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[INSERT CHARTER SCHOOL LETTERHEAD]

EDUCATION FOR FOSTER AND MOBILE YOUTH POLICY

Introduction

The Governing Board of Sacramento Valley Charter School (“Charter School”) recognizes that
Foster and Mobile Youth may face significant barriers to achieving academic success due to their
family circumstances, disruption to their educational program, and their emotional, social, and
other health needs. To enable such students to achieve state and charter school academic standards,
the Charter School shall provide them with full access to the Charter School’s educational program
and implement strategies identified as required by law and necessary for the improvement of the
academic achievement of foster youth in the Charter School’s local control and accountability plan
(“LCAP”).

Definitions
® “Foster youth” means any of the following:

1. A child who has been removed from their home pursuant to Section 309 of the California

Welfare and Institutions Code (“WIC”).

A child who is the subject of a petition filed pursuant to WIC section 300 or 602 (whether

or not the child has been removed from the child’s home by juvenile court).

A child who is the subject of a petition filed pursuant WIC section 602, has been removed

from the child’s home by the juvenile court, and is in foster care.

4. A nonminor under the transition jurisdiction of the juvenile court, as described in WIC
section 450, who satisfies all of the following criteria:

a. The nonminor has attained 18 years of age while under an order of foster care
placement by the juvenile court.

b. The nonminor is in foster care under the placement and care responsibility of the
county welfare department, county probation department, Indian tribe, consortium
of tribes, or tribal organization.

¢. The nonminor is participating in a transitional independent living case plan.

5. A dependent child of the court of an Indian tribe, consortium of tribes, or tribal
organization who is the subject of a petition filed in the tribal court.!

6. A child who is the subject of a voluntary placement agreement, as defined in WIC section
11400.

[S8]

19%]

® “Former juvenile court school student” means a student who, upon completion of the
student’s second year of high school, transfers from a juvenile court school to the Charter
School.

! The Charter School shall not require an Indian tribe or tribal court representative to certify that any student is a
dependent of an Indian tribe, consortium of tribes, or tribal organization.
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® “Child of a military family” refers to a student who resides in the household of an active
duty military member.

e “Currently Migratory Child” refers to a child who, within the last 12-months, has moved
with a parent, guardian, or other person having custody to the Charter School from another
Local Educational Agency (“LEA”), either within California or from another state, so that
the child or a member of the child’s immediate family might secure temporary or seasonal
employment in an agricultural or fishing activity, and whose parents or guardians have been
informed of the child’s eligibility for migrant education services. This includes a child who,
without the parent/guardian, has continued to migrate annually to secure temporary or
seasonal employment in an agricultural or fishing activity.

® “Newcomer pupil” is a person aged 3 to 21 years, who was not born in any of the 50 United
States, the District of Columbia, or the Commonwealth of Puerto Rico, and has not been
attending one or more schools in any one or more of the 50 United States, the District of
Columbia, or the Commonwealth of Puerto Rico, for more than three (3) full academic years.

® “Educational Rights Holder” (“ERH”) means a parent, guardian, or responsible adult
appointed by a court to make educational decisions for a minor pursuant to WIC sections 319,
361 or 726, or a person holding the right to make educational decisions for the student
pursuant to Education Code section 56055.

e “School of origin” means the school that the foster youth attended when permanently housed
or the school in which the foster youth was last enrolled. If the school the foster youth attended
when permanently housed is different from the school in which the student was last enrolled,
or if there is some other school that the foster youth attended within the immediately preceding
15 months, the Charter School liaison for foster youth, in consultation with and with the
agreement of the foster youth and the ERH for the youth, shall determine, in the best interests
of the foster youth, the school that shall be deemed the school of origin. For a foster youth
who is an individual with exceptional needs as defined in Education Code section 56026,
“school” as used in the definition of “school of origin” includes a placement in a nonpublic,
nonsectarian school as defined in Education Code section 56034, subject to the requirements
of Education Code section 56325.

® “Best interests” means that, in making educational and school placement decisions for a foster
youth, consideration is given to, among other factors, the opportunity to be educated in the
least restrictive educational program and the foster youth’s access to academic resources,
services, and extracurricular and enrichment activities that are available to all Charter School
students.

e ‘“‘Partial coursework satisfactorily completed” includes any portion of an individual course,
even if the pupil did not complete the entire course.

Within this Policy, foster youth, former juvenile court school students, a child of a military family,
a currently migratory child, and a newcomer pupil will be referred to collectively as “Foster and
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Mobile Youth.”

Foster and Mobile Youth Liaison

In order to help facilitate the enrollment, placement, and transfer of Foster and Mobile Youth to
the Charter School, the Governing Board shall designate a Foster and Mobile Youth liaison. The
Governing Board designates the following position as the Charter School’s liaison for Foster and
Mobile Youth:

Admin?

The Foster and Mobile Youth Liaison shall be responsible for the following:

L.

Ensure and facilitate the proper educational placement, enrollment in the Charter School,
and checkout from the Charter School of foster youth.

Ensure proper transfer of credits, records, and grades when foster youth transfer to or from
the Charter School.

When a foster youth is enrolling in the Charter School, the Foster and Mobile Youth Liaison
shall contact the school last attended by the student within two (2) business days to obtain
all academic and other records. The last school attended by the foster youth shall provide all
required records to the new school regardless of any outstanding fees, fines, textbooks, or
other items or moneys owed to the school last attended. When a foster youth is transferring
to a new school, the Foster and Mobile Youth Liaison shall provide the student’s records to
the new school within two (2) business days of receiving the new school’s request,
regardless of any outstanding fees, fines, textbooks, or other items or moneys owed to the
Charter School.

When required by law, notify the foster youth’s ERH, attorney, county social worker, and
the appropriate representative of the county child welfare agency, and an Indian child’s
ERH, tribal social worker and if applicable, county social worker of the student’s expulsion
or involuntary removal, and, at least ten (10) calendar days preceding the date of the
following:

a. An expulsion hearing for a discretionary act under the Charter School’s charter.

b. Any meeting to extend a suspension until an expulsion decision is rendered if the
decision to recommend expulsion is a discretionary act under the Charter School’s
charter. The foster youth’s ERH, attorney, county social worker, an Indian child’s
ERH, tribal social worker and if applicable, county social worker, and the agency
representative will be invited to participate.

& A manifestation determination meeting prior to a change in the foster youth’s
placement if the change in placement is due to an act for which the
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recommendation for expulsion is discretionary and the student is a student with a
disability under state and federal special education laws. The foster youth’s ERH,
attorney, county social worker, an Indian child’s ERH, tribal social worker and if
applicable, county social worker, and the agency representative will be invited to
participate.

5. As needed, make appropriate referrals to ensure that students in foster care receive
necessary special education services and services under Section 504 of the federal
Rehabilitation Act of 1973.

6. As needed, ensure that students in foster care receive appropriate school-based services,
such as counseling and health services, supplemental instruction, and after-school services.

7. Develop protocols and procedures for creating awareness for Charter School staff,
including but not limited to principals, deans, and attendance clerks, of the requirements
for the proper enrollment, placement, and transfer of foster youth.

8. Collaborate with the county placing agency, social services, probation officers, juvenile
court officers, and other appropriate agencies to help coordinate services for the Charter
School’s foster youth.

9. Monitor the educational progress of foster youth and provide reports to the Principal and
or Vice Principal or designee and the Governing Board based on indicators identified in
the Charter School’s local control and accountability plan.

This Policy does not grant the Foster and Mobile Youth Liaison authority that supersedes the
authority granted under state and federal law to a parent or legal guardian retaining educational
rights, a responsible person appointed by the court to represent the child pursuant to WIC sections
319, 361 or 726, a surrogate parent, or a foster parent exercising authority under Education Code
section 56055. The role of the Foster and Mobile Youth Liaison is advisory with respect to
placement options and determination of the school of origin.

School Stability and Enrollment

The Charter School will work with foster youth and their ERH to ensure that each foster youth is
placed in the least restrictive educational programs and has access to the academic resources,
services, and extracurricular and enrichment activities that are available to all students, including,
but not limited to, interscholastic sports. All decisions regarding a foster youth’s education and
placement will be based on the best interest of the child and shall consider, among other factors,
educational stability and the opportunity to be educated in the least restrictive educational setting
necessary to achieve academic progress.

Foster youth, currently migratory children, and children of military families have the right to remain
in their school of origin if it is in their best interest. The Charter School will immediately enroll a
foster youth, a currently migratory child, or child of a military family seeking reenrollment in the
Charter School as their school of origin.
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A foster youth, currently migratory child, or child of a military family who seeks to transfer to the
Charter School will be immediately enrolled (subject to the Charter School’s capacity, if the Charter
School is not the student’s school of origin, and pursuant to the procedures stated in the Charter
School’s charter and Board policy) even if the student has outstanding fees, fines, textbooks, or other
items or monies due to the school last attended or is unable to meet normal enrollment documentation

or school uniform requirements (e.g. producing medical records or academic records from a previous
school).

At the initial detention or placement, or any subsequent change in placement, a foster youth may
continue in their school of origin for the duration of the court’s jurisdiction. A currently migratory
child or child of a military family may continue in their school of origin as long as the student meets
the definition of a currently migratory child or child of a military family as described above. Foster
youth, currently migratory children, and children of military families have the right to remain in their
school of origin following the termination of the court’s jurisdiction or termination of the child’s
status as a currently migratory child or child of a military family, as follows:

1. For students in Kindergarten through eighth grade, inclusive, the student will be allowed to
continue in the school of origin through the duration of the academic year in which the
student’s status changed.

2. For students enrolled in high school, the student will be allowed to continue in the school of
origin through graduation.

If the foster youth, currently migratory child or child of a military family is transitioning between
school grade levels, the youth shall be allowed to continue in the district of origin in the same
attendance area to provide the youth the benefit of matriculating with their peers in accordance with
the established feeder patterns of school districts. A student who is transitioning to a middle school
or high school shall be allowed to enroll in the school designated for matriculation in another school
district.

The Foster and Mobile Youth Liaison may, in consultation with and with the agreement of the foster
youth and the ERH for the foster youth, recommend that the foster youth’s right to attend the school
of origin be waived and the student be enrolled in any district school that the student would otherwise
be eligible to attend as a resident of the school district or in the Charter School consistent with current
enrollment procedures. All decisions shall be made in accordance with the foster youth’s best
interests.

Prior to making any recommendation to move a foster youth from their school of origin, the Foster
and Mobile Youth Liaison shall provide the foster youth and the foster youth’s ERH with a written
explanation of the basis for the recommendation and how the recommendation serves the foster
youth’s best interests.

If any dispute arises regarding a foster youth’s request to remain in the Charter School as the foster
youth’s school of origin, the foster youth has the right to remain in the Charter School pending
resolution of the dispute. The dispute shall be resolved in accordance with the existing Charter
School dispute resolution process.
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[f the Charter School operates an intersession program, Charter School shall grant priority access to
foster youths. Notwithstanding any other law, if the foster youth will be moving during an intersession
period, the pupil’s educational rights holder, or Indian custodian in the case of an Indian child, shall
determine which school the pupil attends for the intersession period, if applicable. “Intersession
program” means an expanded learning program offered by the Charter School on nonschooldays,
including, but not limited to, summer school. “Indian custodian” is as the term is defined in Section
1903 of Title 25 of the United States Code.

