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Option 1: Adding yourself to a class

Staff with school-wide or system access can add themselves as staff members to any class. This can
be used to help out teachers who need to administer mCLASS":DIBELS Next” to their students. This
optionis also used when a substitute teacher needs to be able to assess a class. A school-wide access
user can assign themself to a class and then allow the sub to assess.

Option 2: Creating groups

Groups are informal sets of students that can be used either to organize students within classes or to
share students across classes with other staff. For example, district reading specialists, intervention
coordinators/teachers, and resource specialist teachers (who do not have their own assigned classes)
need to create groups of students drawn from multiple classes.

Note: Groups cannot be used for reporting and are not considered official. A student can be assessed
in a group, but the student’s results display only in the student’s official class.
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Option 1: Adding yourself to a class

Option 1: Adding yourself to a class
1. LogintomCLASS:Home using your LAUSD user name and password with Single Sign-On (SSO).
Go to www.mclasshome.com from any computer or device.

In the User Name field, enter lausd:: followed by your user name. For example, if your user name is
jsmith, type lausd:jsmith. Enter your LAUSD password in the Password field and click Log In.

3. Click Adminto access the Administration Home page.

Jennifer Fitzgerald = Log Out
mCLASS” Home i ¢

Jennifer Fitzgerald

Literacy Specialist

mCLASS mCLASS mCLASS
DIBELS Next Reading 3D

Beacon

Washington Elementary School
2012-2013

5 Great Ways to Use
Technology in Arts and
Humanities

4. Onthe Administration Home page, click Enter next to Classes.

mCLASS® Administration

2013-2014 Enroliment

Manual Enroliment
Staff

View, edi, and add staf, and manage mCLASS®
user names.

District & School Settings.

To change these settings, contact Customer
Care at (800) 823-1968 Option 3, or
contact your Account Manager

Students e
View, edit, and add students (merd

Classes
View, edit, and add classes, and manage official __Enter |
classes

Downloads & Submissions
Batch Enroliment

Use Self-Service Enroliment to manage and update
your student, staff, and class information in the
MCLASS system.

r
O e
reduce

Click Enter next to
Classes.
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Option 1: Adding yourself to a class

5. Onthe View/Edit Classes page, select the class that you would like to add yourself to. You can either
click the class name or View/Edit Class.

[ Click the class name. ]

mCLASS’ View/Edit Classes

2013-2014 Classes, Marissa's Jazz Muni

Jennifer Fitzgerald

#

Home | Notices | Admin | Classes | BookList

2Total Classes 0 Active Classes 2 Demo Classes 24 Students Not Assigned to a Class

Select District or Program | A bsics ©]_Select School [ meGgoo 5]
| (_Asaciass ] | offcilCiasses] | [Offcil Teachers)

2013-2014 Classes, Jeff's Math

7

Showing records 1-2 of 2.

Grade |Demo | #Students | official Teacher

[Noe [Yes [13  [Dordun Doris  [viewEaid
[Nove |ves 13 |Kemp.Dola __|vieweatCioss

Students Not Assigned to a Class, Jeff's Math

Click View/Edit
Class.

tothe

rocords cannot bo addod to a class untl thoy aro fixed.

Showing records 1-24 of 24.

Grade |Homeroom _|primary Stud 10 | status

6. Onthe Class Details page, click Edit Class.

mCLASS” Administration

GR_2_Jenkins, SI School

Click Edit Class.

Class Details

rimary Ciass 10 _Grage Course Demo
C1011-548540535 2 No
Staff

|[tast Name First name |statr Type [Access |Primary 10 official Teacher ||

Students

Showing records 1-22 of 22.
Login Information
el aa Create AU | print All | Reset All
Neme  Mame |Grade|Homeroom Primary Student 0 | = Assigns user names and
identifiers to students who do
not already have them.
Bace  Jennifer |2 |GR_2_Jenkins S10_CIOIL-546540533 ] 1one, Create
Ban___cancace GR_2_Jeni Create
[GR_2_Jenkins S14_C1011-546540535 None Create
[GR_2_Jonkins S7_C1011-548540535 [ Nore Create
(GR2_Jenkin S5 C1011-546540535 |vone Create
GR 2 Jonkins S1_C1011-546540535 [none Create
(GR 2 Jenins S11_C1011-545540535 vore Create
(GR_2_Jenkins 522 C1011-546540535 Nore ‘Create
GR 2 Jonkin S21_C101: Create

Jennifer Fitzgerald = Log Out

a O 4 & a4 o

Home | Notices =~ Admin | Classes BookList Support
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Option 1: Adding yourself to a class

7. Onthe Edit Class Information page, under Add Staff, select your name from the Available Staff list.
By default, the homeroom teacher should already be assigned to each class.

8. Click Add.
9. Click Save.

2386104XBk, Frank Del Olmo Elementary

S

Y ' D
7. Select your name r — 9. Make sure to click :
from Available Staff [P P€talls el Save. Rick SAVE
list Es Name [ Primary Class ID | Grade | @i )
| l6104xBk |2386104xBK [k v| ~
Add S
Available Staff* Staff in 2386104XBk

MORRIS, EMILY
Nava, Azucena
Soto, Leslie

MOLINELLI, SASHA
Morales, Annette
MUNTEANU. ANDREA [

NINO, ISABEL

T

nove ]

" key (PC) or the Apple key (Mac)

To Select multiple records, hold dovn the "Ct

Add Student ,
et 8. Click Add.
All Students S—m -

10. Sync your device.

a. Openthe mCLASS app from the shortcut on your desktop and sign in with your user name and
password. Click the Sync icon when logged in.

mCLASS

User Name: lausd::jfitzgerald

Password: eeeeeee

Forgot Password?

