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Monitoring Reports — School Immunization Compliance Report

This job aid describes the availability of the Immunization Compliance Report as one of the
Focus Monitoring Reports, how to access it, and the key features of the reports.

The Monitoring Reports are available for Local District and School users to support school
immunization compliance.

Access the Report

To access the Monitoring Reports, follow the steps below.

Note: You must be logged into Focus at https://focus.lausd.net using your SSO Username and
Password.

1. On the Focus Welcome Page, click Summary and then click MonitoringReports.
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2. On the Monitoring Reports Subject Page, click All Grade Levels. Then, (2) Click the
image School Immunization Compliance to open it.
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Key Features of Monitoring Report: School Immunization Compliance

All Monitoring Reports contain a standard set of features. Refer to the image below and
corresponding descriptions to get familiar with this report.
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Click the Filter icon in the dashboard toolbar to use filters (dependent on access) (1) Board

District (2) Local District (3) Comm of Schools (4) Comm Admin Name (5) Campus (6)
School (7) School (8) School Level

2  Click the icons in the component toolbar to perform the following actions:
* Info — View a reminder of the report purpose.
» Maximize — View the report in full screen mode. (Click Minimize to go back.)
* Export — Export to Excel, CSV, PDF, or another format. (See below)
¢ Print — Produce a Printable PDF.

3 The buttons School, Student and Grade Level allow for different available report views
depending on access.

4 Downloading the report in different formats, Excel, CSV etc.
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