Transportation

The Charter School shall not be responsible for providing transportation to allow a foster youth to
attend school, unless there is an agreement with a local child welfare agency that the Charter School
assumes part or all of the transportation costs in accordance with Section 6312(c)(5) of Title 20 of
the United States Code, or unless required by federal law. The Charter School is not prohibited from
providing transportation, at its discretion, to allow a foster youth to attend school.

In accordance with Section 6312(¢c)(5) of Title 20 of the United States Code, the Charter School shall
collaborate with local child welfare agencies to develop and implement clear written procedures to
address the transportation needs of foster youth to maintain them in their school of origin, when it is
in the best interest of the youth.

For any student who has an individualized education program (“IEP”), the student’s IEP team will
determine if the student requires special education transportation as a related service regardless of
the student’s status.

Effect of Absences on Grades

The grades of a foster youth shall not be lowered for any absence from the Charter School that is
due to either of the following circumstances:

1. A decision by a court or placement agency to change the student’s placement, in which case
the student’s grades shall be calculated as of the date the student left school.

2. A verified court appearance or related court-ordered activity.

Transfer of Coursework and Credits

The Charter School shall accept coursework satisfactorily completed by a Foster and Mobile Youth
while attending another public school?, a juvenile court school, a charter school, a school in a country
other than the United States, or a nonpublic, nonsectarian school or agency even if the student did
not complete the entire course and shall issue that student full or partial credit for the coursework
completed. The credits accepted pursuant to this paragraph shall be applied for enrollment purposes

2 For purposes of coursework completed by a student who is a child of a military family, “public school” includes schools
operated by the United States Department of Defense.
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to the same or equivalent course, if applicable, as the coursework completed in the prior public
school, juvenile court school, charter school, school in a country other than the United States, or
nonpublic, nonsectarian school. For purposes of the official transcript, the credits accepted pursuant
to this paragraph shall be added to the credits earned from the same or equivalent course for purposes
of calculating the total credits earned for the course but shall separately identify the school and local
educational agency in which the credits were earned.

If a Foster and Mobile Youth transfers in or out of Charter School, Charter School shall issue the full
and partial credits on an official transcript for the pupil and shall ensure the transcript includes all of
the following:

1. All full and partial credits and grades earned based on any measure of full or partial
coursework being satisfactorily completed, including a determination of the days of
enrollment or seat time, or both, if applicable, at a school of that local educational agency or
a prior local educational agency, or any other public school, juvenile court school, charter
school, school in a country other than the United States, or nonpublic, nonsectarian school.

2. The credits and grades for each school and local educational agency listed separately so it is
clear where they were earned.

3. A complete record of the pupil’s seat time, including both period attendance and days of
enrollment.

If Charter School has knowledge that the transcript from the transferring local educational agency
may not include certain credits or grades for the pupil, it shall contact the prior local educational
agency within two business days to request that the prior local educational agency issue full or partial
credits pursuant to this paragraph. The prior local educational agency shall issue appropriate credits
and provide all academic and other records to Charter School within two business days of the request.

If the Foster and Mobile Youth did not complete the entire course, the student shall be issued partial
credit for the coursework completed and shall not be required to retake the portion of the course that
the student completed at another school unless the Charter School, in consultation with the student’s
ERH, finds that the student is reasonably able to complete the requirements in time to graduate from
high school. Whenever partial credit is issued to a Foster and Mobile Youth in any particular course,
the student shall be enrolled in the same or equivalent course, if applicable, so that the student may
continue and complete the entire course.

In no event shall the Charter School prevent a Foster and Mobile Youth from taking or retaking a

course to meet the eligibility requirements for admission to the California State University or the
University of California.

Eligibility for Extracurricular Activities

A student who is in foster care whose residence changes pursuant to a court order or decision of a
child welfare worker shall be immediately deemed to meet all residency requirements for
participation in interscholastic sports or other extracurricular activities.
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Waiver of Fees for Afterschool Programs

The Charter School shall not charge any student who the Charter School knows is in foster care any
family fees associated with an After-School Education and Safety (“ASES™) Program operated by
the Charter School.

Student Records

When the Charter School receives a transfer request and/or student records request for the
educational information and records of a foster youth from a new LEA, the Charter School shall
provide these student records within two (2) business days. The Charter School shall compile the
complete educational record of the student, including but not limited to a determination of seat time,
full or partial credits earned, current classes and grades, immunization and other records, and, if
applicable, a copy of the student’s special education records including assessments, IEPs, and/or 504
plans. All requests for student records will be shared with the Foster and Mobile Youth Liaison, who
shall be aware of the specific educational recordkeeping needs of Foster and Mobile Youth.

In accordance with the Charter School’s Educational Records and Student Information Policy, under
limited circumstances, the Charter School may disclose student records or personally identifiable
information contained in those records to certain requesting parties including but not limited to a
foster family agency and state and local authorities within a juvenile justice system, without parental
consent.

Complaints of Noncompliance

Complaints of noncompliance with this Policy shall be governed by the Charter School’s Uniform
Complaint Procedures. A copy of the Uniform Complaint Policy and Procedures is available upon
request at the main office.

Reporting Requirements

Charter School shall report to the California Department of Education (“CDE”) annually on the
number of pupils who, for the prior school year, graduated with an exemption from the Charter
School’s graduation requirements that are in addition to the statewide coursework requirements. This
data shall be reported for pupils graduating in the fourth year and fifth year cohorts, and shall be
disaggregated by cohort, pupil category, race, and disability status. The CDE shall make this data
publicly available on an annual basis aligned with other reporting timelines for the California
dashboard graduation data. For purposes of this Policy, “pupil category” means the categories of
pupils identified in the “Definitions” section of this Policy, above.

4858-2353-4087, v. 7
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[INSERT CHARTER SCHOOL LETTERHEAD]

EDUCATION FOR HOMELESS CHILDREN AND YOUTH POLICY

The Sacramento Valley Charter School (“Charter School””) Governing Board desires to ensure that
homeless children and youth are provided with equal access to its educational program, have an
opportunity to meet the same challenging State academic standards, are provided a free and
appropriate public education, are not stigmatized or segregated on the basis of their status as
homeless, and to establish safeguards that protect homeless students from discrimination on the
basis of their homelessness.

Definition of Homeless Children and Youth

The term “homeless children and youth” means individuals who lack a fixed, regular and adequate
nighttime residence and includes children and youth who (42 U.S.C. § 11434a):

1. Are sharing the housing of other persons due to loss of housing, economic hardship, or a
similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the
lack of alternative adequate accommodations; are living in emergency or transitional
shelters; or are abandoned in hospitals;

2. Have a primary nighttime residence that is a public or private place not designed for or
ordinarily used as regular sleeping accommodations for human beings;

3. Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or
train stations, or similar settings; and/or

4. Migratory children and unaccompanied youth (youth not in the physical custody of a parent
or guardian) may be considered homeless if they meet the above definition of “homeless.”

Homeless status is determined in cooperation with the parent or guardian. In the case of
unaccompanied youth, status is determined by the Charter School Liaison.

Charter School Liaison

The designates the following staff person as the Charter School Liaison for homeless students (42
U.S.C. § 11432(g)(1H)(I)(i1)):

Principal ,Vice Principal ,Director of Special Services

The Charter School Liaison shall ensure that the following requirements are fulfilled by the Charter
School (42 U.S.C. § 11432(g)(6)):
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k.

10.

Homeless students are identified by Charter School personnel, through outreach and
coordination activities with other entities and agencies, and through the annual housing
questionnaire administered by the Charter School.

Homeless students enroll in and have a full and equal opportunity to succeed at Charter
School.

Homeless students and families receive educational services for which they are eligible,
including: services through Head Start programs (including Early Head Start programs)
under the Head Start Act; early intervention services under part C of the Individuals with
Disabilities Education Act (“IDEA”); any other preschool programs administered by
Charter School, if any; and referrals to health care services, dental services, mental health
services, substance abuse services, housing services, and other appropriate services.

Parents/guardians are informed of the educational and related opportunities available to
their children and are provided with meaningful opportunities to participate in the
education of their children.

Public notice of the educational rights of homeless children is disseminated at places
frequented by parents or guardians of such youths, and unaccompanied youths, including
schools, shelters, public libraries, and soup kitchens, and in a manner and form
understandable to the parents and guardians of homeless youth and unaccompanied youth.

Enrollment/admissions disputes are mediated in accordance with law, Charter School
charter, and Board policy.

Parents/guardians and any unaccompanied youth are fully informed of all transportation
services, as applicable.

Charter School personnel providing services receive professional development and other
support.

The Charter School Liaison collaborates with State coordinators and community and
school personnel responsible for the provision of education and related services to
homeless children and youths.

Unaccompanied youth are enrolled in school; have opportunities to meet the same
challenging State academic standards as the State establishes for other children and youth;
and are informed of their status as independent students and that the youths may obtain
assistance from the Charter School Liaison to receive verification of such status for the
purposes of the Free Application for Federal Student Aid.

The California Department of Education (“CDE”) publishes a list of the contact information for
the Homeless Education Liaisons in the state, which is available at: https://www.cde.ca.gov/sp/hs/

Enrollment
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The Charter School will work with homeless students and their parent/ guardian to ensure that each
student is placed in the least restrictive educational programs, and has access to the academic
resources, services, and extracurricular and enrichment activities that are available to all students,
including, but not necessarily limited to, interscholastic sports. All decisions regarding a homeless
student’s education and placement will be based on the best interest of the child and shall consider,
among other factors, educational stability and the opportunity to be educated in the least restrictive
educational setting necessary to achieve academic progress.

Charter School shall immediately admit/enroll the student for which the Charter School is a School
of Origin. “School of Origin” means the school that the child or youth attended when permanently
housed or the school in which the child or youth was last enrolled.

Charter School shall also immediately enroll a homeless youth who seeks to enroll in the Charter
School, if the youth would otherwise be eligible to attend and subject to the Charter School’s
capacity and pursuant to the procedures stated in the Charter School charter and Board policy. A
homeless youth who is enrolled will have the right to attend classes and participate fully in school
activities, including extracurricular activities.

The youth shall be immediately enrolled even if the student lacks records normally required for
enrollment (such as previous academic records, records of immunizations, other required health
records, proof of residency) or has missed application or enrollment deadlines during any period
of homelessness. Records will immediately be requested from the previous school. (42 U.S.C. §
11432(g)(3)(C); Education Code Section 48850(a)(3)(A).)

If the student needs to obtain immunizations or does not possess immunization or other medical
records, the Principal and or Vice Principal or designee shall refer the parent/guardian to the
Charter School Liaison. The Charter School Liaison shall assist the parent/guardian in obtaining
the necessary immunizations or records for the student. (42 U.S.C. § 11432(g)(3)(C).)

A homeless youth may remain in the student’s school of origin for the entire period for which the
youth is homeless. Homeless students have the right to remain in their school of origin following
the termination of the child’s status as a homeless student as follows:

L. For students in Kindergarten through eighth grade, inclusive, the student will be

allowed to continue in the school of origin through the duration of the academic
year in which the student’s status changed.

2. For students enrolled in high school, the student will be allowed to continue in the
school of origin through graduation.

If the Charter School operates an intersession program, Charter School shall grant priority access
to homeless students. Notwithstanding any other law, if the homeless student will be moving
during an intersession period, the pupil’s parent, guardian, educational rights holder (“ERH”),
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Indian custodian' in the case of an Indian child, or, if none of the preceding are applicable, an
accompanied homeless student themselves shall determine which school the pupil attends for the
intersession period, if applicable. “Intersession program” means an expanded learning program
offered by the Charter School on nonschooldays, including, but not limited to, summer school.
“Indian custodian” is as the term is defined in Section 1903 of Title 25 of the United States Code.

