Copyright and plagiarism guidelines for students

1. You may make a single photocopy of any material you need to do your
schoolwork, or for your own personal research. You may keep the copies you
make as long as you like, but you may not sell them, nor may you make copies
of your copies.

2. You must respect the copyright of the materials you use. Only the creators,
or the persons or companies who own the copyright, may make copies of the
material, except as noted above. You may not modify or change the material,
nor may you perform or display the material, except in conjunction with class
work.

3. You may use copyrighted material to do your schoolwork, but if you use
an author's ideas you must give the author credit, either in the text or in a
footnote. If you use an author's words, you must put the words in quotation
marks or other indication of direct quotation. Failure to give credit to the author
is plagiarism. If you use an extensive amount of a single work, you must obtain
permission.

e Even if you change a few words from an author, you must still put the
entire material in quotation marks, with your changes in square
brackets.

4. Use of copyrighted materials outside of regular class work may require
written permission of the copyright holder unless you can qualify for fair use.
Graphic material such as cartoon characters on posters or other spirit or
decorative matter would be included.

e For help in assessing if your use is fair, consult a teacher or librarian.

5. You may not copy computer software from the school computers.
¢ You may not download any document through the school network that
may be used to plagiarize or violate copyright.

6. Information received from the school computers may be used only for
regular schoolwork or personal research.
e Ifyour teacher tells you that you may not use online sources or help
for your assignment, using those sources anyway is cheating.



The source of any information used in your schoolwork should be acknowledged in the
format prescribed by the teacher. Use of another's intellectual work without attribution is
plagiarism, as outlined in the Student Code of Conduct.
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