
Applying for a 
Student Teacher Permit

Hawaiʻi Teacher Standards Board



Hawaiʻi Approved 
Educator Preparation Programs (EPP)
• Brigham Young University
• Chaminade University
• Hawaiʻi Pacific University
• iteach - Hawaiʻi 
• Kahuawaiola at UH-Hilo
• Kahoʻiwai
• Leeward Community College – Career and Technical Education
• Leeward Community College – Special Education
• Teach for America - Hawaiʻi 
• University of Hawaiʻi at Hilo
• University of Hawaiʻi at Mānoa – Library Informational Sciences
• University of Hawaiʻi at Mānoa –School of Education
• University of Hawaiʻi at West Oʻahu



If you DO NOT have 
an HTSB account, 
DO NOT CREATE ONE. 



Student Teaching Permit Process

Teacher Candidate 
(TC) complete 
requirements 

Educator Preparation 
Program will submit a 

Student Teacher 
Recommendation List  

to HTSB

HTSB will send a 
message to your 
personal email 

account

TC will apply for a 
Student Teaching 

Permit

DO NOT apply until you receive an HTSB message. 



Activate your HTSB Account through your personal 
email account.



Student Teaching Permit Application Email
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Log into your account at the 
top right-hand corner.

Scroll to the top and click back to the HTSB 
Home  website: hawaiiteacherstandardsboard.org

HTSB Website

HTSB website

https://hawaiiteacherstandardsboard.org/


Multi-Factor Authentication
To view the Multi-Factor Authentication 
(MFA) How-to Guide, you may either:

1. Copy and paste the URL below to 
your browser, or

https://bit.ly/4qRoLij
2. Scan the QR Code.

*If you do not see an email, 
please check your SPAM folder.*

https://bit.ly/htsbmfa%E2%80%8B


HTSB My Profile Page
Update your information by clicking on the tabs



HTSB My Profile Page
Update your information by clicking on the tabs



Step #1: Application Information



Step #2 Teaching Fields



Step #3 Professional Fitness



Reminder to upload your 
valid government-issued 
identification

Step #4 Verification Options



Step #5 Application Review 



Step #6 Licensure Survey



Step #7 Affirmation
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Be sure you READ before checking the boxes!



Step #8 Confirmation



Application Submitted



Download Copy of Student Teaching 
Permit



Your legal name on your government identification should match the name 
used at your institution and in your HTSB Profile. 

Upload a Valid Government-Issued 
Photo Identification in Documents tab



Upload a valid 
Government-
Issued Photo 
Identification in 
the Documents tab.



Application approval for a Student Teacher 
Permit may take up to one week. 

HTSB will contact you if additional 
information is needed. 



My Transaction History



650 Iwilei Road, Suite 268
Honolulu, Hawaiʻi 96817
www.hawaiiteacherstandardsboard.org
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