Enrollment Disputes

If a dispute arises over admissions/enrollment, the student shall be immediately admitted (subject
to Charter School’s capacity and pursuant to the procedures stated in the Charter School charter
and Board policy), pending final resolution of the dispute, including all available appeals. The
parent/guardian shall be provided with a written explanation of the admission/enrollment decision,
including an explanation of the parent/guardian's right to appeal the decision. The parent/guardian
shall also be referred to the Charter School Liaison. The Charter School Liaison shall carry out the
Board-adopted dispute resolution and complaint process as expeditiously as possible after
receiving notice of the dispute. (42 U.S.C. § 11432(g)(3)(E).)

Housing Questionnaire

Charter School shall administer a housing questionnaire for purposes of identifying homeless
children and youth. Charter School shall ensure that the housing questionnaire is based on the best
practices developed by the CDE. Charter School shall annually provide the housing questionnaire
to all parents/guardians of students and to all unaccompanied youths at Charter School. The
housing questionnaire shall include an explanation of the rights and protections a student has as a
homeless child or youth or as an unaccompanied youth. The housing questionnaire shall be
available in paper form. The housing questionnaire shall be available in the primary language other
than English spoken by fifteen (15) percent or more of the students enrolled at Charter School and
shall be translated into other languages upon request of a student’s parent/guardian or an
unaccompanied youth. Charter School shall collect the completed housing questionnaires and
annually report to the CDE the number of homeless children and youths and unaccompanied
youths enrolled. (Education Code Section 48851.)

Comparable Services

Each homeless child or youth shall promptly be provided services comparable to services offered
to other students in Charter School such as (42 U.S.C. § 11432(g)(4)):

e Transportation services

e Educational services for which the child or youth meets eligibility criteria, such as
educational programs for students with disabilities and educational programs for students
with limited English proficiency

e Programs in vocational and technical education

! “Indian custodian” means any Indian person who has legal custody of an Indian child under tribal law or custom
or under State law or to whom temporary physical care, custody, and control has been transferred by the parent of
such child. Section 1903 of Title 25 of the United States Code
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e Programs for gifted and talented students
e Charter School nutrition programs

Transportation

In the event that Charter School provides transportation services to all Charter School students,

Charter School shall provide comparable transportation services to each homeless child or youth
attending Charter School, as noted above. (42 U.S.C. § 11432(g)(4).)

If the Charter School does not otherwise provide transportation services to all Charter School
students, Charter School shall ensure that transportation is provided for homeless students to and
from Charter School, at the request of the parent or guardian (or Charter School Liaison), if Charter
School is the student’s school of origin. (42 U.S.C. § 11432(g)(1)(J).) Transportation provided by
Charter School will be adequate and appropriate for the student’s situation, but Charter School
does not commit to any one method of transportation for all youth.

Eligibility for Extracurricular Activities

A homeless child or youth shall be immediately deemed to meet all residency requirements for
participation in interscholastic sports or other extracurricular activities.

Waiver of Fees for Afterschool Programs

The Charter School shall not charge any student who is a homeless youth any family fees
associated with an After-School Education and Safety (“ASES”) Program operated by the Charter
School.

Professional Development

All administrators, teachers and employees of Charter School, including the Charter School
Liaison, will be provided professional development on the identification, services, and sensitivity
necessary when dealing with homeless children and youth. The Charter School Liaison will verify
that the Charter School is providing the required training to school personnel providing services
to youth experiencing homelessness at least annually through the CDE’s verification system.
(Education Code Section 48852.5(c)(2).)

The Charter School Liaison shall offer training to Charter School certificated and classified
employees providing services to students experiencing homelessness, including, but not limited
to, teachers, support staff, and other school staff who work with pupils, at least annually relating
to:

(1) Charter School’s homeless education program policies; and
(2) Recognition of signs that pupils are experiencing, or are at risk of experiencing,
homelessness.
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Reporting Requirements

Charter School shall report to the California Department of Education (“CDE”) annually on the
number of pupils who, for the prior school year, graduated with an exemption from the Charter
School’s graduation requirements that are in addition to the statewide coursework requirements.
This data shall be reported for pupils graduating in the fourth year and fifth year cohorts, and shall
be disaggregated by cohort, pupil category, race, and disability status. The CDE shall make this
data publicly available on an annual basis aligned with other reporting timelines for the California
dashboard graduation data.

Acceptance of Course Work

The Charter School will accept any coursework satisfactorily completed at any public school, a
juvenile court school, a school in a country other than the United States, and/or a nonpublic,
nonsectarian school or agency by a homeless student.

The Charter School will provide homeless students credit for the partial completion of courses
taken while attending a public school, a juvenile court school, a school in a country other than the
United States, and/or a nonpublic, nonsectarian school or agency. If the student did not complete
the entire course, the Charter School shall not require the student to retake the portion of the course
the student completed unless the Charter School, in consultation with the holder of educational
rights for the student, finds that the student is reasonably able to complete the requirements in time
to graduate from high school. When partial credit is awarded in a particular course, the homeless
student shall be enrolled in the same or equivalent course, if applicable, so that the student may
continue and complete the entire course. These students shall not be prevented from taking or
retaking a course to meet California State University or the University of California admission
eligibility requirements.

Notice

For any homeless student who seeks enrollment at the Charter School, written notice will be
provided to the parent/guardian at the time of enrollment and at least annually while the student is
enrolled at the Charter School.

Annual Policy Review

The Charter School shall annually review and revise any policies that may act as barriers to the
identification of homeless children and youths or the enrollment of homeless children and youths
at the Charter School. In reviewing and revising such policies, consideration shall be given to
issues concerning transportation, immunization, residency, birth certificates, school records and
other documentation, and guardianship. Special attention shall be given to ensuring the
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identification, enrollment, and attendance of homeless children and youths who are not currently
attending school. Charter School’s review of its homeless education program policies shall use
resources developed by the CDE and posted on the CDE’s internet website and resources
developed by homeless education technical assistance centers established using funding from the
American Rescue Plan Act of 2021.

School Website Posting

Charter School shall ensure that the following information is posted, and updated as necessary, on
its internet website:
¢ The name and contact information of the Charter School Liaison(s) for homeless children
and youths.
e The contact information of any employee or contractor that assists the Charter School
Liaison in completing the Liaison’s duties.
e Specific information regarding the educational rights and resources available to persons
experiencing homelessness.

Complaints of Noncompliance

A complaint of noncompliance with any of the requirements outlined above may be filed through
the Charter School’s Uniform Complaint Procedures. A copy of the Uniform Complaint Policy
and Procedures is available upon request at the main office.

4864-9270-3494, v. 1
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[INSERT CHARTER SCHOOL LETTERHEAD]

EDUCATIONAL RECORDS AND STUDENT INFORMATION POLICY

The Board of Directors of Sacramento Valley Charter School (“Charter School”) adopts this
Educational Records and Student Information Policy to apply to all educational records and student
information maintained by Charter School.

Definitions

® “Education Record’: An education record is any information recorded in any way,
including, but not limited to, handwriting, print, computer media, video or audio tape, film,
microfilm, and microfiche that directly relates to a student and is maintained by Charter
School or by a party acting for Charter School. Such information includes, but is not limited

to:

Date and place of birth; parent and/or guardian’s address, mother’s maiden name
and where the parties may be contacted for emergency purposes.

Grades, test scores, courses taken, academic specializations and school activities.
Special education records.

Disciplinary records.

Medical and health records;

Attendance records and records of past schools attended.

Personal information such as, but not limited to, a student’s name, the name of a
student’s parent or other family member, student identification numbers, social

security numbers, photographs, biometric record or any other type of information
that aids in identification of a student.

An education record does not include any of the following:

1. Records that are kept in the sole possession of the maker, are used only as a personal
memory aid, and are not accessible or revealed to any other person except a
temporary substitute for the maker of the record.

2. Records maintained by a law enforcement unit of Charter School that were created
by that law enforcement unit for the purpose of law enforcement.

3. In the case of a person who is employed by Charter School but not in attendance at
Charter School, records made and maintained in the normal course of business,

SACRAMENTO VALLEY CHARTER SCHOOL PAGE 1 OF 2

EDUCATIONAL RECORDS AND STUDENT INFORMATION POLICY




Board Policy #: [INSERT]
Adopted/Ratified: [INSERT]
Revision Date: [INSERT]

relate exclusively to the individual in that individual’s capacity as an employee, and
are not available for any other purpose.

4. Records of a student who is 18 years of age or older, or is attending an institution
of postsecondary education, that are: a) made or maintained by a physician,
psychiatrist, psychologist, or other recognized professional or paraprofessional
acting in their professional capacity or assisting in a paraprofessional capacity; b)
made, maintained, or used only in connection with treatment of the student; and c)
disclosed only to individuals providing the treatment. For the purpose of this
definition, “treatment” does not include remedial educational activities or activities
that are part of the program of instruction at Charter School.

5. Records that only contain information about an individual after the individual is no
longer a student at Charter School.

6. Grades on peer-graded papers before they are collected and recorded by a teacher.

® “Personally Identifiable Information”: Personally identifiable information (“PII”) is
information about a student that is contained in their education records that cannot be
disclosed without compliance with the requirements of Family Educational Rights and
Privacy Act of 2001 (“FERPA”). PII includes, but is not limited to: a student’s name; the
name of a student’s parent or other family member; the address of a student or student’s
family; a personal identifier, such as the student’s Social Security number, student number
or biometric record; other indirect identifiers, such as the student’s date of birth, place of
birth, and mother’s maiden name; other information that, alone or in combination, is linked
or linkable to a specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant circumstances, to
identify the student with reasonable certainty; or information requested by a person who
Charter School reasonably believes knows the identity of the student to whom the
education record relates.

® “Directory Information”: Directory information is information contained in an education
record of a student that would not generally be considered harmful or an invasion of privacy
if disclosed. Charter School may disclose the PII that it has designated as directory
information, consistent with the terms of the annual notice provided by Charter School
pursuant to the FERPA (20 U.S.C. § 1232g). Charter School has designated the following
information as directory information:

Student’s name

Student’s address

Parent/guardian’s address

Telephone listing

Student’s electronic mail address
Parent/guardian’s electronic mail address
Photograph/video

Date and place of birth

FHFGZ AP
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9. Dates of attendance

10. Grade level

11. Participation in officially recognized activities and sports

12. Weight and height of members of athletic teams

13. Degrees, honors, and awards received

14. The most recent educational agency or institution attended

15. Student ID number, user ID, or other unique personal identifier used to
communicate in electronic systems that cannot be used to access education records
without a PIN, password, etc. (A student's SSN, in whole or in part, cannot be used
for this purpose.)

“Parent”: Parent means a parent of a student and includes a natural parent, a guardian, or
an individual acting as a parent in the absence of a parent or a guardian.

“Eligible Student”: Eligible student means a student who has reached eighteen (18) years
of age.

