
STEPS FOR CREATING YOUR PARENT PORTAL ACCOUNT

• STEP 1: Go to the Parent Portal Website: You can access the Parent Portal by going to the Tuckahoe 
UFSD Website or by going to https://ps.tuckahoeschools.org/public/ to create your account.  If you already 
have children in the Middle School or High School, you most likely have an account setup and can skip to 
step 4 where you can sign in with your current self created username and password and add your WEC 
children to your current account.

• STEP 2: Fill in requested information for your Parent Account:

• STEP 3: Link all of your children that attend William E. Cottle School to your account with their Access 
Id and Access Password provided in the following pages:

• STEP 4: Log-in with the user-name and password that you created in step 2. 

• STEP 5: This step is only for parents with existing Middle/High School accounts.  Here you can add any 
William E. Cottle children to your existing account. 

• Please refer to next four pages for a presentation of the five steps noted above.

https://ps.tuckahoeschools.org/public/


STEP 1: Go to the Parent Portal 

Website: You can access the Parent Portal 
Website by going to the Tuckahoe UFSD 
Website or by going to 
https://ps.tuckahoeschools.org/public/
then click the “Create Account” tab. If you 
already have children in the Middle School 
or High School, you most likely have an 
account setup and can skip to step 4 
where you can sign in with your current 
self created username and password and 
add your WEC children to your current 
account.

If you do not have 
any children in the 
Middle School/High 
School and are 
creating a new 
account, please leave 
these fields blank and 
click the “Create 
Account” tab above.  
Then click the blue 
“Create Account” 
link.

https://ps.tuckahoeschools.org/public/


STEP 2: Create 
Parent 
Account.  Fill in 
your information 
on the right to 
create your  
account.  You can 
choose your own 
Username and 
Password.

STEP 3: Link 
Students to 
Account. Use the 

info on the sticker above 
to fill in the fields to the 
left for each child 
attending WEC School.  If 
you have more than one 
child attending WEC 
School, you will receive 
separate instructions for 
each child with a unique 
sticker.  Scroll down and 
click “Enter” when 
finished.  If you need the 
Access ID and Password 
for your child, please 
contact the school office.



STEP 4: Log in with the 

Username and Password that 
you created in Step 2.  
Proceed to Step 5 only if you 
have an account previously 
created with your children in 
the Middle School/High 
School and you need to add 
WEC children to that already 
established account.  If you 
created a brand new account 
and added all your children 
attending WEC in the 
previous steps, then Step 5 is 
unnecessary.



1. Greg
2. Marcia
3. Peter
4. Jan
5. Bobby

Greg    Marcia    Peter    Jan    Bobby

STEP 5: This step is only for parents that need to add WEC 

students to their previously created Middle/High School 
account.  
- Click on “Account Preferences” in the left menu
- Click on the “Students” tab at the top
- Click on the “Add” link on the right
- Fill in the information found on the sticker in step 2 (page 3) 

of these instructions in the window that appears below, then 
click “OK”




