ID. \l,
Show 10 v entries

Document Linked to

ID Document Type ~ Document Name Application FileType  Notes  Created By Create Date UpdatedBy  Update Date Action

View Document

A list of existing Documents is located in your Profile.
Click View if you would like to see them.

18
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My Profile Home Name Address Phone Email Contact HTSB Applications Documents Licenses/Permits Tests/Certs Security

Documents

4 Back to Document Listing

Add a New Document

Document Type *

] € All fields with a * are required.

Document Name *

Use the drop-down menu to select the:
*  Document Type

Link To Application *

e * Link to Application
Choose the file v * File Type
from your Selec(Up\oa:.IFle' _
computer. > Lmmreees You must type in a Document Name.
@6 G T (@ W@ E QB o You may provide a description in the Notes

B I §|L|&= = Az | 99 | Styles - | Format -
| / bOX-

Click Upload. —> [z} 19
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My Profile Home ~ Name  Address ~ Phone  Email | ContactHTSB | Applications ~ Documents  Licenses/Permits ~ Tests/Certs  Security

Information about your

i wecome toyour HTS3 ol application status or
account will sent through
the Contact HTSB tab.

My Current License / Permit
I
Your HTSBIDis . Any activity with your
User Status Event Summary From To Event Date Action HTS B aCcou nt W| | I be
Application Submitted Defails |Ocated in the My HTSB
License Level:
Transaction History
Status Document Uploaded Details |Ocated on yOU r HTSB My
Profile Home page.
Required Action: Document Uploaded Details
License Renewal Reminder Details
Valid From / To: View Email
Security Information Updated Details
Teaching Field(s):

20
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