“School Official”: A school official is a person employed by Charter School as an
administrator, supervisor, instructor, or support staff member (including health or medical
staff and law enforcement unit personnel) or a person serving on the Board of Directors of
Charter School. A school official also may include a volunteer for Charter School or an
independent contractor of Charter School, consultant, vendor, or other party who performs
an institutional service or function for which Charter School would otherwise use its own
employees and who is under the direct control of Charter School with respect to the use
and maintenance of PII from education records, such as an attorney, auditor, medical
consultant, or therapist, or contracted provider of digital educational platforms and/or
services; a parent or student volunteering to serve on an official committee, such as a
disciplinary or grievance committee; or a parent, student, or other volunteer assisting
another school official in performing their tasks.

“Legitimate Educational Interest”: A school official has a legitimate educational interest
if the official needs to review an education record in order to fulfill their professional
responsibility.

Disclosure Of Directory Information

At the beginning of each school year, Charter School shall provide parents and eligible students
with a notice containing the following information: 1) The type of PII it designates as directory
information; 2) The parent’s or eligible student’s right to require that Charter School not release
“directory information” without obtaining prior written consent from the parent or eligible student;
and 3) The period of time within which a parent or eligible student must notify Charter School in
writing of the categories of “directory information™ that it may not disclose without the parent’s
or eligible student’s prior written consent. Charter School will continue to honor a valid request to
opt out of the disclosure of a former student’s directory information made while the former student
was 1n attendance unless the student rescinds the opt out request.
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e Annual Notification To Parents And Eligible Students

At the beginning of each school year, in addition to the notice required for directory information,
Charter School shall provide eligible students currently in attendance and parents of students
currently in attendance with a notice of their rights under the FERPA. The notice shall inform the
parents and eligible students that they have the right to:

L.

2.

Inspect and review the student’s education records;

Seek amendment of the student’s education records that the parent or eligible
student believes to be inaccurate, misleading or otherwise in violation of the
student’s privacy rights;

Consent to disclosures of PII contained in the student’s education records, except
to the extent that disclosure is permitted without prior written consent pursuant to
FERPA,;

File with the U.S. Department of Education a complaint concerning alleged failures
by Charter School to comply with the requirements of FERPA and its promulgated
regulations; and

Request that Charter School not release student names, addresses and telephone
listings to military recruiters or institutions of higher education without prior
written parental consent.

The notice must also include the following:

L

Z

The procedure for exercising the right to inspect and review educational records;
The procedure for requesting amendment of records;

A statement that Charter School forwards education records to other agencies or
institutions that have requested the records and in which the student seeks or intends
to enroll or is already enrolled so long as the disclosure is for purposes related to
the student’s enrollment or transfer; and

The criteria for determining who constitutes a school official and what constitutes
a legitimate educational interest.

® Parental And Eligible Student Rights Relating To Education Records

Parents and eligible students have the right to review the student’s education records. In order to
do so, parents and eligible students shall submit a request to review education records in writing
to the Principal and or Vice Principal Within five (5) business days, Charter School shall comply
with the request.
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l.

Copies of Education Records

Charter School will provide copies of requested documents within five (5) business days
of a written request for copies. Charter School may charge reasonable fees for copies it
provides to parents or eligible students. However, no charge shall be made for furnishing
(1) up to two transcripts of former students’ records or (2) up to two verifications of various
records of former students. The charge will not include a fee to search for or to retrieve the
education records.

2. Request for Amendment to Education Records

Following the inspection and review of a student’s education record, a parent or eligible
student may file a written request with the Principal and or Vice Principal or designee to
correct or remove any information in the student’s education record that is any of the
following:

a. Inaccurate.
b. Misleading.
c¢. Inviolation of the privacy rights of the student.

The Executive Director or designee will respond within thirty (30) days of the receipt of
the request to amend. Charter School’s response will be in writing and if the request for
amendment is denied, Charter School will set forth the reason for the denial and inform the
parent or eligible student of their right to a hearing challenging the content of the education
record as described below.

If the Principal and or Vice Principal sustains any or all of the allegations, the Principal
and or Vice Principal must order the correction or the removal and destruction of the
information. The Principal and or Vice Principal or designee must then inform the parent
or eligible student of the amendment in writing.

If the Executive Director sustains the parent or eligible student’s request to change the
student’s name and/or gender, Charter School shall add a new document to the student’s
record that includes all of the following information:

The date of the request.

The date the requested records were corrected.

A list of the records requested to be corrected.

The type of documentation, if any, provided to demonstrate a legal change to the
student’s name and/or gender. The parent or guardian of the student is not required
to provide documentation of a legal change to the student’s name and/or gender.
e. The name of the employee who completed the request.

f.  The student’s corrected and former names and/or genders.

e o

Charter School shall immediately update a former student’s records to include the
student’s updated legal name or gender if the Charter School receives government-issued
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documentation demonstrating that the former student’s legal name or gender has been
changed. Acceptable government issued identification includes but is not limited to:

State-issued driver’s license.

Birth certificate.

Passport.

Social security card.

Court order indicating a name change or a gender change, or both.

opo o

If requested by the former student, the Charter School shall reissue any documents
conferred upon the former student with the former student’s updated legal name or gender.
Documents that may be reissued by Charter School include, but are not limited to, a
transcript, a high school diploma, a high school equivalency certificate, or other similar
documents conferred upon the former student.

If a former student requests that their name or gender be changed and the requested records
are reissued, the Charter School shall add a new document to the former student’s file that
includes all of the following:

The date of the request.

The date the requested records were reissued to the former student.

A list of the records that were requested by, and reissued to, the former student.
The type of documentation provided by the former student in order to demonstrate
the legal name or gender change.

The name of the employee who completed the request.

The current and former name or gender of the former student.

e o

5o

o 3. Hearing to Challenge Education Record

If the Executive Director or designee denies a parent/guardian or eligible student’s request
to amend an education record, the parent/guardian or eligible student may, within thirty
business (30) days of the denial, request in writing that the parent/guardian or eligible
student be given the opportunity for a hearing to challenge the content of the student’s
education record on the grounds that the information contained in the education record is:
inaccurate, misleading, or in violation of the privacy rights of the student. Notice of the
date, time and place of the hearing will be sent by Charter School to the parent or eligible
student no later than twenty (20) days before the hearing.

Parent/Guardian or Eligible Student Rights at the Hearing

e To present information and evidence concerning a clerical or recording error in the
education record which needs to be corrected. The hearing is not an opportunity to
review substantive decisions by [SCHOOL ABBREVIATION] concerning
evaluation of academic work or outcomes of disciplinary proceedings.

e To have the hearing adjudicated by a hearing entity that does not have a direct
interest in the outcome of the hearing;
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To be advised by one or more individuals, including counsel at their own expense;
To have a full and fair opportunity to present evidence concerning requested
corrections to the education record;

To receive, within a reasonable period of time after the hearing, but not more than
thirty (30) business days, a written decision based solely on the evidence provided
at the hearing. The decision will include a summary of evidence and reasons for
the decision; and

To submit a statement into the student’s education record commenting on the
contested portion of the record which will be provided to any person who later
views that portion of their education record, if the amendment is denied.

Charter School Rights and Responsibilities When a Hearing is Requested

Charter School shall appoint a neutral hearing entity that does not have a direct
interest in the hearing outcome to preside over the hearing in accordance with
FERPA requirements. The hearing shall in all respects be under the control of the
hearing entity and shall not be subject to formal rules of evidence or procedure.
The hearing entity may be either 1) a neutral hearing officer who is appointed by
the Board Chair, and a Charter School employee, or 2) the Charter School Board
of Directors.

Charter School shall deny a request for a hearing when the proposed amendment to
the education record includes anything more than correcting clerical errors.
Charter School shall schedule a hearing within a reasonable time, but not more than
thirty (30) business days, after receiving the hearing request.

Charter School shall provide evidence to the hearing entity to support the previous
determination not to amend the student’s education record.

Role of the Hearing Entity

e To allow the parent/guardian or an eligible student the opportunity to present
evidence relevant to the issues raised. The hearing entity has the right to determine
whether particular evidence presented is relevant to the record and issue(s) in
question.

e To make their decision solely on the evidence presented at the hearing.

e To provide the parent/guardian or eligible student with a written decision, including
a summary of the evidence and reason for the decision within a reasonable period
of time after the hearing.

Outcome

If the hearing entity finds that the record is inaccurate, misleading, or otherwise in violation
of the privacy rights of the student, Charter School will amend the record accordingly. The
parent/guardian or eligible student will be notified in writing of the correction. If the
hearing entity finds that the information in the education record is not inaccurate,
misleading, or otherwise in violation of the privacy rights of the student, Charter School
will notify the student of the right to place a statement in the record commenting on the
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contested portion of the record, or stating why the student disagrees with the decision not
to amend, or both. Charter School will maintain this statement with the contested portion
of the student’s education record for as long as the record is maintained. The statement
will be disclosed whenever the Charter School is required to disclose the portion of the
record to which the statement relates.

e Disclosure Of Education Records And Directory Information

Charter School must have a signed and dated written consent from the parent or eligible student
before releasing any non-directory information from a student’s education record except as
provided below. The written permission must specify the records that may be disclosed, the
purpose of the disclosure and the party or class of parties to whom the disclosure may be made.
When disclosure is made pursuant to written permission, the parent or eligible student may request
a copy of the disclosed records and Charter School shall provide the requestor with a copy of the
records disclosed upon request. Signed and dated written consent may include a record and
signature in electronic form if it identifies and authenticates a particular person as the source of
the electronic consent and indicates such person’s approval of the information contained in the
electronic consent.

Charter School will only disclose PII on the condition that the receiving party not disclose the
information to any party without the prior written consent of the parent or eligible student and that
the receiving party use the information for the purposes for which the disclosure was made. This
restriction does not apply to disclosures that fall within the disclosure exceptions listed below.
Charter School must maintain the appropriate records related to these disclosure exceptions, as
described below. Except for disclosures pursuant to a warrant, judicial order or lawfully issued
subpoena, or directory information or to parents or eligible students, Charter School will inform a
receiving party of the requirement that the party not disclose the information to any other party
without the prior written consent of the parent or eligible student and that the receiving party use
it for the purpose for which the disclosure was made. Note specifically that Charter School will
not release information to third parties for immigration-enforcement purposes, except as required
by law or court order.

Charter School will disclose education records, without prior written consent of the parent or
eligible student, to the following parties:

1. School officials who have a legitimate educational interest as defined by 34 Code of
Federal Regulations (“C.F.R.”) Part 99;

2. Other schools to which a student seeks or intends to enroll so long as the disclosure is for
purposes related to the student’s enrollment or transfer. When a student transfers schools,
Charter School will mail the original or a copy of a student’s cumulative file to the
receiving district or private school within ten (10) school days following the date the
request is received from the public school or private school where the student intends to
enroll. Charter School will make a reasonable attempt to notify the parent or eligible
student of the request for records at their last known address, unless the disclosure is
initiated by the parent or eligible student. Additionally, Charter School will give the parent

SACRAMENTO VALLEY CHARTER SCHOOL PAGE 1 0F2
EDUCATIONAL RECORDS AND STUDENT INFORMATION POLICY




Board Policy #: [INSERT]
Adopted/Ratified: [INSERT]
Revision Date: [INSERT]

10.

11.