4 School-Wide (System) Access Administration Guide: LAUSD 2014—-2015 School Year



b.

C.

Option 1: Adding yourself to a class

If you have added yourself to classes for which you will have access to more than 100 students, the
message below will appear. Select the check boxes for the classes that you will focus on first.

Back Class Selection

Assessment on this device is limited to 100 students. Before syncing, select the classes to
assess, making sure their total is 100 or fewer students. No assessment data is lost by
changing classes.

Marissa's Jazz Muni 13 Students
Jeff's Math 26 Students

Select the classes
that you will focus on
first.

To change classes, click the class name in the upper-right corner.

mCLASS"

DIBELS Next"

Dv First Last

Ann Aarenson_K

Carl Aapleton_Pre-K .
Click the Class

menu to choose
another class to
assess.

Daniel Aavery_3
Karen Aashdown_1
Lee Aaron_1
Michelle Aazoroth_3

Patricia Aandre_Pre-K
Richard Aard_K
Robert Aastly_2

Sue Aatleson_2
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Option 2: Creating groups

Option 2: Creating groups

1. From mCLASS:Home, click Classes.

Jennifer Fitzgerald | Log Out

mCLASS® Home a H 4 B o

Home | Notices = Admin BookList Support

Jennifer Fitzgerald [JN=NGs —

DIBELS Next Reading 3D P
Literacy Specialist
%9 Click Classes.
Washington Elementary School
2

-2013 [ —

5 Great Ways to Use
Technology in Arts and
Humanities
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2. Onthe View Classes and Groups page, click Add a Group.

Jennifer Fitzgerald |  Log Out

mCLASS" View Classes and Groups a8 @ x & L) o

4
Home | Notices | Admin | Classes | BookList | Support

View Classes, Jeff's Math

Classes are formal sets of students that can be used for reporting. Classes can have multiple staff, but cannot be shared
or created across schools.

will be used for reporting. This means that any

Click Add a Group.
icial Teacher of the class. Your mCLASS System

repor
Administrator can set each class's Of icial Teacher and each student's Official Class.

No classes have been added.

View Groups

Groups are informal sets of students that can be used to either help organize students in classes, or to share students
across classes or schools with other staff. For example, a district reading specialist may wish to create a group of at-risk
children that (s)he is responsible for monitoring and that is drawn from multiple classes and schools.

Note: Groups cannot be used for reporting and are not considered official. A student can be assessed in a group, but the
student's assessments will be reported by the student's Official Class only.
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Option 2: Creating groups

3. Gotothe Group Details area. Enter the group name in the corresponding box.

Jennifer Fitzgerald | LogOut

mCLASS® Add Group a ® x & 8 | &

Home ot Admin Classes Book List Support
Enter the group name
Marissa's Jazz Muni n correspondmg box

Group Details [jZsavel ) ("Cancel ]

Jennifer-Fitzgerald_RSP_2ntgrade

For this section, your changes are automatically saved each time you add or remove a
Add Staff "

asdac, Cool

4. Inthe Add Staff area of the page, select the staff members who work with this class or group. To select
more than one staff member, hold Ctrl (or Command on a Mac) and click multiple staff names. When
you finish selecting staff members, click Add. The staff members you selected display on the Selected
Staff list.

Frank Del Olmo Elementary
Group Details ([iSaveli ([ Cancel ]

L Far this secti each time you add or
Add Staff 025 2 Click Add. T

FEMOVE 3 Fec

1. Hold Ctrl (or | Staff
Command on

Mac) and click the
names of multiple

staff members.

Nguyen-Quang, Flarance
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Option 2: Creating groups

5. Inthe Add Students area of the page, use the School, Homeroom, and Grade menus above the
Available Students list to filter the students. Select students from the Available Students list. To select
more than one student, hold Ctrl (or Command on Mac) and click the name of each student. When you
finish selecting students, click Add to move the selected students into the group.

For this section, your changes are automatically saved each time you add or
Add Students :
remove a record.

Available Students* Selected Students

Click Add.
(]

Hold Ctrl (or
Command on a Mac)
and click the name of
each student.

To select multiple students, hold down the CTRL key (PC) or the COMMAND key (Mac).

6. Click Save when complete.

Jennifer Fitzgerald | LogOut
n
<

mCLASS’ Add Group AR AREEN
Home Notices Admin Classes Book List Support

Marissa's Jazz Muni
Group Details

Jennifer-Fitzgerald_RSP_2ndgrade

[ Click Save. ]
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Option 2: Creating groups

7. After clicking Save, the page reloads. Go to the bottom of the page and click Back to View Classes &

Groups to return to the View Classes and Groups page.

mCLASS’ View Group

Marissa's Jazz Muni

test  [lEditGroup)

Jennifer Fitzgerald

Log Out

o 2 x| & &8 | &

Support

Home | Notices | Admin | Classes | BookList

Staff

e Click Back to View
*1" Class/Group.
Students
Last Name First Name V4l Homeroom Primary Student ID  School

Asple Lap 20787443

Back to View Class/Gi

©2013 Amplify Education, I Te

Marissa's Jazz Muni

8. Openthe mCLASS app from the shortcut on your desktop and sign in with your user name and

password. Click the Sync icon when logged in.

mCLASS*

Jeff's Math v

DIBELS Next®

Dv First Last

Ann Aarenson_K
Carl Aapleton_Pre-K
Daniel Aavery_3
Karen Aashdown_1

' Click Sync.

cia Aandre_Pre-K
Richard Aard_K
Robert Aastly_2

Sue Aatleson_2

Amplify Support & Resources

Visit us online: www.amplify.com/lausd

v Vv Vv Vv v v v v v

View online training modules: http://www.amplify.com/lausd/resources

Contact Amplify Customer Services: (800) 823-1969, option 3, or email help@amplify.com
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