12.

or eligible student, upon request, a copy of the record that was disclosed and give the parent
or eligible student, upon request, an opportunity for hearing pursuant to Section ava)
above;

Certain government officials listed in 20 U.S.C. § 1232g(b)(1) in order to carry out lawful
functions;

Appropriate parties in connection with a student’s application for, or receipt of, financial
aid if it is necessary to determine eligibility, amount of aid, conditions for aid or enforcing
the terms and conditions of the aid;

Organizations conducting certain studies for Charter School in accordance with 20 U.S.C.
§ 1232g(b)(1)(F);

Accrediting organizations in order to carry out their accrediting functions;

Parents of a dependent student as defined in section 152 of the Internal Revenue Code of
1986;

Individuals or entities, in compliance with a judicial order or lawfully issued subpoena.
Subject to the exceptions found in 34 C.F.R. § 99.31(a)(9)(i), reasonable effort must be
made to notify the parent or eligible student of the order or subpoena in advance of
compliance, so that the parent or eligible student may seek a protective order;

Persons who need to know in cases of health and safety emergencies;
State and local authorities, within a juvenile justice system, pursuant to specific State law;

A foster family agency with jurisdiction over a currently enrolled or former student, a short-
term residential treatment program staff responsible for the education or case management
of a student, and/or a caregiver (regardless of whether the caregiver has been appointed as
the student’s educational rights holder) who has direct responsibility for the care of the
student, including a certified or licensed foster parent, an approved relative or nonrelated
extended family member, or a resource family, may access the current or most recent
records of grades, transcripts, attendance, discipline, and online communication on
platforms established by Charter School for student and parents, and any individualized
education program (“IEP”) or Section 504 plan that may have been developed or
maintained by Charter School; and/or

A victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense. The
disclosure may only include final results of the disciplinary proceedings conducted by
Charter School with respect to that alleged crime or offense. Charter School may disclose
the final results of the disciplinary proceeding, regardless of whether Charter School
concluded a violation was committed.
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Solicitation and Disclosure of Student Information for Immigration Purposes

Charter School shall observe the following:

1.

Except as required by state or federal law or as required to administer a state or federally
supported education program, Charter School officials and employees will not collect
information or documents regarding citizenship or immigration status of students or their
family members.

2. If Charter School possesses information that could indicate immigration status, citizenship
status, or national origin information, Charter School will not use the acquired information
to discriminate against any student or families or bar children from enrolling in or attending
school.

3. If parents or guardians choose not to provide information that could indicate their or their
children’s immigration status, citizenship status, or national origin, Charter School will not
use such actions as a basis to discriminate against any students or families or bar children
from enrolling or attending school.

4. Charter School will not allow school resources or data to be used to create a registry based
on race, gender, sexual orientation, religion, ethnicity, or national origin.

5. During the enrollment process:

a. Where permitted by law, Charter School shall accept alternative means to establish
residency, age, or other eligibility criteria for enrollment or programs, and those
alternative means shall include among them documentation or information that are
available to persons regardless of immigration status, citizenship status, or national
origin, and that do not reveal information related to citizenship or immigration
status.

b. Charter School will not inquire specifically about a student’s citizenship or
immigration status or the citizenship or immigration status of a student’s parents or
guardians; nor shall personnel seek or require, to the exclusion of other permissible
documentation or information, documentation or information that may indicate a
student’s immigration status, such as a green card, voter registration, a passport, or
citizenship papers.

c. Charter School will not collect entire social security numbers or cards or a statement
that the parent or guardian does not possess a Social Security number for the
purposes of enrollment, and failure to provide this information will not bar a student
from enrolling or attending Charter School. However, the last four digits of an adult
household member’s Social Security number may be solicited and/or collected if
required to establish eligibility for federal benefit programs such as free or reduced-
price meals. This Social Security information will only be collected for the limited
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purpose of establishing eligibility for federal benefit programs and will not affect
student enrollment.

6. Charter School will not release information to third parties for immigration-enforcement
purposes, except as required by law or court order. Except for investigations of child abuse,
child neglect, or child dependency, or when the subpoena served on the Charter School
prohibits disclosure, Charter School shall provide parental or guardian notification of any
court orders, warrants, or subpoenas before responding to such requests.

The parent, guardian, or eligible student is not required to sign the consent form. If the parent,
guardian or eligible student refuses to provide written consent for the release of student
information that is not otherwise subject to release, Charter School shall not release the
information. Charter School will permanently keep the consent notice with the record file.

Charter School personnel shall take the following steps upon receiving an information request
related to a student’s or family’s immigration or citizenship status:

1. Notify a designated Charter School official about the information request.

2. Provide students and families with appropriate notice and a description of the immigration
officer’s request.

3. Document any verbal or written request for information by immigration authorities.

4. Unless prohibited, provide students and parents/guardians with any documents issued by
the immigration-enforcement officer.

Contract for Digital Storage, Management, and Retrieval of Student Records

The Charter School may enter into a contract with a third party for the digital storage, management,
and retrieval of student records and/or to authorize a third party provider of digital software to
access, store, and use student records, provided that the contract meets the requirements of
Education Code section 49073.1 and other applicable state and federal laws.

Record Keeping Requirements

Charter School will maintain a record of each request for access to and each disclosure of PII from
the education records of each student for as long as the records are maintained. For each request,
the record must include the following information: the parties who have requested or received the
information and the legitimate interests the parties had in requesting or obtaining the information.

For disclosures of PII to institutions that make disclosures of the information on behalf of Charter
School in accordance with 34 C.F.R. § 99.33(b), the record must include the names of the
additional parties to which the receiving party may disclose the information on behalf of Charter
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School and the legitimate interests that each of the additional parties has in requesting or obtaining
the information.

These record keeping requirements do not apply to requests from or disclosure to parents or
eligible students, Charter School officials with a legitimate purpose of inspecting the records, a
party with written consent from the parent or eligible student, a party secking directory
information, or a party seeking or receiving the records as directed by a court order or subpoena.

The records relating to disclosures of PII may be inspected by parents and eligible students, Charter
School officials (or their assistants) responsible for the custody of the records, and parties
authorized by regulations for the purpose of auditing the recordkeeping procedures of Charter
School.

Student cumulative records may not be removed from the premises of Charter School, unless the
individual removing the record has a legitimate educational interest, and is authorized by the
Principal or by a majority of a quorum of the Board of Directors at a duly agendized meeting.
Employees who remove student cumulative records or other student records from the Charter
School premises without a legitimate educational interest and authorization may be subject to
discipline. Employees are permitted to take student work-product, or other appropriate student
records, off premises without authorization for legitimate academic purposes (e.g. grading work-
product, assigning credit, reviewing materials for classroom discussion, etc.).

Complaints

Parents and eligible students have the right to file a complaint with the U.S. Department of
Education concerning alleged failures by Charter School to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA is:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue. S.W.
Washington, D.C. 20202-8520

Record Retention

Charter School complies with the definition and retention of student records as established in Title
5 of the California Code of Regulations (“CCR”) sections 431 through 438, per the following:

® “Mandatory Permanent Student Records™: must be maintained indefinitely or an exact
copy thereof for every student who was enrolled in the charter school. These records are
defined as:
1. Legal name of student
2. Date of birth
3. Method of verification of birth date
4. Sex of student
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Place of birth

Name and address of parent of minor student

Address of minor student if different than above

An annual verification of the name and address of the parent and the residence of

the student

9. Entering and leaving date of each school year and for any summer session or other
extra session Subjects taken during each year, half year, summer session or quarter

10. If marks or credit are given, the mark or number of credits toward graduation allows
for work taken.

11. Verification of or exemption from required immunizations

12. Date of high school graduation or equivalent

I o Lh

The mandatory permanent student record or a copy thereof shall be forwarded by the
Charter School upon request of a public or private school in which the student has enrolled
or intends to enroll. If the Charter School forwards the original mandatory permanent
student record, a copy must be maintained by the Charter School. If the Charter School
forwards a copy, the original must be maintained by the Charter School.

® “Mandatory Interim Student Records”: Must be maintained until judged to be disposable
defined as “when the student leaves the charter school or when their usefulness ceases.”
These records may be destroyed during the third (3rd) school year following the
determination that the records are disposable (i.e. 2019-2020 records may be destroyed
after July 1, 2023). These records are defined as:

1. A log or record identifying those persons (except authorized school personnel) or
organizations requesting or receiving information from the record. The log or
record shall be accessible only to the legal parent or guardian or the eligible student,
or a dependent adult student, or an adult student, or the custodian of records.

2. Health information, including Child Health Developmental Disabilities Prevention
Program verification or waiver

3. Participation in special education programs including required tests, case studies,
authorizations, and actions necessary to establish eligibility for admission or
discharge

4. Language training records

5. Progress slips and/or notices

6. Parental restrictions regarding access to directory information or related
stipulations.

7. Parental or adult student rejoinders to challenged records and to disciplinary action

8. Parental authorizations or prohibitions of student participation in specific programs

9. Results of standardized tests administered within the preceding three years

The mandatory interim student record or a copy thereof shall be forwarded by the Charter
School upon request of a public school in California in which the student has enrolled or
intends to enroll. If the transfer is to an out of state or to a private school, the mandatory
interim student record may be forwarded. If the Charter School forwards the original
mandatory interim student record, a copy must be maintained by the Charter School until
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it is destroyed in accordance with this Policy. If the Charter School forwards a copy, the
original must be maintained by the Charter School until destroyed in accordance with this
Policy.

® “Permitied Student Records”: may be maintained and may be destroyed when their
usefulness ceases or after six (6) months following the student’s completion or withdrawal
from school. These records are defined as:

Objective counselor and/or teacher ratings

Standardized test results older than three years

Routine discipline data

Verified reports of relevant behavioral patterns

All disciplinary notices

Attendance records not covered in 5 CCR § 400

ARl o

Permitted student records may be forwarded upon a request by a public or private school
in which a student is enrolling. If the Charter School forwards the original permitted student
record, a copy must be maintained by the Charter School until it is destroyed in accordance
with this Policy. If the Charter School forwards a copy, the original must be maintained by
the Charter School until destroyed in accordance with this Policy.
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[INSERT CHARTER SCHOOL LETTERHEAD]

SECTION 504: POLICY, PROCEDURES, AND PARENT RIGHTS REGARDING
IDENTIFICATION, EVALUATION AND EDUCATION

A. SECTION 504 POLICY

The Board of Directors of the Sacramento Valley Charter School (“Charter School”) recognizes
the need to identify and evaluate students with disabilities in order to provide them with a free,
appropriate public education (“FAPE”) and its legal responsibility to ensure that “no qualified
person with a disability shall, solely by reason of their disability, be excluded from the participation
in, be denied the benefits of, or be subjected to discrimination under any program or activity
receiving Federal financial assistance.” This Policy and the related administrative regulation has
been developed to ensure the implementation of Section 504 of the Rehabilitation Act of 1973
(“Section 504”), and its implementing regulations as amended, which pertains to public schools.
The intent is to ensure that all students with disabilities, who are eligible under Section 504, are
identified and evaluated and have access to a FAPE.

Under Section 504, individuals with physical or mental impairments that substantially limit one or
more major life activities, including learning, are entitled to receive regular or special education
and/or related aids and services designed to meet their individual needs as adequately as the needs
of nondisabled students are met. Major Life Activities include functions such as caring for oneself,
performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending,
speaking, breathing, learning, reading, concentrating, thinking, communicating, and working, as
well as the operation of a major bodily functions, including functions of the immune system,
normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory,
endocrine, and reproductive functions. Students may be disabled and entitled to services under
Section 504 even though they are not eligible for services pursuant to the Individuals with
Disabilities Education Act Improvement Act of 2004 (“IDEA”). An impairment need not prevent
or severely restrict a major life activity to be considered “substantially limiting.”

The Charter School’s Principal and the Director of Special Services shall ensure that this policy
and set of procedures is implemented and followed. Whenever there is reason to believe that,
because of a disability, a student needs regular or special education and/or related aids and services
(and the student has not been found eligible under IDEA) that student will be evaluated under this
policy’s corresponding procedures.

A Section 504 Team will be convened to determine the student’s need for regular or special
education and/or related aids and services. The 504 Team will include persons knowledgeable
about the Section 504 standards, the student’s individual needs and school history, the meaning of
evaluation data, and placement options. The student’s parent/guardian shall be invited to
participate in this 504 Team and shall receive notice of procedural safeguards guaranteed by law.

If SVCS does not assess a student after a parent has requested an assessment, the Charter School
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shall provide notice of the parent’s/guardian’s procedural safeguards. Charter School shall not
retaliate in any way against parents/guardians or students who exercise any rights under the
procedural safeguards and/or Section 504.

If the student, due to disability, is found to require regular or special education and/or related aids
and services under Section 504, the Section 504 Team shall develop a 504 plan for the provision
of such services to the student. The student shall be educated with nondisabled students to the
maximum extent appropriate to the student’s individual needs. The student’s parent/guardian shall
be provided a copy of the 504 plan and shall receive notice of procedural safeguards guaranteed
by law. Charter School shall periodically review the student’s progress and placement.

The Charter School does not discriminate on the basis of disability or any other characteristic
protected under law. Charter School will implement this policy through its corresponding
procedures.

B. SECTION 504 PROCEDURES

A. Definitions

1. Academic Setting — the regular, educational environment operated by Charter
School.

2 Individual with a Disability under Section 504 — An individual who:

a. has a physical or mental impairment that substantially limits one or more
major life activities;
has a record of such an impairment; or

G is regarded as having such an impairment.

3. Evaluation — procedures used to determine whether a student has a disability as
defined within these Procedures, and the nature and extent of the services that the
student needs. The term means procedures used selectively with an individual
student and does not include basic tests administered to, or procedures used with,

all students in a school, grade or class.

4. 504 Plan — is a plan developed to identify and document the student’s needs for
regular or special education and related aids and services for participation in
educational programs, activities, and school-sponsored events.

3. FAPE - the provision of regular or special education and related aids and services
that are designed to meet the individual needs of persons with disabilities as
adequately as the needs of persons without disabilities are met.

6. Major Life Activities - Functions such as caring for oneself, performing manual
tasks, seeing, hearing, eating, sleeping, walking, standing, sitting, reaching, lifting,
bending, speaking, breathing, learning, reading, concentrating, thinking,
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communicating, interacting with others, and working. A major life activity also
includes the operation of a major bodily function, including but not limited to,
functions of the immune system, special sense organs and skin, normal cell growth,
digestive, genitourinary, bowel, bladder, neurological, brain, respiratory,
circulatory, endocrine, hemic, lymphatic, musculoskeletal, and reproductive
functions.

s Physical or Mental Impairment —

a. Any physiological disorder or condition, cosmetic disfigurement, or
anatomical loss affecting one or more of the following body systems:
neurological; musculoskeletal; special sense organs; respiratory; including
speech organs; cardiovascular; reproductive; digestive; genitor-urinary;
hemic and lymphatic; skin; and endocrine; or

b. Any mental or psychological disorder, such as intellectual disability,
organic brain syndrome, emotional or mental illness, and specific learning
disabilities.

8. 504 Director of Special Services — The shall serve as the Charter School’s Section

504 Admin. The parents or guardians may request a Section 504 due process
hearing from or direct any questions or concerns to the Section 504 Admin at the

school.

2 Has a record of such an impairment - means has a history of, or has been
misclassified as having, a mental or physical impairment that substantially limits
one or more major life activities.

10.  Is regarded as having an impairment - means

a. An individual meets the requirement of 'being regarded as having such an
impairment' if the individual establishes that they have been subjected to an
action prohibited under this Act because of an actual or perceived physical
or mental impairment whether or not the impairment limits or is perceived
to limit a major life activity.

b. Being regarded as having an impairment shall not apply to impairments that
are transitory and minor. A transitory impairment is an impairment with an
actual or expected duration of 6 months or less.

B. Referral, Assessment and Evaluation Procedures

1 Charter School will evaluate any student who, because of disability, needs or is
believed to need regular or special education and/or related aids and services.

2. A student may be referred by anyone, including a parent/guardian, teacher, other
school employee or community agency, for consideration as to whether the student
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qualifies as a student with disabilities under Section 504. Requests for evaluation
shall be made in writing, and a copy of said request will remain in the student’s file
regardless of the final determination. This referral should be made to the Section
504 Coordinator who will convene a 504 Team. Any requests made to another
Charter School employee will be forwarded to the Section 504 Coordinator.

3 The Charter School has the responsibility to ensure that students with disabilities
are evaluated. Therefore, it is important that students who have or may have a
disability are referred to the Section 504 Coordinator so that the assessment process
is initiated.

4. The 504 Team convened by the Section 504 Director of Special Services will be
composed of the student’s parents/guardians and other persons knowledgeable
about the student (such as the student’s regular education teachers), the student’s
school history, the student’s individual needs (such as a person knowledgeable
about the student’s disabling condition), the meaning of evaluation data, the options
for placement and services, and the legal requirements for least restrictive
environment and comparable facilities.

F The 504 Team shall promptly consider the referral and determine what assessments
are needed in all suspected areas of disability to evaluate whether the student is a
student with a disability under Section 504 and what special needs the student may
have. The decision regarding what assessments shall be undertaken shall be based
on a review of the student’s school records (including academic, social and
behavioral records), any relevant medical records, and the student’s needs. Students
requiring assessment shall be provided appropriate assessments administered by
qualified assessment specialists.

6. The 504 Team will consider the following information in its evaluation of the
student:

a. Tests and other evaluation materials that have been validated for the specific
purpose for which they are used and are administered by trained personnel;

b. Tests and other evaluation materials including those tailored to assess
specific areas of educational need and not merely those which are designed
to provide a single general intelligence quotient; and

C. Tests are selected and administered so as to best ensure that, when a test is
administered to a student with impaired sensory, manual, or speaking skills,
the test results accurately reflect the student’s aptitude or achievement level
or whatever factor the test purports to measure, rather than reflecting the
student’s impaired sensory, manual, or speaking skills (except where those
skills are the factors that the test purports to measure.)

7. The evaluation of the student must be sufficient for the 504 Team to accurately and
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10.

11.

completely describe: (a) the nature and extent of the disabilities; (b) the student’s
special needs; (c) the impact upon the student’s education; and (d) what regular or
special education and/or related aids and services are appropriate to ensure that the
student receives a FAPE. All significant factors relating to the learning process for
that student, including adaptive behavior and cultural and language background,
must be considered. The evaluation may include, but is not limited to, classroom
and playground observation, performance-based testing, academic assessment
information, and data offered by the student’s teachers and parent/guardian.

Mitigating measures cannot be considered when evaluating whether or not a student
has a substantially limiting impairment. Mitigating measures could include
medications, prosthetic devices, assistive devices, or learned behavioral or adaptive
neurological modifications a student uses to eliminate or reduce the effects of an
impairment.

The parents/guardians shall be given an opportunity in advance of 504 Team
meetings to examine assessment results and all other relevant records.

Information from all sources shall be documented and carefully considered.

If a request for evaluation is denied, the 504 Team shall inform the
parents/guardians in writing of this decision and of their procedural rights as
described below.

C. 504 Plan

1

When a student is identified as having a disability within the meaning of Section
504, the 504 Team shall determine what, if any, services are needed to ensure that
the student receives a FAPE.

The 504 Team responsible for making the placement decision shall include the
parents/guardians and other persons knowledgeable about the child, the meaning of
the evaluation data, and the placement options.

For each identified eligible student, the 504 Team will develop a 504 Plan
describing the student’s disability and the regular or special education and/or
related aids and services needed. The Plan will specify how the special education
and/or related aids and services will be provided to the eligible student and by
whom. The 504 Plan will also identify the person responsible for ensuring that all
the components of the Plan are implemented.

The student’s teacher and any other staff who are to provide services to the student
or who are to make modifications in the classroom for the student shall be informed
of the services or modifications necessary for the student and, if appropriate,
provided a copy of the 504 Plan. A copy of this plan shall be kept in the student’s
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10.

11.

cumulative file in a manner that limits access to those persons involved in the 504
process and/or the provision of services and modifications.

The eligible student shall be placed in the regular education environment unless it
is demonstrated that the student’s needs cannot be met in the regular education
environment with supplementary aids and services. The student shall be educated
with students who are not disabled to the maximum extent appropriate to their
individual needs.

The referral, assessment, evaluation and placement process will be completed
within a reasonable time. It is generally not reasonable to exceed fifty (50) school
days in completing this process.

The parents/guardians shall be notified in writing of the final decision concerning
the student’s identification as a person with disabilities, the educational program
and services to be provided, if any, and of the Section 504 procedural safeguards,
as described below, including the right to an impartial hearing to challenge the
decision.

If the 504 Team determines that the student has a disability but that no special
services are necessary for the student, the 504 Plan shall reflect the identification
of the student as a person with a disability under Section 504 and shall state the
basis for the decision that no special services are presently needed.

The 504 Plan shall include a schedule for annual review of the student’s needs and
indicate that this review may occur more frequently at the request of the
parent/guardian or school staff.

Charter School shall immediately implement a student’s prior 504 Plan, when a
student enrolls at the Charter School. Within thirty (30) calendar days of starting
school, Charter School shall schedule a 504 Team meeting to review the existing
504 Plan. Charter School shall request a copy of the prior 504 plan from both the
prior school and the parent/guardian.

A parent, guardian, or Charter School shall have the right to audio record the
proceedings of any team meetings held pursuant to Section 504 of the federal
Rehabilitation Act of 1973 (29 U.S.C. Sec. 794). The parent or guardian or Charter
School shall notify the members of the team of the parent’s, guardian’s, or Charter
School’s intent to audio record a meeting at least 24 hours before the meeting. If
Charter School initiates the notice of intent to audio record a meeting and the parent
or guardian objects or refuses to attend the meeting because it will be audio
recorded, the meeting shall not be audio recorded.

D. Review of the Student’s Progress

1. The 504 Team shall monitor the progress of the eligible student and the
effectiveness of the student’s 504 Plan. According to the review schedule set out in
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the student’s 504 Plan, the 504 Team shall annually determine whether the services
and modifications are appropriate.

2. A reevaluation of the student’s needs shall be conducted before any subsequent
significant change in placement.

E. Procedural Safeguards

1. Parents/guardians shall be notified in writing of all decisions regarding the
identification, evaluation or educational placement of students with disabilities or
suspected disabilities. Notifications shall include a statement of their rights to:

o Examine relevant records

o Have an impartial hearing with an opportunity for participation by the
parents/guardians and their counsel

. Have the right to file a Uniform Complaint pursuant to Charter School
policy
. Seek review in federal court if the parents/guardians disagree with the

hearing decision.

2. Notifications shall also set forth the procedures for requesting an impartial hearing.
Requests shall be made to the following:

Dr Cervantes

2399 Sellers way

West Sacramento CA 9569
916-596-6422

Notifications shall also advise that reimbursement for attorney’s fees is available
only as authorized by law.

3. The Director of Special Services shall maintain a list of impartial hearing officers
who are qualified and willing to conduct Section 504 hearings. To ensure
impartiality, such officers shall not be employed by or under contract with Charter
School or any district within the El dorado Charet SELPA in any capacity other
than that of hearing officer and shall not have any professional or personal
involvement that would affect their impartiality or objectivity in the matter.

4. If a parent/guardian disagrees with the identification, evaluation or educational
placement of a student with disabilities under Section 504, the parent/guardian may
request a hearing to initiate due process procedures. The parent/guardian shall set
forth in writing their request for a hearing. A request for hearing should include:

. The specific decision or action with which the parent/guardian disagrees.
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11.

. The changes to the 504 Plan the parent/guardian seeks.
. Any other information the parent/guardian believes is pertinent.

Within five (5) calendar days of receiving the parent/guardian’s request for a
hearing, the Charter School may offer the parent/guardian an optional alternative
dispute resolution process. However, the timeline for the hearing shall remain in
effect unless it is extended by mutual written agreement of the parent/guardian and
the Charter School. Alternative dispute resolution options include:

. Mediation by a neutral third party.

. Review of the 504 Plan by the Director of Special Services

Within ten (10) calendar days of receiving the parent/guardian’s request, the
Director of Special Services shall select an impartial hearing officer. These 10 days

may be extended for good cause or by mutual agreement of the parent/guardian and
Director of Special Services

Within thirty-five (35) calendar days of the selection of the hearing officer, the due

process hearing shall be conducted. These thirty-five (35) calendar days may be

extended for good cause or by mutual agreement of the parent/guardian and

Director of Special Services

The parent/guardian and the School shall be afforded the rights to:

. Be accompanied and advised by counsel and by individuals with special
knowledge or training related to the individual needs of students who are
qualified as having a disability under Section 504.

. Present written and oral evidence.

. Question and cross-examine witnesses.

. Receive written findings by the hearing officer.

The hearing officer shall issue a written decision within ten (10) calendar days of
the hearing.

If desired, either party may seek a review of the hearing officer’s decision by a
federal court. The decision shall be implemented unless the decision is stayed,
modified or overturned by a court.

Charter School shall not retaliate in any way against parents/guardians or students
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who exercise any rights under the procedural safeguards and/or Section 504.

E. Suspension and Expulsion, Special Procedures for Students with Disabilities
Charter School shall follow the suspension and expulsion policy and procedures as set forth
in the charter. A student who is qualified for services under Section 504 of the
Rehabilitation Act of 1973 is subject to the same grounds for disciplinary action, including
suspension and expulsion, and is accorded the same due process procedures applicable to
general education students except when federal and state law mandates additional or
different procedures. Charter School will follow Section 504 and all applicable federal and
state laws when imposing any form of discipline on a student identified as an individual
with disabilities or for whom the Charter School has a basis of knowledge of a suspected
disability or who is otherwise qualified for such services or protections in according due
process to such students. The following procedures shall be followed when a student with
a disability is considered for suspension or expulsion. These procedures will be updated if
there is a change in the law.
1. Services During Suspension
Students suspended for more than ten (10) school days in a school year shall
continue to receive services so as to enable the student to continue to participate in
the general education curriculum, although in another setting, and to progress
toward meeting the goals set out in the child's 504 Plan; and receive, as appropriate,
a functional behavioral assessment (“FBA”) and behavioral intervention services
and modifications, that are designed to address the behavior violation so that it does
not recur. These services may be provided in an interim alternative educational
setting.
2. Procedural Safeguards/Manifestation Determination
Within ten (10) school days of a recommendation for expulsion or any decision to
change the placement of a child with a disability because of a violation of a code of
student conduct, Charter School, the parent, and relevant members of the 504 Team
shall review all relevant information in the student's file, including the child's 504
Plan, any teacher observations, and any relevant information provided by the
parents to determine:
a. If the conduct in question was caused by, or had a direct and
substantial relationship to, the child's disability; or
b. If the conduct in question was the direct result of the local
educational agency's failure to implement the 504 Plan.
If the Charter School, the parent, and relevant members of the 504 Team determine
that either of the above is applicable for the child, the conduct shall be determined
to be a manifestation of the child's disability.
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If Charter School, the parent, and relevant members of the 504 Team make the
determination that the conduct was a manifestation of the child's disability, the 504
Team shall:

a. Conduct an FBA and implement a behavioral intervention plan (“BIP”)
for such child, provided that Charter School had not conducted such
assessment prior to such determination before the behavior that resulted
in a change in placement;

b. If the child has a BIP, review the BIP and modify it, as necessary, to
address the behavior; and

c. Return the child to the placement from which the child was removed,
unless the parent and Charter School agree to a change of placement as
part of the modification of the BIP.

If Charter School, the parent, and relevant members of the 504 team determine that
the behavior was not a manifestation of the student’s disability and that the conduct
in question was not a result of the failure to implement the 504 Plan, then Charter
School may apply the relevant disciplinary procedures to children with disabilities
in the same manner and for the same duration as the procedures would be applied
to students without disabilities.

Appeals

The parent/guardian of a child with a disability under a 504 Plan who disagrees
with any decision regarding placement, or the manifestation determination, or if the
Charter School believes that maintaining the current placement of the child is
substantially likely to result in injury to the child or to others, either party may
request to utilize the appeal process outlined in the Procedural Safeguards section
of these Procedures.

When an appeal relating to the placement of the student or the manifestation
determination has been requested by either the parent or Charter School, the student
shall remain in the interim alternative educational setting pending the decision of
the hearing officer in accordance with state and federal law, including 20 U.S.C.
Section 1415(k), until the expiration of the forty-five (45) day time period provided
for in an interim alternative educational setting, unless the parent and Charter
School agree otherwise.

Special Circumstances

Charter School personnel may consider any unique circumstances on a case-by-
case basis when determining whether to order a change in placement for a child
with a disability who violates a code of student conduct.

The Principal and or Vice Principal may remove a student to an interim alternative
educational setting for not more than forty-five (45) days without regard to whether
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the behavior is determined to be a manifestation of the student’s disability in cases
where a student:

a. Carries or possesses a weapon, as defined in 18 U.S.C. § 930, to or
at school, on school premises, or to or at a school function;

b. Knowingly possesses or uses illegal drugs, or sells or solicits the
sale of a controlled substance, while at school, on school premises,
or at a school function; or

o8 Has inflicted serious bodily injury, as defined by 20 U.S.C. §
1415(k)(7)(D), upon a person while at school, on school premises,
or at a school function.

5. Interim Alternative Educational Setting

The student's interim alternative educational setting shall be determined by the
student's 504 Team.

6. Procedures for Students Not Yet Eligible for Special Education Services

A student who has not been identified as an individual with disabilities pursuant to
the IDEA 2004 and who has violated Charter School’s disciplinary procedures may
assert the procedural safeguards granted under these Procedures only if Charter
School had knowledge that the student had a disability before the behavior
occurred.

Charter School shall be deemed to have knowledge that the student had a disability
if one of the following conditions exists:

a. The parent/guardian has expressed concern in writing, or orally if
the parent/guardian does not know how to write or has a disability
that prevents a written statement, to Charter School supervisory or
administrative personnel, or to one of the child’s teachers, that the
student is in need of special education or related services.

b. The parent has requested an evaluation of the child.

e The child’s teacher, or other Charter School personnel, has
expressed specific concerns about a pattern of behavior
demonstrated by the child, directly to the director of special services
or to other Charter School supervisory personnel.

If Charter School knew or should have known the student had a disability under
any of the three (3) circumstances described above, the student may assert any of
the protections available to IDEA 2004-eligible children with disabilities, including
the right to stay-put.
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If Charter School had no basis for knowledge of the student’s disability, it shall
proceed with the proposed discipline. Charter School shall conduct an expedited
evaluation if requested by the parent/guardian; however, the student shall remain
in the education placement determined by Charter School pending the results of the
evaluation.

Charter School shall not be deemed to have knowledge of that the student had a
disability if the parent has not allowed an evaluation, refused services, or if the
student has been evaluated and determined to not be eligible.

C. PARENT/STUDENT RIGHTS IN IDENTIFICATION, EVALUATION,
ACCOMMODATION AND PLACEMENT

The following is a description of the rights granted by federal law to students with disabilities. The
intent of the law is to keep you fully informed concerning decisions about your child and to inform
you of your rights if you disagree with any of these decisions. Please keep this explanation for
future reference.

You have the right to:

1.

Have your child take part in and receive benefits from public education programs
without discrimination because of their disabling condition.

Have Charter School advise you of your rights under federal law.

Receive notice with respect to Section 504 identification, evaluation and/or placement
of your child.

Have your child receive a FAPE. This includes the right to be educated with non-
disabled students to the maximum extent appropriate. It also includes the right to have
Charter School make reasonable accommodations to allow your child an equal
opportunity to participate in school and school-related activities.

Have your child educated in facilities and receive services comparable to those
provided to non-disabled students.

Have your child receive special education and related services if your child is found to
be eligible under the Individuals with Disabilities Education Improvement Act (IDEA
2004).

Have an evaluation, educational recommendation, and placement decision developed
by a team of persons who are knowledgeable of the student, the assessment data, and
any placement options. This includes the right to an evaluation before the initial
placement of the student and before any subsequent significant change in placement.

Have your child be given an equal opportunity to participate in non-academic and
extracurricular activities offered by Charter School.
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9. Examine all relevant records relating to decisions regarding your child’s Section 504
identification, evaluation, educational program, and placement.

10. Obtain copies of educational records at a reasonable cost unless the fee would
effectively deny you access to the records.

11. Obtain a response from Charter School to reasonable requests for explanations and
interpretations of your child’s records.

12. Request an amendment of your child’s educational records if there is reasonable cause
to believe they are inaccurate, misleading or otherwise in violation of the privacy rights
of your child. If Charter School refuses this request for amendment, the Charter School
shall notify you within a reasonable time and advise you of your right to an impartial
hearing.

13. Request mediation or file a grievance in accordance with Charter School’s Section 504
mediation grievance and hearing procedures, outlined above.

14 Request an impartial hearing regarding the Section 504 identification, evaluation, or
placement of your child. You and the student may take part in the hearing and have an
attorney represent you.

15. File a formal complaint pursuant to the Charter School’s Uniform Complaint Policy
and Procedures. Please ask the Principal and or Vice Principal for a copy of the Charter
School’s Uniform Complaint Policy and Procedures if you need one.

16.  File a formal complaint with the U.S. Department of Education.

Office for Civil Rights, U.S. Department of Education
San Francisco Office
50 United Nations Plaza
San Francisco, CA 94102
(415) 486-5555 PHONE
(415) 486-5570 FAX
Email: OCR.SanFrancisco@ed.gov

17. Be free from any retaliation from Charter School for exercising any of these rights.

Please contact 504 Admin c/o Sacramento valley Charter School 916-596-6422 with any
questions regarding the information contained herein.
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[INSERT CHARTER SCHOOL LETTERHEAD]

SPECIAL EDUCATION POLICY

The Board of Directors of the Sacramento Valley Charter School (“Charter School”) recognizes
the need to identify, evaluate, and serve students with disabilities in order to provide them with a
free appropriate public education (“FAPE”) in the least restrictive environment. Accordingly, this
Policy has been adopted consistent with Education Code section 56195.8.

Identification, Referral, and Evaluation for Special Education

Charter School shall follow applicable state and federal law and regulations and Special Education
Local Plan Area (“SELPA”) policy with respect to the identification, referral, and assessments of
students for special education and related services.

Individualized Education Program (“IEP”) Team Meetings

Charter School shall convene IEP team meetings with the legally required composition within all
legally applicable timelines, in accordance with state and federal law and regulations and SELPA
policy.

If a student’s general or special education teacher FeqUESHS a review of the student’s assigned class,

Charter School shall ensure this review is conducted. A mandatory [EP meeting shall be convened
if the review indicates a change to the student’s placement, instruction, related services, or any
combination thereof may be required. The [INSERT STAFF — e.g., Executive Director, school
psychologist, and Director of Special Education] shall be responsible for completing the review
within fifteen (15) school days of the teacher’s request.

Procedural Safegsuards

Parents/guardians shall receive written notice of their rights in accordance with state and federal
law and regulation, and SELPA policy.

Please see [INSERT LOCATION - e.g., website link, the main office, the Director of Special
Education] for a copy of your procedural safeguards.

Nonpublic, Nonsectarian Services

Charter School may contract with state-certified nonpublic, nonsectarian schools or agencies to
provide special education services or facilities when an appropriate public education program at
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Charter School is not available in accordance with Education Code section 56366 and Section
3062 of Title 5 of the California Code of Regulations. When entering into agreements with
nonpublic, nonsectarian schools (“NPSs™) or agencies (“NPAs”), Charter School shall consider
the needs of the individual student and the recommendations of the IEP team. The IEP team shall
remain accountable for monitoring the progress of students placed in nonpublic, nonsectarian
programs towards the goals identified in each student's IEP.

In accordance with Education Code section 56366.1, when entering into a Master Contract with
an NPS where Charter School has not previously placed a student, the Charter School shall conduct
an onsite visit to the NPS at the time of placement. Charter School shall also conduct at least one
onsite monitoring visit to the NPA during each school year in which the Charter School has a
student attending pursuant to a Master Contract. The monitoring visit shall include the following:

® A review of services provided to the student through the individual service agreement
between Charter School and the NPS;
® A review of progress the student is making toward the student’s IEP goals;
® A review of progress the student is making toward the goals set forth in the student’s
behavior intervention plan;
e [fapplicable, an observation of the student during instruction;
e A walkthrough of the facility; and
® Any other reviews and/or observations deemed necessary by Charter School.
In accordance with Education Code section 56366.45, the Charter School shall, within fourteen
(14) days of becoming aware of any change to the certification status of an NPS or NPA as a state-
certified school or agency, inform parents/guardians of pupils who attend the NPS or receive
services from the NPA, of the change in certification status. The notice to parents/guardians shall
be sent via email or regular mail and include a copy of the procedural safeguards. The Charter
School shall maintain a record of the notice and shall make this notice available for inspection
upon request of the California Department of Education.

Charter School shall follow state and federal law and regulations and SELPA policy when
contracting with nonpublic, nonsectarian schools or agencies.

Resource Specialist Program

Charter School shall employ or contract with certificated resource specialists to provide services
for students with disabilities which shall include, but not be limited to:

1. Providing instruction and services to students whose needs have been identified in an IEP
developed by the IEP team and who are assigned to regular classroom teachers for a
majority of the school day. Students shall not be enrolled in a resource specialist program
for the majority of the school day without approval of the IEP team.

SACRAMENTO VALLEY CHARTER SCHOOL PAGE10OF2
SPECIAL EDUCATION POLICY




Board Policy #: [INSERT]
Adopted/Ratified: [INSERT]
Revision Date: [INSERT]

Providing information and assistance to students with disabilities and their
parents/guardians.

Providing consultation, resource information, and material regarding students with
disabilities to their parents/guardians and regular education staff members.

Coordinating special education services with the regular school programs for each student
with disabilities enrolled in the resource specialist program.

Monitoring student progress on a regular basis, participating in the review and revision of
IEPs as appropriate, and referring students who do not demonstrate appropriate progress to
the IEP team.

At the secondary school level, emphasizing academic achievement, career and vocational
development, and preparation for adult life.

Resource specialists shall not simultaneously be assigned to serve as resource specialists
and to teach regular classes.

Charter School’s resource specialist program shall be under the direction of a resource specialist
who possesses:

b

A special education credential or clinical services credential with a special class
authorization.

Three or more years of teaching experience, including both regular and special education
teaching experience, as defined by rules and regulations of the Commission on Teacher

Credentialing.

Demonstration of competencies required for a resource specialist as established by the
Commission on Teacher Credentialing.

The Executive Director shall ensure that caseloads for special education teachers are within the
maximum caseloads established by law, collective bargaining agreement, and/or SELPA policy.
No resource specialist shall have a caseload which exceeds twenty-eight (28) students, unless a
valid waiver is obtained through the State Board of Education, consistent with Title 5, California
Code of Regulations, section 3100.

Transportation
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Charter School shall ensure appropriate, no cost transportation services are provided for students
with disabilities as specified in their IEP as a related service when required. The specific needs of
the student shall be the primary consideration when an IEP team is determining the student's
transportation needs. Considerations may include, but are not limited to, the student's health needs,
travel distances, physical accessibility and safety of streets and sidewalks, accessibility of public
transportation systems, midday or other transportation needs, extended-year services, and, as
necessary, implementation of a behavioral intervention plan.

When transportation services are required, the Executive Director or designee shall arrange
transportation schedules so that students with disabilities do not spend an excessive amount of
time on buses compared to other students. Arrivals and departures shall not reduce the length of
the school day for these students except as may be prescribed on an individual basis.

When contracting with a nonpublic, nonsectarian school or agency to provide special education
services, the Executive Director or designee shall ensure that the contract includes general
administrative and financial agreements related to the provision of transportation services if
specified in the student's IEP.

Guide dogs, signal dogs and service dogs trained to provide assistance to persons with disabilities
may be transported in a school bus when accompanied by students with disabilities, teachers with
disabilities, or persons training the dogs.

Charter School shall ensure that all school buses, school student activity buses, youth buses and
childcare motor vehicles, whenever they may be used, are equipped with an operational child
safety alert system. Charter School shall ensure that all buses are equipped with a passenger
restraint system.

Mobile seating devices, when used, shall be compatible with the securement systems required by
Federal Motor Vehicle Safety Standard No. 222 (49 C.F.R. § 571.222). Charter School shall ensure
school bus drivers are trained in the proper installation of mobile seating devices in the securement
systems.

Information on the Number of Individuals with Exceptional Needs

Information regarding the number of individuals with exceptional needs who are being provided
special education and related services shall be provided in accordance with state and federal law
and regulation and SELPA policy.

Independent Educational Evaluations

A. IEE at Parent Expense
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Charter School acknowledges that a parent/guardian has the right to obtain an independent
educational evaluation(s) (“IEE™) at their own expense at any time. In these circumstances, the
Executive Director or designee(s) shall ensure that the student’s IEP team shall consider the results
of the IEE when determining an offer of a FAPE for the student. However, the results of an IEE
will not dictate the IEP team’s determinations.

If a parent/guardian requests reimbursement for an IEE assessment obtained by the parent/guardian
at their own expense, the Executive Director or designee(s) shall ensure that the unilaterally

obtained IEE meets the following criteria:

1. The parent disagreed with the Charter School’s evaluation and the Charter School received
a request within a reasonable time after receipt of the results of the evaluation.

2. The parent timely and upon request provided Charter School with written consent to
exchange information with the examiner.

3. The private evaluation meets all criteria contained in this Policy.

4. The parent timely provided a copy of the written evaluation report and all other
documents\tests related to the report.

5. The examiner attends the relevant [EP team meeting by phone or in person to discuss their
findings and provides protocols of all assessments to Charter School.

The reimbursement will be in an amount no greater than the actual cost to the parents. Parents may
only be reimbursed for one (1) IEE for each assessment area or discipline with which they disagree.

In all cases, if Charter School initiates a due process hearing to show that Charter School’s
evaluation is appropriate, no reimbursement shall be made unless ordered by a Hearing Officer.

B. IEE at Public Expense

Charter School recognizes that federal and state laws provide parents/guardians of students with
disabilities with the right to obtain an IEE, at public expense, when the parent/guardian disagrees
with an assessment conducted by Charter School within the last two (2) years. Parents may only
receive one (1) IEE for each assessment area or discipline with which they disagree.

The Executive Director or designee(s) shall ensure that when a parent/guardian requests an IEE at
public expense, Charter School shall provide the parent/guardian with a copy of their Procedural
Safeguards and, without unnecessary delay, either:

1. Initiate a due process hearing to show that the evaluation, completed by the Charter School,
is appropriate; or
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2. Provide the parent/guardian with information about where an IEE may be obtained, the
Charter School’s criteria applicable for IEEs, and ensure that an IEE is provided at public
expense.

Should the Charter School grant the parent’s request for an IEE, the Executive Director or
designee(s) shall ensure the following:

1. The criteria under which the IEE is obtained at public expense, including the location of
the evaluation and the qualifications of the examiner, must be the same as the criteria that
Charter School uses when it initiates an evaluation.

2. Charter School does not impose conditions or timelines related to obtaining an IEE at
public expense.

3. All assessments shall be completed by persons competent to perform the assessment as
determined by Charter School. Parent has the right to choose the examiner.

4. If the original evaluation completed by Charter School included in-class observation of the
student, an equivalent opportunity shall apply to an independent educational assessment of
the student in the student’s current educational placement and setting.

5. A parent/guardian shall have the opportunity to demonstrate that unique circumstances
justify a waiver of any of the criteria listed above as defined by Charter School.

6. The evaluator must prepare and sign a full evaluation report containing:

a. A list of all information/data reviewed.

b. A clear explanation of the testing and assessment results.

c. A complete summary of all test scores, including, for all standardized testing
administered, all applicable full scale or battery scores, domain or composite
scores, and sub-test scores reported in standard, scaled or T-score format.

d. A complete summary of all information obtained or reviewed from sources other
than testing conducted by the evaluator.

¢. Recommendations for IEP team consideration for educational programming and, if
appropriate, placement that is educationally relevant and realistic within a public
educational setting.

The cost determination for an IEE shall be comparable to the costs incurred by Charter School
when it uses its own employees or contractors to complete an assessment, whenever possible and
shall reflect reasonable and customary rates for such services in the area. As a result, the Executive
Director or designee(s) shall provide a parent/guardian with a recommended cost ceiling. The cost
ceiling shall be updated (once every three (3) years) and determined by averaging the cost of the
following three factors:

1. The cost of an assessment provided by a Charter School employee.
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2. The cost of an assessment provided by a neighboring local educational agency.

3. The cost of an assessment provided by a private service provider, with appropriate
qualification, within 40 miles from the Charter School.

The Executive Director or designee(s) may consider a parent/guardian’s demonstration of any
unique circumstances related to the student’s education need(s), that justify a financial waiver of
any additional cost for an IEE, above the cost ceiling established by the Charter School.

The Executive Director or designee(s) shall ensure a parent/guardian voluntarily have their private
health insurance pay the costs of the IEE if covered by their insurance. However, Charter School
recognizes that federal and state laws specify that parents/ guardians are not required to have private
insurance cover the costs of an IEE if the process would result in a financial cost to the
parent/guardian including but not limited to:

1. A decrease in available lifetime coverage or any other benefit under an insurance policy
2. Anincrease in premiums or the discontinuance of the policy

3. An out-of-pocket expense such as payment of a deductible amount incurred in filing a
claim
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